ENROLLMENT ADVOCAGY LETTER SUMMARY

This letter is for use by families and advocates of students
who are being wrongfully excluded from enrollment in
public elementary, middle or high school. It explains that
schools and districts cannot discriminate against immi-
grant students and must be flexible in the documentation
they require for enrollment. It is the responsibility of the
school or district to translate your documents into English
to place your child at the appropriate grade level, translate
the enrollment application into the language you are most
comfortable with, and provide interpretation for all oral
communications throughout the process. Schools cannot
steer older students towards adult education as a standard
practice. They must immediately enroll and support stu-
dents experiencing homelessness, and they must evaluate
students with suspected learning disabilities for special ed-

ucation (SPED) services and enroll students who qualify
for SPED services through age 21.

By sending this letter, you are formally requesting a meet-
ing — with language accommodations, as needed — to dis-
cuss the legal violations your student/family has been ex-
periencing. You are also requesting that your student be
immediately enrolled. Titles vary by school district, but you
might consider providing this letter to the registrar, the su-
perintendent or another school district administrator. Check
the staff directory on your school or district’s website for a
full list of employees and their contact information. Before
sending the letter, make sure to fill in the blanks at the bot-
tom of the page!

RESUMEN DE LA CARTA DE DEFENSA DE INSCRIPCIONES

Esta carta es para que la utilicen las familias y los defen-
sores de los estudiantes que estan siendo injustamente ex-
cluidos de la inscripeion en la escuela publica primaria, se-
cundaria o preparatoria. En ella se explica que las escuelas
y los distritos no pueden discriminar a los estudiantes inmi-
grantes y deben ser flexibles en cuanto a la documentacion
que exigen para la inscripcion. Es responsabilidad de la
escuela o del distrito traducir sus documentos al inglés para
ubicar a su hijo/a en el grado apropiado, traducir la solici-
tud de inscripcion al idioma con el que usted se sienta mas
comodo/a y proporcionar interpretacion para todas las co-
municaciones orales a lo largo del proceso. Las escuelas no
pueden dirigir a los alumnos mayores hacia la educacion
para adultos como una préctica habitual. Deben inscribir
y apoyar inmediatamente a los estudiantes que no tienen
hogar, y deben evaluar a los estudiantes que se sospecha

tienen discapacidades de aprendizaje para los Servicios de
Educacion Especial (SPED, por sus siglas en inglés) e in-
scribir a quienes califican para los servicios SPED hasta la
edad de 21 afios.

Al enviar esta carta, esta solicitando formalmente una reunion,
con servicios lingiiisticos de ser necesario, para hablar sobre
las violaciones legales que su estudiante/familia ha estado
padeciendo. También solicita que su alumno/a sea inscrito in-
mediatamente. Las posiciones varian segun el distrito escolar,
pero podria considerar entregar esta carta al/la secretario/a,
al superintendente o a otro administrador del distrito escolar.
Consulte el directorio del personal en el sitio web de su escue-
la o distrito para obtener una lista completa de empleados y su
informacion de contacto. Antes de enviar la carta, asegurese
de llenar los espacios en blanco al final de la pagina.
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DEFANS DWA LET REZIME ENSKRIPSYON

Leét sa a se pou fanmi yo ak moun kap defann elév yo ap
ekskli mal nan enskripsyon nan lekol elemante piblik, pre-
segonde oswa segonde. Li eksplike ke lekol yo ak distri
yo pa ka f¢ diskriminasyon kont elév imigran yo epi yo
dwe fleksib nan dokiman yo bezwen pou enskripsyon an.
Se responsablite lekol la oswa distri a pou tradwi dokiman
ou yo nan lang angle pou mete pitit ou nan nivo klas ki ap-
wopriye a, tradwi aplikasyon enskripsyon an nan lang ou pi
aléz la, epi bay entépretasyon pou tout kominikasyon oral
pandan tout pwosesis la. Lekol yo pa ka dirije eleév ki pi
gran yo nan direksyon edikasyon granmoun kom yon pratik
estanda. Yo dwe imedyatman enskri ak sipote elév ki gen
sanzabri, epi yo dwe evalye elév ki sispek ki gen andikap

THU" BAO VE QUYEN LO’I GHI DANH

Thu nay danh cho cac gia dinh va nguoi bao vé quyén loi
cua hoc sinh da bi loai trir mét cach sai trai khoi cac truong
tiéu hoc, trung hoc co s& va trung hoc phé thong cong lap.
Thu giéi thich ring cac trudng va hoc khu khéng dugc phan
biét di xir chong lai hoc sinh nhap cu va phai linh hoat vé
céc tai liéu ma ho yéu cau dé ghi danh. Truong hay hoc khu
¢6 trach nhiém bién dich tai liéu cua quy vi sang Tiéng Anh
dé b tri con quy vi vao mic trinh d¢ cap 16p phu hop, dich
don ghi danh sang ngén ngit quy vi dung thoai méi nhat,
va cung cap dich vu thong dich cho tat ca cac lién lac bang
101 trong ca qua trinh. Truong hoc khong dugc coi viéc dua
hoc sinh 16n tudi vao dich vu gido duc cho nguoi 16n nhu
mot bién phap tiéu chuan. Ho phai ngay lap tic ghi danh
va hd tro hoc sinh vo gia cu, va ho phai danh gia hoc sinh
nghi méc cac khuyét tat vé hoc tap cho dich vu gido duc dac

aprantisaj pou seévis edikasyon espesyal (SPED) ak enskri
elev ki kalifye pou sevis SPED jiska laj 21 an.

L¢ ou voye lét sa a, ou ap fomeélman mande yon reyinyon
- avek akomodasyon langaj, jan sa nesese - pou diskite sou
vyolasyon legal elév ou / fanmi ou te genyen. Ou ap mande
tou pou elév ou an enskri imedyatman. Tit yo varye selon dis-
tri lekol la, men ou ta ka konsidere bay 1ét sa a bay rejistré
a, sipeentandan an oswa yon 1ot administrate distri lekol la.
Tcheke anye a anplwaye sou sit entenét lekol ou a oswa distri
a pou yon lis konple nan anplwaye yo ak enfomasyon kontak
yo. Anvan ou voye lét la, asire w ke ou ranpli espas vid yo nan
pati anba paj la.

biét (SPED) va ghi danh hoc sinh du diéu kién nhan dich vu
SPED cho dén 21 tudi.

Béng viéc guri thu nay, quy vi chinh thirc yéu cau mot cude
hop — v&i hd trg ngdn ngit, néu can — dé thao luan vé cac vi
pham phap 1y ma con quy vi/gia dinh quy vi dang gap phai.
Quy vi ciing yéu ciu cho con quy vi duoc ghi danh ngay lap
tirc. Tén chirc danh nguoi chiu trach nhiém c6 thé khac nhau
tuy hoc khu, nhung quy vi c6 1€ nén dua thu nay cho nhan
vién phy trach dang ky, gidam déc hoc khu hay mot quan tri
vién khac cta hoc khu. Kiém tra danh ba nhan vién trén trang
web trudng hay hoc khu ctia quy vi & xem danh sach day du
cac nhan vién va thong tin lién lac ctia ho. Trude khi gui thu
ndy, hiy nhé dién vao céc chd tréng & cudi trang!
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NOTICE OF VIOLATION OF ENROLLMENT RIGHTS

To Whom It May Concern:

I write to notify you that this school district has wrongfully interfered with my or my child’s rights to enroll
in public school. I am aware of my family’s rights under the U.S. Constitution and federal and state law. Public
schools and school districts have legal responsibilities during the enrollment process, including the following:

Schools and school districts must accept a variety of domestic and foreign documents, in any language, as proof of
student age, student-parent/guardian relationship and residency within the district limits. Schools and districts
cannot require families to pay for translations, nor can they refuse to enroll a student for providing proofs in lan-
guages other than English.

Schools and districts cannot discriminate against students or families for their citizenship or immigration status,
and they cannot legally require a Social Security card, a state-issued driver’s license or proof of Medicaid or other
public health program enrollment as a condition of student enrollment.

Throughout the enrollment process, schools and districts must provide qualified translation and interpretation of
all enrollment applications and forms, as well as all verbal communications, free of charge to families with limited
English proficiency.

Schools and districts cannot steer recently arrived immigrant students or older English Language Learner stu-
dents (ELLs/ELs) away from public school and toward adult education or credit recovery programs as standard
practice. In many cases, these students are eligible for public school and can graduate in a timely manner, espe-
cially if given options for summer or night school.

Schools and districts cannot deny enrollment to any student or prospective student, age 21 or younger, who has
or may have a learning disability, before evaluating the student’s eligibility for special education services. If the
student is deemed eligible for SPED services, the school cannot deny enrollment and must provide SPED services
and accommodations to the student.

Schools and districts cannot deny enrollment to any student who may be experiencing homelessness for failure
to provide proof of identity, age, residency within the district limits or relationship to a legal guardian/parent.
Schools must immediately enroll the student before evaluating the student’s eligibility for services under the
McKinney-Vento Homeless Assistance Act. If the student is deemed eligible, the school or district staff must work
with the child to arrange services, including transportation for the student.

Given my family’s legal rights in the enrollment process, I would like to speak in further detail about the legal
violations we have been experiencing within your institution. I am formally requesting a meeting with you and/or
other appropriate parties of your institution (with language accommodations, as needed). I further request that
my student be immediately enrolled in school.

In advance of the meeting, I invite you to consult the following webpage of the Southern Poverty Law Center,
which provides resources that explain your legal obligations during school enrollment: splcenter.org/plyler.
Thank you very much for your attention to this matter. T look forward to speaking to you soon to provide details
about how my family’s enrollment rights are being violated and to discuss how your institution can meet your
legal obligations to my family.

Sincerely,

Guardian Name / Nombre del tutor (si procede) / Non Telephone / Teléfono / Telefon / Dién thoai
Gadyen (si sa nesese) / Tén Nguoi Giam h¢ (néu phu hop)

Student Name / Nombre del estudiante / Non Elév la / Email / Email / Imél / Email
Ho tén Hoc sinh

Date / Fecha / Dat / Ngay Language Preferred / Idioma preferido / Lang Prefere /
Ngon ngit Uu tién



