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Professional Probation
~ Services, Inc.

Standard Operating Procedures
Manual
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Corrections Continuum

Probation  Interm. Sanctions Prison
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. 67 % of those inthe cmrreotmna system are on

probation.

John Augustus first déveic:)péd probation in 1841.

Split sentence = court specifies a period of
incarceration followed by period of probation.

Modification of sentence = original sentencing
court changes sentence to probation

Intermittent incarceration = Spendmg Weekends
or nights in jail

Two conflicting roles of probation are supervision
and investigation.

Victim xmpact statement = descﬂptian in PSI of cost
to victim

Standard conditions = constraints imposed
on all probationers

revocation rates
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10. Technical violation = breaking condition of
- probation | | |

11. The most common reason for revocation of
probation is a new offense by the probationer.

12. A pmbaﬁ@ne{ is entitled to a hearing
before sentencing on revocation.
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John Augustus

« Was permitted to take custody of
man convicted of drunkenness
man avoided prison

o First instance of probation

-« Also developed idea of PSI, social
casework, reports to court

e Helped offenders reform by helping
them get jobs or helping their
familiess
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Sentencing Arrangements

* Probation used to be imposed
exclusively in lieu of incarceration

e Now commonly used in combo w/
tncarceration

— Only half of sentences imvdving
probation involve probation exclusively

¢ In addition to 3 types mentioned
quiz, have shock probation
- — Defendant sentenced to incarceration —
e.g. 2 years
— Judge doesn’t intend to keep him there,
but defendant doesn’t know it
— After a short stay (“shock™), judge - |

~ orders him released and placed on
- probation. '
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Dual roles of probation

Dual role can create tension

- Investigative involves working w/ other
professionals -

— Supervision means working directly w/
olfender

— Has led many iarge pmbah@n depts fo
sp@mahze

= Officers assigned only to one or other
function
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Tnvestigative

> Involves preparation of PSI
— Assist judge in determining sentence
— Interview offender and others w/ info re:
offender
= What purposes besides helping judge
served by PSI? :

— Helps w/ subsequent classification decision
about incarceration, parole

— Assist w/ treatment planning
— Becomes document for systematic research

PSI has to enable judge to assess rehab
needs vs. comniunity protection (“risk
management™)

— Can rehab need outweigh risk of keeping
him in community?
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= Contains four main types of info:
— background info on offender |

— specifics of offense (official version,
‘his version)

— victim impact statement
» provides victims w/ opporfunity to explain
cffect of crime on them

— sentence recommendation

* Although plea bargaining constrains
mmfluence of PSI smtenceg concur w/ PSI

- 70-90% of time

Confidential
PPS RFP Docs 000123



Case 2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 13 of 277

PSI Disclosure

 Issue: should d@feﬁdam have 11 gh?[
to see PSI?

- ~— If sentence based on PSI, then
defendant has to be able to challenge
contents

— BUT, if defendant aware of &amagmg
statements, could jeopardize person
who made statement

o Williams v. NYQ%Q)
— USSC upheld judge’s demsmn to
withhold

o Today, many states allow disclosure
— Many require “cleansing” - removing
- confidential statements or clinical evals
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Supervision

* Eifectiveness of supervision affected
by |
— officer
— offender
— bureaucracy

Officer has dual role:
— enforcing the law
— helping offender

« Success depends to greéﬁ extent on
cooperation of offender

- — Willingness to subject themselves to
authority of P.O.
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Supervision

® Bmeaucracy

— Imposes constraints on what P.O.
can/can’t do

— Imposes conditions?
e Standard: - imposed on'all'probationers”

~ €.g. reporting, notification, employment

« Punitive -‘inctease punishment or sense of
restraction -
— e.g. fines, community service

“Preatment - addresses individual problems

— e.g. drug, alcohol

N Confidential
PPS RFP Docs 000126



i

Case 2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 16 of 277

Supervision strategies

Per Arling & Lemer 4 genaml
strategies:

Selective mtervention - help w/ temp. |
Ccrisis

Environmental structure - help w/ living
skills and pro-social activities

Casework/control - overcome serious
personal problems (addiction, emotional
probs) |

Limit-setting - close monitoring and |

assertive enforcement
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- Effectiveness of supervision
° Function of:
- — ability of p.o.
- — availability of services
— cooperation of offender

— caseload 1ssues

« How measure effectiveness?
— Recidivism rate most common outcome
» Recidivism rates low for misdemeanants
« Recidivism rates high for felons

» (Great variation by place
~ 12-65% felony rearrest rate

— Ignores other outcomes (fines, restitution,
etc.) |
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Structured case management

o “Model system” - Nat’l. Inst. of
Corr. | -
— Employs standardized assessment of
probationer risks, needs
— Five components

. 1) Statistical risk assessment
| — Helps avoid overprediction of risk
— Identify those in need of little
supervision
2) Systematic needs assessment
— Checklist of potential areas of need
3) Contact supervision standards

— Classify offenders into supervision
“levels”

— Based on risk and needs assessment
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Structured case management

4) Casc planning
— Written plan increases fit btwn. client
needs and supervision plan

5) Workload accounting

— Time studies to estimate statiing needs
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‘Other management issues

e Be familiar with issues related to:

— control of probation: centralized vs.
decentralized? |

— control by judiciary or executive?
— combine w/ parole or not?

— traditional regular services or
specialized supervision?
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Probation revocation

« Two ways to terminate probation:
— person successfully ends sentence
— person misbehaves ---> revocation

» Violation of terms of pmbaﬁ@n =
technical violation

* Why controversial?

e Most common reason for revocation
1s new offense

— Several studies found high rates of
failure

— Many remain on probation even after
failure
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Revocation process

Offender hasdue process 11 gh{g

o Mempav. Rhay - 1967
— Sentences cannot be imposed after
revocation w/o attorney

» Court later specified 3 stage process
for revocation

— Preliminary hearing

» Review facts of arrest to be sure there’s
probable cause that violation occurred

— Hearmg
e Facts reviewed - much like a tnial, but
probation department presents case
- — Sentencing
« Can impose incarceration or reinstate
probation "
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Probation & Parole

Probation: A courardered disposition altermative thrpigh which an adjadicated offender is

lien of imprisonment, so long as the probationer meets certain standards of.
camtact. "

Nearly 4 million adults were under state or federal probetion at year end 1999
Probationers make up 60% of all advifs nnder correctional supervision. -

On any one day, nearly 2% of all US. adult citizens are under probation supervision.

The system of conditionally relessing prisoners from jail. It comes from the
french word parol, meaning “Word”, as in giving one’s ward of honor, It has
come to mean an inmate’s promise to conduct imself in a law abiding manner

and according fo certain rules in exchange for release.

r

Chief credif for developing the early parole system is given to Alexander Maconochie
(1787-1860), who was In charge of the English penal colony ai Norfolk Island, off the
coast of Australia

Zebulon Bmc%réfay {1827-1920), a Michigan penclogist, is given credit for implementing
the first parole system 1n the U.S.

There ere nearly 700,000 people cumently ot on parole in the 115

Gver half (64%) of all persons on parole in the TLS. were in California, New York,
Pennsylvania or Texas,

62% of parolees are re-arrested within three years of their release.

" California leads the nation in terms of the percentage of parclees who are returned to
prison.

As of 2001, 14 states have abolished discretionary parole {Georgia is not one of therm )
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December 2015, MCI 248513

Danielle Kaeble, Lauran Glaze, Anastasios Tsoutis, and Todd Minton, BJS Statisticians

tyearend 2014, an cstimmted 6861 ,000
PETEOE WERE uﬁdu fhe superyision of
4L I 105 adult correctional systems, a decline
ef about 32,200 from 6,903,200 at yearend 2013
{figure 1). After peaking at 7,399,600 persons in 2007,
the correctional population decreased each year by
an average of 1.0%. By yearend 2014, the population
declined by 0.8% to the lowest level observed in
more than a decade {6,836,800 in 2003). About 1 in
36 adulis in the United States was under some form
of correctional supervision at yearend 2014. This
was the lowest rate observed since 1995 (5,531.300)
when about 1.3 million fewer offenders were under
correctional supervision (not shown).

This report suminarizes data from several Bureau of
Tustice Statistics (BJS) correctional data collections to
provide statistics on the tota] popalation supervised
by adult correctional systems in the United States,
{See Methodology for sources.) These systerns
inchude offenders living in the coramunity while
supervised by probation or parole agencies and those
under the jurisdiction of state or federal prisons

or held in local jails. {See Terms and definitions for
more information.)

FIGURE 1

Estimated total populstion under the supearvision of
115, adult correctional systems, by corractional status,
2000-2014

anuiatmn {in millions)

i Comvectional papalation

... Fommunity sunervigion popufation®
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Mote: Estlmates were rounded 10 the nearest 100, Estimates may not be
comparsble to praviously published BIS repotts because of updated
Informaticn or raunding, Includes estimates for nonresponding
Jurtsdictions, Detall may not sum to total due o adjustments to aceount
for offendars with multiple correctional statuses. See Methodology.
Ancludes persons living In the comimunity while supervised on
probation or parole,

Bincludes Inmatas under the Jurlsdiction of state or federal prisons or
held in locat jails.

Sources: Bureay of Justize Statlstlcs, Annual Probation Survey, Annual
Parole Survey, Annual Survey of Jalls, Census of Jall Inmates, and
Matlonal Prisoner Statistics program, 2000-2014,

1

FIGHLIGHTS

w Adult correctional systems supervised an estimated
6,851,000 persons at yearend 2014, about 52,200
fewer offenders than at yearend 2013

B About1in 36 adults {or 2.8% of adulis inthe
United States) was under some form of correctional
supervision at vearend 2014, the lowest rate
since 1856,

B The correctional population has declined by an
annual average of 1.0% since 2007,

 # The community supervision population
{down 1.0%) continued to decline during
2014, accounting for all of the decrease in the
correctional population,

# Theincarcerated population (up 1,900) slightly
increased during 2014,

# Between 2007 and 201 4, about 88% of the decrease
in the correctional population (down 488,600
offenders) was attributed to the decling in the
prabation population.

B Seven jurisdictions accounted for almost half (48%)
af the U5, correctional popuation at vearend 2414,

a8 Nearly all (47) jurisdictions had a larger proportion
af thelr correctional population supervised in the
community at yearend 2014 than incarcerated in
prison or local jall.

e
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FIGURE3

- Esthmated total population supervised by U.5. adult corractional systems, by Jurisdiction, 2014
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Note: Excludes the District of Colurnbla, Estimates were rounded to the nesrest 100, Counts include adjustments for nonresponding jurlsdictions and exclude offenders with
multlple correctional statuses to avold double counting, See appendix table 1 for estimates, See Mathodofogy.

Mncludes misdemeanant probation cases, not Individuals, supervised by private companies and may overstate the number of affendars under supervision,

bExcludes about 11,500 Inmates whe were not held In locally aperated Jails but in facilzies that were operated by the Federal Bureau of Prisons and functfaned as Jalls.
dnclisdes estimates of prohationers suparvised for a misdemeanor based on admissions and may oversiate the number of affenders under supension,

Sources; Bureau of Justice Statlstics, Annual Probation Survey, Annual Parcle Survey, Deaths in Custody Reporiing Pragram, and National Prisoner Statistics program, 2014,

CORRECTIONAL POPULATIONS IN THE UNITED STATES, 2014 | DECEMBER 20158 Confidential 7
PPS RFP Docs 000136



i

Case 2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 26 of 277

FIGURE4
Estimated adult correctional supervision rate, by jurisdiction, 2014
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Yneludes misdemediafit pidhatian g2ses, not [RdRddials, supehyided by privatseampanles and may overstate the number of offenders under supervizlon. Far this reason, the
adult carractional superyisinn rate may not be comparable to ofher urisdictions,

Blaclifdes estiviités of probistinters supervided for's misdemesnny based on adrnissions and may overstate the numbar of offendars under supervision. For this reason, the

achilt cofrectiorial superiision retemay notbe corparable toother jurisdictions,

' Sources: uriau of fslice Statistics, Annual Probaton Sirvey, Sl Pasede Survey, Deaths in Custody Reporting Program, and National Prisoners Statistics program, 2014

and U5 Cangus Buiaw, unpublished US. resideng populstion eimates whkinjunsdiction on January 1, 2015,
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Tarwe L SoNmoast Uvearms i T Dovargenent oF WS, Propaton

Yeur - p Event

(A e jmr: Autuarns in f’”LELiL{.":; pra:mr wn in the Lmrr:J ‘?c.urcs.én Bosipn,

JT"s ~ Massuchusers is the first scace toadope p om:aan for uvenikes,

18781938 [lee Thiry-seven srates, the Disteic of [ Columbia, and tf‘r' federd gmvemmm"'.
' pass juvenile and edule prabation laws. o
— Al sraces but Wyoming have juvenile pr_mbe:i_ém_ faws. i

1 - — All staces have juvenile pmbat?cn izmw )
1556 e All stazes have adulc prwbaucr‘ laws (Missiszipo! bezomes che last stae to

pass auah arizing legislarion).

&3

973 = The Nationzl Adv;sary Commission on Criminal Justice Standards and
*oais endorses mare extensive use of probadion,

Mingesora s the Brsz stase to adape Cr:smmumry Corrections Act mg%}:&w
ves follow by 1993

. Martinson's widely publzuzs*" research purporz*c‘{i v proves thar probacion
- does not work.

1973 v UI8, Deparement SFJEJ.S&]C& cemducts the Frxz cergas of U3, probationszs

=I5

e Wisconzin implemencs fiese probacion cae dassification sysrermn;
American Probarlog znd Parele Association founded.,

1978 - — U5 Compreolier General's study of US. proba:.m cla;mf i reduca
: recidrvism and <osty. .
1982 —- CGeorgia's intensive supervision probados program claims co reduce
recidivism zod cosrs, _ _ _
1583 y — Eleczronic monitoring of offenders begins in Mew Mexico, followed by
larger pTogram i} Eimfda‘ . D
1583 " RAND releases stud, of fzlon mbz sioners showing high failure eazes;
. ¥ ¥ 5
] reslicarions follow, showing chat probacion sarvices and effectivaness vary
widely across nation. )
1989 — General Actouatng Office survey shows all fifty stezes have adopeed
¥
] intensive probetion and echer intermediace snction programs.
1991 - — LLE Df‘pz‘.r‘mcn{ afjus*iai Funds aacanwids intensive supervision
c&mc}mcm wn and evaluacion, ) )
1993 f— .ngmm evaluazions show pfcbztjon m*i’mm adequace surveillance aed
eréatment (s ineffeceive, bat welomanaged und adeguucsly funded
progrums reduce recidivism, :
1099 e “Broken Windows” madel c{ srobation, cm; shasizing thas supervision is

iy effecrive when Lr_‘.m:\,cud sulely in afficers” offives, is enderand by che
American Probucion und Parole Assaciathon..
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Orrice Or Tar &TTGRVEY (GENERAL

98-00043

BILL PRYOR
" ATTORMEY GEMERAL
STATE OF ALABAMA

NOY 2 4 1991

SLapand Srare House

{1 Boute Umioy STeeeT
WManrnoMeny, ALaBams 120
Buea (334) 242-7308

Bonorable Curtis H. Springer,.Jr.
Preslding Judge

Montgomery Munlcipal Court

P.0O. Box 1111

Montgomery, Alabama 36101-1111

Municipal Judgss -
Frobation Officers - Funds
- Private Work

A municipality may enter
) into a contract with a pri-
’ i - vate probatlon service to
fulfill the needs of the
.municipal court. Further-
more, a municipal judge
can assess a supsrvision
fee upon each probatloner
as & condition of proba-
tion. This fee, however,
wannot excesd the proba-
tioner's abllity to pav.

5

Dear Judge Springer:

This opinlon of the Attorney General 1s lssued in
regponge Lo your request.

LUESTICH

e - Whether a municipality may, coni=-
tract with s private probation service
to provide probation services to the
municipal court, and 1f so, what type
and agmpunt of fee may be assessed to
gach probationer.
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‘Honorable Curtis H. Springer, Jr.
Fage 2

FRCTS AND ANALYBTS

Monjicipal Jjudges have the aunthority to place individ-
uals on probeaticn., ALA. CODE & 12-14-13 {1995]. In addi-
tion to plecing Iindividuoaels on prebation, the municipal
court has the authority to designate probation officers or

- guch sultable persons as the coort may desigrate to con-

duct Inwvestigations concernlng the defendant. Id. The
Code alsc gives municipalities the general asuthority to
provide probation services withln the municipality. ALA.
CODE § 1l2-14-2 (19%5).

Your guestion first concerns whether a municipality
may enter into a.private contract for probation services.
Munlcipalities are subdivislons of the State, and as such,
can only. exercise the power as is conferred on them by

“law. Wilking v, Dan Hagoeriy & Assocs.., Ine., 672 Bo.2d

507 (Ala. L59%). A municipality, htwevér 'need not predi-
gate its every action on some specliic express grant of
power. Alabama‘'s cities possess certain Implied powers
that deriva from the netuie of the powers expressly granted
Lo phew My the Jegisrature.” Id. ak -50%. "3 monlcipality
mey exercliss Lh35@ powers that are explicitly granted to

it by the legislature, as well &5 those powers that are
necessarily implled from an express grant of power."” City

of Blrmingham v. Graffeo, 551 So.2d 357, 360 (Ala. 1989).

The Legislature, in section 12-14-2 of the Code of
Alebama expressiy granted municipalities the power to
provide probation services. Furthermore, section 11-40-1
of the Code of Alabama expressly grants te cltles the
power to enter into contrects In furtherance of their
governmental functions. ALA, CODE § 11-40-1 {13383);
Wilkins, 672 So0.2d at 310. The power to contract foxr
private probatlon services is nevesgarily implled from
the express power granted To cities to provide probation
services., See, generally, Wilkins, 672 30.2d at 510,

Based on the foregoing, & municipality wmay snter into a-

contract with a private probation service to fulfill the
needs of the municipal court. . !

. Your next question concerns whether a2 fes can be

charged to each probationer. A munlclpality cannat charge

probationers a fee ds 2n additional court cogt, Court
costs are prescribed by statute and cannot be extended.
Hae Atbtorney Heneral's Opinion to Honcorable Steven E.
Blalir, dated nugust 11, 1995, A.G@. No. 95-00283.

The municlipal probatlon statnte, howsaver, glves the
judge broad - suthority o place conditions on probatlion,
ALA. CODE § 12-14-13 (1995}, The statute not only pro-
vides & listing of conditions that the judge mey require
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Honorable CurtlS H. Springer, Jr.
FPage J

the probationer to comply with, but also gives the judgs
the aunthority Lo reguire the probationer to comply with
- "any other conditions.” Id. Therefore, it is the opinioen
" of this Office that a municipal judge can assess a super-
vision fee upon each probationer as a condition Df
probation.

Any condition placed on a probatipner that requlres
the payment of a fee, fine, or restituticon should not
exceed the probaticner®s ability to pay. dse ALA. R. CRIN.
P. 27.1, Committee Comments. Furthemmore, an indigent
defendant cannct be incarcerated for his or her inablility
to pay a fee, court costs, or restitution. Moses v, Stdte,
645 So.2d 334 (pla. Crim. App. '1994). “"To imprison an
indigent when in the same cirgumstiances an Ladlvidoal of
finangisal means would remalin free copstitetes s denial of
equal protection of the laws." Barneit v. Hopper, 546 F.2d
550, 554 (5th Cir. 1977). Therefore, whiie the wourt may
agsess a type of supervision fed, thig fee canngt exceed
the preobationer’'s abilitv teo pay or be used to prevent an
indigent from receiving probation because cof inability to
pay - : T

am B

L Y-

CONCLUSTON

A municipality may enter intc a contract with a pri-
vate probation service to fulfill the needs of the munlic-
ipal court. Parthermord, a menicipal judgs can assess a
supervision fse upon sach probationer as a condition of
probation. This fee, however; cannot exceed the proba-
tioner's abillity to pay.

I hope thisz opinion answers your guestion. If this
Nffice can be of further assistance, please contact Wendi M.
Brown of my staff,

Sincerely,

BILL PRYOR
httorney Genaral
SBYE

"@'JAMES R.. SOLOMON, %, -
Chief, Upinions Division

BP/JRSjr/wb
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FENERAL

Orrice O

“%Smﬂﬁiﬁ?

BilL PRYOR
ATTORMEY GEMERAL
STATE OF ALABAMA

ALaBars HTaTE HOMER i

11 Sourd Usion STrEeT . February 23, 1999
Hosroomery, Anaasma 26130

Area (354) 242-7300

Honorahble Michael A, Nix

District Judge, 37th Judicial Circuit
Lee County Justice Center

2311 Gateway Drive

Opelika, Alabama 36801-6847

District Couris — Probation Officers
— Probation Services - Private Work

Absent the specific grant of power to
do g0, the district court does not
have the apthority to enter into a
contract with a private probationary
service corporation.

Dear Judge Nix:

This opinien of the Attorney General is issued in response to yos.'lr
request, : .

QUESTIONS

‘May a district court contract with a private
probation services corporation to conduct proba-
tionary services for the court, provided the serv-

“ice provider in no way duplicates or infringes on—
the dutiss of the Juvenile or Adult Probation
Officer or the Court Referral Odficer which may
be serving that court? .

If Question ! is answered in the affirma-
tive, may the court assess a supervision fes upon
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each probationer, as a condition of probation,

provided such fee does not exceed the proba-
tioner’s ability to pay?

FACTS AND ANALYSIS

The Suprems Court of Alabama is given the authority to promulgate
rules governing the administration of all courts and rules governing the
practice and procedure in all courts. ALA. CONST. amend. 328, §6.11.
Specifically, the presiding judge of each circuit “shall have general
‘supervision of the administrative operation of the district courts within
the circuit. .. .” ALA, CODE § 12-12-10(1995). In addition to the gen-
sral authority given to the Supreme Court of Alabama and the presiding
circuit judge, the Administrative Director of Courts is specifically
authorized to:

[Dyirset the expenditure of moneys E.;}p;ﬁ’n’iﬂt&d
to the Administrative Director of Courts,
Administrative Office of Courts, Department of
Court Management or to any account for trial
courts, circuit courts or disirict courts for any
and all functions or projects directly or indirectly
affecting the operation of any court. .

ALA. CODE § 12-5-13 (1995) (emphasis added). The Supreme Court of
Alabama has not promulgated a rule that weuld allow the disirict courts to
enter into contracts for private probationary services. Furthermore, the
Administrative Director of Courts directs the expenditures of moncys
appmprlatad to any account for the district courts. Absent the specific
grant of power to do g0, the district court does not have the authority to
enter into a contract with a private probationary service corporation.

In your request you cite an Attorney General’s Opinion concluding
that.a municipality may enter into a contract with a private probation
gservice to fulfill the needs of the municipal court. Attorney General’s

~-QOpinion to Honorable Curtis Springer, Ir., dated Noveémber 24, 1997, A.G.
‘No, 98-00043. That Opinion specifically addressed the question of
.whether 2 municipality could ¢nter into such a contract, not-a court,

Unlike a district court, municipalilies are given the express powsr to enter
into contracts. See ALA, CODE § 11-40-1 (1589).
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CONCLUSION

A disgtrict court does not have the authority to enter inio a contract
with a private probation service corporation.

i hope this opinion answers your questions. If this Office can be of
further assistance, please contact Wendi B. Molz of my staff.

BP/WBM
3027/2162-001

Sincersly,

BILL PRYCR
Attorney General

By: .

.’
CAROL JEAN SMITH
Chief, Opinions Division
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STATE OF AlLABAMA

DFFICE OF THE ATTORNEY (3ENERAL

Honorable James H. Lackey

Presiding Judge

Mohile Municipal Court
Mobile Government Plaza
MNorth Tower, Second Floor
205 Government Eireet
Mobile, AL 36644

Dear Judge Lackey:

ALABARAE BTATE HOUSE

$1 SOUTH UMNION $TREET

MONTGOMERY, &L 36130
B8] BASTIN

Augusf 14, 200 I W AGD, STATE. AL LS

Mounicipal Courts — Municipal
Judges — Probation Officers — Fines
- Mobile County

A municipal judge may require pro-
bationers to pay fines, costs, and
restitution directly to their probation
officers if the municipality has con-
tracted with private probation offi-
cers to collect fines, costs, and res-
titution payments and remif them to
the court and if the probation service
agrees to be liable for the funds
collected.

Thiz opinion of the Attorney General is issued in response to vour
reqguest on behalf of the Mobile Municipal Court.

UBSTION _

May private probation officers, who are
contracted to provide probation services to the
municipal court, collect fines, costs, and restitu-
tion payments from their probationers and remit
them to the court, as long as proper records of
payments and disbursements are kept and as long
as the probation service agrees to be lizble for all

funds collected?
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FACTS AND ANALYSIS

Your request states that, at the present time, persons placed on pro-
bation and who are paying fines and/or restitution, are making payments
at the office of the court, which 18 located downtown. These probsationers
are alzo reporting to their probation officers at offices that are located in
another part of the municipality. This requires two separate trips each
rmonth, which, in many cases, makes it difficult for the probationer to
maintain employment. In addition, the probatioh officer must check with
the céurt to determine if fines, costs, and restitution are being paid. Pay-
ment of fines, costs, and restitution directly to the probation officer would
be more convenient for the court and the probationer.

This Office has previously held that municipal judges have the
authority to place individuals on probation and that municipalities may
enter into contracts with a private probation service to fulfill the needs of
the municipal court. Opinion to Honorable Curtis H. Springer Jr., Pre-
siding Judge, Montgomery Municipal Court, dated November 24, 1997,
A.G. No. 98-00043 (citing ALA. CODE §§ 12-14-2 and 12-14-13 (1995)).
Inthat opinion, this Office stated that section 12-14-13 of the Code of
Alabame gives the municipal judge broad authority to place conditions on
probation and, in addition to lisfing the conditions that the judge may
require a probationer to comply with, section 12-14-13 gives the judge the
authority to require compliance with “any other conditions.” Opinion to
Springer at 3; ALA, CODE § 12-14-13 (1885},

This Office has alsc held that a probation officer who has under-
taken to collect fines and costs should be held accountable for any sums
he has collected. Opinion to Honorable Allen L. Tapley, Administrative
Director of Courts, dated December 7, 1982, A.G. No. 83-00091. The
municipal court, however, is ul‘izmately responsible for these funds. ALA.
CODE § 12-14-10 (1995).

CONCLUSION

A municipal judge may require probationers to pey fines, costs, and
rastitution direetly to their probation officers if the municipality has con-
tracted with private probation officers to collsct fines, costs, and restitu-
tion payments and remit them to the court and the probation service
agrees to be liable for the funds collected.
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T hope this opinion answers your question, If this Office can be of
further assistance, please contact Brenda F, Smith of my staff.

Sincerely,

BILL PRYOR
Attorney General

CAROL JEAN BMIT
Chief, Opinions Division

BP/BFS
48920v1/29881
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STATE OF ALABAMA

BiL PRYOR -
ATTORMEY GEMERAL

Honorable Rich Hobson
Administretive Director of Courts
Administrative Office of Courts
200 Dexter Avenue

- Montgomery, Alabama 36104-3741

OFFICE OF THE ATTORMNEY (GENERAL

ALABANA STATE WOUSE

11 SOUTH UNIDH STREET
M&?’ 29, 2003 MOMTGOMERY, Al 38130

(B34 R4
WWW AGD. BTATE. AL, IS

Mandatory Treatment Act - Court Referral
Officers — Court Referral Programs —
Monitoring Fees — Administrative Office -
Courts

A defendant is required fo pay a court
referral officer (*CRO”) a monitoring fee
after being ordered by the court to be
evaluated by a CRO and to complete an
gleokol and drug education and/or
treatment program for the entire length of
the probationary period. When a defendant
is initially assessed by a CRO, and the
defendant is ordered by a court fo complete
an alechol/drug education or treatment’
program, only the monitoring fee provided
by section 12-23-13 of the Cods of
Alabama is to be assessed to the exclusion
of any other “supervisory” fee, and the
monitoring fee must be distributed to the
State Treasurer in accordance with that
section. Entities that have nof contracted
with the Administrative Director of Courts
for CRO services, including, but not
limited to, governmental entities or |

‘agencies, including municipalities; distrigt-————— =

attorney pretrial diversion or deferred
prosecution programs authorized by local
act, community corrections providers, drug
courts, private probation services providers
and private collection services providers,
have no authority to evaluate and monitor
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Dear Dr. Hobson:

- defendants whose use of alcohol or drugs
directly or indirectly contributed to an

offense, or charge any fee for the
supervision of these defendants.

The-ouly statutory fees a court referral
officer may assess against a defendant are .
as foliows: the “court referral officer
asgegament fee” established by section 12-

'23-12 of the Code, the “monitoring fee”

established by section 12-23-13, and the
“Indigent Offender Alcohol and Drug
Treatment Trust Fund” fee established by
section 12-23-15, Under no circumstances
may a CRO or court referral program
charge fees to defendants that are not
expressly authorized by statute or expressly
provided for by policies and procedures of
the Administrative Office of Courts.

Because gection 12-23-13 fails to &XPI&SSI}’
mandate that the monitoring fee be
approved by the Supreme Court, until the
Legislature amends this Sacticn, the
Administrative Office of Courts may adjust
the fee without Supreme Court approval.

This opinion of the Attorney General Is issved in response to your requesi
on behalf of the Administrative Office of Courts,

ﬁﬁi{af&"ﬁ&ﬁf K01

4 Afte:r bemg ordsrcd by i:hea court to ba evaluated

by a court referral officer (“CRO™) to complete an
aloohol and drug eduncation and/or treatment program, to
be moznitored and placed on probation for a time certain,
may the CRO coliect 2 monitoring fee from the
defendant as provided by section 12-23-13 of the Code
of Alabama? If the answer to this guestion is in the
affirmative, when sloohol and drugs are either directly
or indirectly related to the commission of an offense
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. that requires the-defendant’s referral to a CRO,
regarcless of the supervisory.term the judge uses in his
or her order to require monitoring as 2 past of
probation, pre-irial diversion, deferred prosecution,
“casec management,” or any other term that would
compel the CRO to monitor the defendant’s progress for
the duration of the court’s order(s), would the defendant
oe required to pay any other supervisory fee other than
the monitoring fee as provided by section 12-23-13 of
the Code?

Likewise, other than the monitoring fée collected
by the CRO, as provided in section 12-23-13 of the
Code, may an individual or entity that contracts with
the Administrative Director of Courts (“ADC™) charge
any other fee Tor supervising or ensuring that a '
defendant comply with the order(s) of the court?

Alternatively, because Opinion 38-00167, dated
June 23, 1998, rules that only the ADC bas the
authority to appoint CROs, may other entities that have
‘not contracted with the ADC for CRO services,
including, but not limited to, governmental entities or
agencies, including municipalities, district attorney
pretrial diversion or deferred prosecution programs
authorized by local act, community corrections
providers, drug courts, private probation services
providers, and private collection services providers,
evalpate and monitor defendants whose use of alcohol
or drugs directly or indirectly contributed to an offense,
and then charge any fee for the supervision of thess
defendants? '

FACTS, LAW, AND ANATYSIS

The Mandatory Treatment Act, section 12-23-1, ef seq., of the Code of
Alabama, authorizes the Administrative Director of Courts (*ADC™) to contract
for couri referral officer services and court referral education programs
throughout the state. Section 12-23-12 of'the Code authorizes court referral
officers (“CROsg”) to collect an assessment fee from persons convicted as adults
or adjudicated a youthful offender or juvenile delinguent for the offense of °
driving under the inflience or other alcohol ot drug-related offenses. Section
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12-23-13 of the Code of Alabama provides that CROs shall also collect a
monitoring fee from those defendants who have been assessed and ordered by the
court to attend alcohoel and drug educational or treatment programs. Section 12-
23-2 of the Code expressly provides the legislative intent of tha Mandatory
Treatment Act as follows:

To establish a specialized court referral officer
program to promote the evaluation, education and
rehabilitation of persons whose dependency on alcohol
or drugs directly or indirectly contributed to the
commission of én offense for which they were convicted
in state or municipal courts and to establish mandatory
alcohol and drug abuse treatment programs to provide
treatment and rehabilitaiion forthese identified
offenders.

AlA. CODE §12-23-2 (1935}_

Section 12-23-3(5) of the Code defines “court referral officers™ as “[tThose

persons within designated court jurisdictions providing assessment or evaluation

i of defendants for aleoho! and/for drug abuse, recommendations and/or referrals

- for education or treatment and monitoring for court-ordered compliance.” ALA.
ConEg § 12-23-3(5) (19985). Additionally, A.G. Opinion 95-00054 advised that a
CRO “is suthorized to assess and/or monitor any defendant whose use of or
dependency on drugs or alcohol contributed, directly or indirecily, to the
commission of the offense for which he is convicted [or adjudicated] whether or
not that offense is, in and of itself, alcobhol or drug-related.” ~Opinicn to Oliver
Gilmore, Administrative Director of Courts, dated December 7, 1994, A.G. No.
95-00054, This ppinion alsp advised that a CRO has the anthority to collect
other court costs and fees associated with the defendant’s conviction or
adjudication if ordered by the court or directed by the ADC,

In pertinent part, section 12-23-13 of the Code of Alabama provides that a

CRO shall collect 2 “monitoring fee” that “[ajny alcchol or drug-related offender
referred for asséssment and placed on probation by the judge shall pay a
monitoring fes to the court referral officer which shall also be remitted to the

T Btale Treasurer by the court refertal 6Ificer by the tenth day of each month. " 777
ALA. CODE § 12-23-13 (1995). Under this section, a defendant is required to pay
a CRO 2 monitoring fee after being orderad by the court to be evaluated by a
CRO and to complete an zglochol and drug education and/or treatment program
for the entire length of the probationary period. Additionally, when alcohol and
drugs are either directly dr indirectly related to the commission of an offense
that requires the defendant’s referral to 8 CRO, regardless of the supervisory
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term the judge uses in his or her order to require monitoring as a part of.
probation, pre-trial diversion, deferred prosscution, “case management,”
“electronic monitering,” or any other term that would compel the CRO to
mcni‘tar the defendént’s progress for the duration ef tha court’s order{s), the
m&mm?zagﬁw as pmv:d d by secticn 12-23- 13 ¢ of th;@ f;"‘m.ie: of Alabama, nor
could an individual or entity that contracts with the ADC to provide court
referrel officer services or court referral educationsal services charge any other
fee for supervising or ensuring that a defendant comply with the order(s) of the
court, In A.G. Opinion 2003-020, this 'Office advised that a CRO or court
referral program could keep the costs associated with drug testing and electronic
monitoring devices'to recoup the costs of purchasing these items. Opinion to
Ronald L, Jones, Chief Examiner, Examiners of Public Accounts, dated
Gotober 30, 2{}(32, A.G. No, 2003-020. When a CRO or court referral program
monitors the defendant’s compliance by using a drug test or electronic
monitoring device, the “monitoring fee,” pursuant to section 12-23-13 of the
Code of Alabama, must be sent to the Sfate Treasurer in compliance with that
section. -

In Opinion 56-00302, t’h..is Office advised as follows:

" Since the Mandatory Treatment Act already specifically
provides for the assessment of 2 monitoring fee to the
court referral officer, express authority must exist under
Alabama law for the court referral officer to receive a
fee for monitoring services in addition to the
monitoring fee provided by the Mandatory Trsatmant
Act,

The “Alabama Community Punishment and
Corrections Act” expressly provides for “user fees™ for
the supervision of defendants. However, since the

...DeKalb County Court Referral program wishiss to use
court referral officers to provide supervision services, a
fee ir addifion to the monitoring fes expressly pmvzded
for under the Mandatory Treatment Act should not be

" assessed agdinst the defendant by the court or the court
referral officer. This office previously advised in'. .
ngmn “% 95- ﬁ@&ﬁé rial,ss;: Dat,:ezmiw?: 7, E%si ﬁmf:

aff iper to aassss wnci mmzwr d@f’mdant@ %hgm uge of
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or dependency on alcohol or drugs contributed, directly
or indirectly, to the crime for which the defendant was
convicted, and regardless of whether such crims, in and
“of itself, was alcohol or drug related. Please note,
however, that in expanding the types of defendants and
circumstances under which a court referral officer is
suthorized to provide monitoring services, Attorney

CGeneral’s Opinion 95-00054 did not also expand or
sutiorize an additional menitoring fee separate from the
fee alrendy established by the Mandatory Treatment
Aet.

Opinion to Honerable Stephen P. Bussman, Geraldine and Sylvauia Municipal
Judge, dated September 6, 1996, A.G. No. 96-00302 (emphasis added).

More importantly, section 12-23-4(b)(4) of the Mandatory Treatment Act
authorizes CROs to “continuously monitor defendants who are ordered fo
complete alcchol end/or drug related edncational or rehabilitative programs and

- report violations of such orders to'the prosecutor or court.” ALA. CoDE § 12-23-
4(b)(4) (1955) {emphasis added). . Therefore, ne authorizy exists that would

- authorize a CRO, or other individual o1 entity, to charge a separate or additional
fee during the course of monitoring 2 defendant, nor does any authority exist that
authorizes a CRO, other individual, or entity to collect any separate or additional
fee from a defendant during the courss of monitoring. In other words, after a
defsndant is initially assessed by a CRO, and the defendant is ordered by 2 court
to complete an alcohol/drug education or treatment program, only the monitoring
fee provided by scetion 12-23-13 is to be assessed to the exclusion of any other

- “supervisory” fee, and the monitering fee must be distributed to the State
Treasurer in accordance with that section.

Section 12-23-4(a) of the Mandatory Treatment Act expressly provides
that the Administrative Director of Courts is autherized to contract “with
individuals or entities to provide alcohol and drug assessment for courts and to
conduct the court referral programs in each jurisdiction in the siate.” ALA, CODE

§ 12-23-4(2) (1994). In Opinion 98-00167, this Office advised as follows:

.......... E s e g

The provisions of section 12-23-4 are
unambiguous. Court referrzsl officers are appointed or
hired by contract by the Administrative Dirsctor of
Courts with the advice of the presiding circuit judge
and serve at the pleasure of the Administrative Director
of Courts. There is nothing in municipal law that
supersedes the statutory authority given the
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Administrative Office of Courts and its Diréctor as the
appointing authority for court referral officers.

Opinion to Honorable Linda D. Benson, Tallasses Municipal Judge, dated
June 23, 1998, A.G. Ho. 98-00167. Ssction 12-23-3(4) defines “Court Referral
Officer Program” as “[a] program established to evaluate defendants’ use of
alcohol and/or drugs and to provide assistance to courts in prometing the
education and rehabilitation of defendants including juveniles and those granted
vouthful offender status or convicted of alcohel and/or drug-related offenses.”
ALa. CODE § 12-23-3(4) (1995). Section 12-23-4(a) auvthorizes the ADC to
contract with court referral programs in each jurisdiction of the state, and “shall
designate the locations where said court referral programs . . . shall serve,
which designations may change from time to time; provided, however, that all
.. . approved court referral programs shall serve at the pleasure of the
Administrative Diveétor of Courts.” Ala, CODE § 12-23-4(a) {1995). Section
12-23-6 provides as follows:

In order to effect the purposes of this chapter, all
courts exercising jurisdiction over alcohol-and drug
related offenses shall bé authorized to refer a defendant
to a court referral program for evaluation and referral to
an eppropriate educatior and/oxr treatment program. At
a minimurm, every defendant who is not referred directly
to drug or alcohel treatment shall be required to
complete an alcohol and drug education program
vertified by the Administrative Office of Courts.

AvLa, CoDE § 12-23-6 (1995} {emphasis added). Morsover, Section 105 of the
Constitution of Alabama provides that “[n]o special, private, or local law . . .
shall be enacted in any case which is provided for by general law.” ALA. CONST.
art. IV, § 105, Read in pora mareria, these sections indicate that entities that
have not contracted with the ADC for CRO services, including, but not limited
to, governmental entities or agencies, including municipalities, district attorney
pretrial diversion or deferred prosecution programs authoerized by local act,
.. community corrections providers, drug courts, private probation services
providers, and private collection services providers, have no auithority to
evaluate and monitor defendants whose use of alcohel or drugs directly or
indirectly contributed to an offense, or charge any fee for the supervision of
these defendants, _ .
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CONCLUSION

A defendant is required to pay & CRO a moniforing fee after being ordered
by the ¢ourt to be evaluated by a CRO and to complete an alcchoel and drug
education and/or treatment program for the entire length of the probatiopary
period. When a defendant is initially assessed by a CRD and the defendant is
orderad by a court to vomyplete an alcohol/drug education or iyeatment program,
only the monitoring fee provided by section 12-23-13 of the Cude is v be
assessed to the exclusion of any other “supervisory” fee, and the monitoring fee
musi be distributed to the State Treasurer in accordance with that section.
Entities that have met contracted with the ADC for CRO services, including, but
not limited to, governmental entities or agencies, including municipalities,
district attorney pretrial diversion or deferred prosecution programs authorized
by local act, community coerrections providers, dmg courts, private probation
services providers, and private collection services providers, have no authoriiy
to evaluate and monitor defendants whose use of alcohol or drugs directly or
indirectly contributed to an Offcnse or charge any fee for the supervision of
these defendants. .

QUESTION NO. 2

Section 12-23-4 of the Code of Alabama
authorizes the Administrative Office of Courts {o create
pohcws angd procedures for the siatewide court referral
program pelwork. Under what sircumstances may a
CRO or court referral program charge fees to defendanis
that are not statutorily authorized or otherwise
recognized by polices and procedures of the:
Administrative Office of Courts?

FACTS, ANALYSIS, AND CONCLUSION

__. _The only. stazutcry fees a court referral ofﬁaer_;ﬁ&y asgess against z _
defsndant are as follows: the “court referral officer assessment fee” &stabhshscﬁ,
by section 12-23-12 of the Code, the “monitoring fee” established by section 12-
23-13, and the “Indigent Offemder Alcohol and Drug Treatment Trust Pund” fee,
established by section 12-23-15, Under no circumstances may a CRO or court
referral program charge fees to defendants that are not ekxpressly authorized by
statute or expressly provided for by policies and procedures of the
Adminisirative Office of Courts.
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QUESTION NO. 3

~ Seetion 12-23-12 of the Code establishes the

“court referral officer assessment fee” and provides that
the amount of the fee shall be recommended by AOC
and approved by the Supreme Court. Section 12-23-13
of the Code of Alabama, however, which establishes the
“monitoring fee,” provides that “ft]he assessment fee
and monitoring Tees shall be egtablished and regulated
by the Administrative Office of Couris and can be

~adjusted to ensure that adequate financial resources ars

" available to support the court referral program and
administration of the programs.” Because section 12-
23-13 faile to expressly provide that the monitoring fee
be approved by the Supreme Court, may the AOC adjust
the fee without Supreme Court approval?

FACTS, ANALYSIS, AND CONCLUSION

Because section 12-23-13 fails to expressly mandate that the monitoring
fes be approved by the Supreme Court, but makes Supreme Court approval
necessary in other sections of the Mandatory Treatment-Act, until the Legislature
amende section 12-23-13 to expressly provide for Supreme Court approval of the
monitoring fee, the AOC may adjust the fes without Suprsms Court approval.

Ih(}pa‘ this opinion answers your questions, If té’:ai‘s Office can be of
further assistance, please contact Carol Jean Smith of my staff,

Sinceraly,

BILL PRYOR
Ai’tomey General

] .
CAROL JEAN SMITH
Chief, Opinions Division

BE/EL/

101825v1/52848
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BASIC CONSTITUTIONAL RIGHTS

Provisions Related to Law Enforcement and Corrections

FIRST AMENDMENT: includes --

Freedom of religion.
Freedom of speech.
- Freedom of press.
Freedom of assembly.
Freedom of petition the government for redress of grievances.

oo P

FOURTHAMENDMENT:?%oﬁbh%nagaMst

1. Unreasonable arrest,
2 Umeasanabie search and seizures.

FIFTH AMENDMENT mciudes -

Right of a grand jury indictment for cap ital or otherwise infamous crime.

Right against doubie jeopardy.

Right against self-incrimination. =~ SR -
Prohibition against the taking of life, liberty, or property without due process of law. |
Right against the taking of private property for public use without just compensation..

SR S

SIXTH AMEHDMEE‘%T: includes «-

Right to a speedy and public trial.

Right to an impartial jury,

Right to be informed of the nature and cause of the accusation against hlm

R!ght to be confronted with the withesses against him, '
Right to have compulsory process for obtaining witnesses in his favor,

Right to have the assistance of counssel.

S S

‘EIGHTH AM&NDMENT: inciudes -

1. Prohibition against excessive bail.
2. Prohibition against cruel and unusual punishment.

SQURTEENnﬁAMENDMEMTH1nduqesu”

1. Right to due process.
4. Right to equal protection of the lawe.

Right to privacy - extrapﬂ{ated from the 1st, 4th, 5th, 6th, and 1’4@hsﬁmw§g%%%%?&s,



Case:2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 48 of 277

gy LFS OF LM@ENG CAS
PROBATION

S ﬁ

A vase ‘bmm iga S?}:m;maz'y of a case deczcmd by acowt Itis T};ph&ly taken from a eﬂ;gm,e*
court transeript and is designed for simplictty and focus: All of the cases briefed in the followng
texct have been decided by the United States Supreme Court. They do not inciude cases decided
by lower chusts. These cases constitute the most enthoritative type of case law and apply
throughout the commy.
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What is due process of law?
Due process of law is fundamental faimess, It is provided in the procedures established

© to pretect the rights of the accused.

Case faw = precedent

Relevant cases to probation supervisidn;

Gagnon vy, Scarpelli (1973}

Thi case setforth the probatitiner’s tights in a revocation hearing, These rights must be
met in orderto satisfy due process under the constitution, :

1. Prompt & convenient hearing -

2. Notification of time, location, and purpose of hearing and of alleged-
violations ‘

3. Opportunity to appear and present evidence

4, Confront and cross exapune adverse witness

3, Neutral and detached decision maker-

£. Wiitten conelusion, reason for revocation, evidence

7. Right to an attorney

8. Absence of technical rules of evidence

Owens vy Kelly (19523

Probation conditions and religion
Probation conditions and warrantless search
Probation conditions and polygraph

U8, ve. Tonry {1979

This case established the fbliowﬁng tests for the validity of conditions of probation:

1.

2.
3.
4

Related to rehabilitation
‘Protection of public against crime
Deterrence of futire misconduct
Punishment

Beardon ys, Geargia {1983}

Probation carmot be revoked unless there is a willfl failiife to pay and the ability to pa)}.
Alternatives (such as community service) must be gonsidered in licu of fines.
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Gragnon v. Scarpelli
Frem Wikipedia, the fres encyclopedia

{  sonw. Scarpelli, 411 U.8. 778 (1973) was the second substantive : Gagnon v. Séarpefii
ruling by the United States Supreme Court regarding the rights of i _ _ :
individuals In violation of a probation or parole sentence.

The case involved Gerald Scarpelli, a man serving a probation sentence
i the State of Wisconsin for anmed robbery. While the Judge sentenced
Scarpelli to 15 years mmprisonment, the Judge suspended Scarpelli’s ]
sariterce and ordered him to serve 7 years probation. After the probation

seritence began, Scarpelli was arrested for burglary in Tliinois. Scarpelli's Supreme Court of the United States
probation was revoked by the Wisconstn Department of Public Welfate - Argued January 89,1973 !
subsequent to his contession to police that he was involved in the - Decided May 14, 1973 k
burglery. The confession in question was later challenged by Scarpelli 88 gyjj case Warden Gagnon v, Gerald Scarpelli
being made under duress. Afier the revocation proceedings, Sa,arpeﬂi — _ :
was incarceraied. Citerions 411 US. 778 (more) :
. : o . 385 1.5, 128 (1567); 408 1.8, 471

After 3 years incarcerabon, Scarpelli challenged the revocation of his ) (1972): 372 U.8. 335 (1963)

probation because he was not afforded a hearing on the matter. The Staie

of Wisconsin. argned that his probation was violated for two legitimate ‘ ?lfim : Qriwrit of cer’c?ozari 1o the United
reasons: Scarpelli had been associating with felons in general and histary States Court D‘f _APPE&ES for the
Bcarpelli was associzted with a known felon at the time of his amrest. Seventh Circuit
& . : Holding :
i {“qﬁtcnts ; - A prelireinary and final revocation of pra}batzon e
j | " hearings are required by Due Process; the judicial
ok f body overseeing the revecation bearings shall
I i Sﬂpﬁmﬁ Court Decision i - determine if the probationer oF paroles requires 1
» 2 Impact of the Gaghon demszon : © counsel; denying representation of counsel must be -
e 3 See also .‘ . documented in the record of the Court, . it
= 4 Bxtomal links ! ' Court membership T
. e _ Clief Justice
ﬁ"ﬁpr CIC Court Decision - " - WamenE. Burger
. ” : Associate Justices
The Sapreme Cowrt held, in an 8—1 decision, that a probationer's  William O. Deuglas - William J. Brennan, Ir.
sentence can only be revoked after a preliminary revocalion hearing and Potier Stewert - Byron White
a final revocation hearing. These hearings are now known as the Thurgood Marshall - Harry Blackmun
Gagnon I and Gagnon 11 hearings, respectively. _ : Lewis F. Powell, Jr. - William Refinguist

i Majority Porwell, joined by Burger, Breanen,

= Scarpelli should be given a hearing regarding the status of his Stewart, White, Marshall, Blackmun,

| , L
Jastice Lewis Powell delivered the opinion of the court; which held that: § Case oplaions
. . |

probation, _ Rehnguist
= Scarpelli was entitled to a writ of habeas corpus, and Dlsscut Douglas
= The Wisconsin Department of Public Welfare should have been Laws applied 1

directed to 'consider’ providing the assistance of counsel to

s , e 1 2
Scarpelli in dealing with his new charge o fburglar}'. z Cnm}ml Procedure, Right to counsel, Due Process,

Prisoners' rights 3

E" rding the first part of Thﬁ ruling, the probation sentence of an o
i idval cannot be Tevoked without a hearing. If a probationer comsmits a violation of their probation, ﬁmt probation
setxtence can be revoked only afier holding a final viclation hearing. The Court explained:

http://en wikipedia.org/wiki/Gagnon v._Scarpell o ops rep pooMidentisl 10/12/2012
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When the (Parole Officer’s) view of the probationer's or parolee’s comfncz‘ differs in this furzdameﬁtaf way from the
latrer's own view, due process reguires that the difference be resolved before revocation becomes final. Both the
probationer or parolee and the State have interests in the aceurate finding of fuet and the informed use of discretion

. - the probationer or parolee to insyre that his liberty Is not wjustifiably taken away and the State fo make certain
that it is netther wmecessarily nterrupling 4 succes: sful effort af rehabilitation nor zmprudenﬁ y prefudicing the
safety of the commurity. :

The Court dismissed the unilateral denial of counsel to a probationer when they are arrested on new charges within the
period of probation. Instead, the Court stated a determination if counsel should be provided shall be made on a ca&e»bm
case bams Justice Powell wrote for the majority: :

The differences between a criminal trial and a revocation hearing do not dispose aitagether of the argument that
under a case-by-case approach there may be cases in which a lowyer would be useful but in which none would be
appointed because an arguable defense would be wncovered only by a lowyer, Without demying that theve is some
Joree in this argument, we think it o sufficient answer that we deal here, not with the right of an accused to counsel in
a eriminal prosecution, but with the more limited due process vight of one who is a probationer or parolee only
because he has been comvicted af a crime.

Imipact of the Gagnon decision

All probationers i the United States that incwr & violatlon or multiple violations are guaranteed certain hearings before any
perrmanent, punifive action is taken. A Gagnen I hearing oceurs when a pmbahaner 13 taken into custody for an alleged
viclation hearing; this first hearing determines if the probation should remain in custody or be released back into the
wmmumiy A Gagnon IT hearing is the final revocation procedure. A determination on the status of the probation is mads,

and if the probationer is found in vielation, 2 sentence for the violation is handed down by the Judge.

A lation of probation does not necessarily mean that a violation cccurred beyond a reesonable doubts instead, the
s.. .Jard of evidence required is that the violation occurred by the preponderance of evidence.

See also

n List of United States Snpreme Court cases, volume 411

Fxternal links
n Full text of Gagnon v. Scarpelii decision at FindLaw
Fetrigved from ”Emp:f!eﬂ.vﬁkipeﬂia,orgfwfi&déx.php?ﬁﬂﬁm{}agmﬁﬁ.WSQaweﬁi&aléiﬁmdSS’?(}?QSQ“

Categories: United States criminal due processiesise law ¢ United States Supreme Court cases -
. 1573 in United States case law ; [nited States Sixth Amendment appointment of connsel case law

= This page was last modified on'10 April 2012 at 21:51.

w Textis available under the Creative Commons Attribution-ShareAlike License; additional terros may apply. See
Terms of nse for deiails.
Wikipedia® Is a registered ’E;radﬁma:rk of the Wikimedia F oundation, Inc., a nﬂn,-pmﬁ”i: organizafion.
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Frobation

‘Bearden v, ﬁéﬂrgia :
461 U.5, 660 (1983)

CAPSULE: It is unconstitutional to revoke prabatan based on the fa*!ure:
to pay a fine or restitution if ﬁzhe probat orer js mmgent

FACTS: Bearden p «ud"jﬁd gm_iﬁv m mga mm:é: ia g glary and thi ft E}v recaivh
stcten goods. He was a firsttifne inﬁﬁﬁﬂf‘ and: ﬁﬂi‘f&a ﬁvargz _ siﬁ*ﬁr__vg:i g e
fon th b }m pzw 5 §§0§} fine wnd $2“3€) ki v itition, with

st dayg 33(}& 'ﬁ"ﬁ“ mm‘? riif:% and m&; ba Enuﬁ Wit}m fmw;mczzﬁ‘

pajmﬁm and he Was sent fa }:zt“*a{zn-

ISSUE Can pmmimﬁ b{fﬁ revoled based o th::‘ fathare to pay a fme ard re«ﬁ’m—
tion if the probationer daes nc;t hava the reaﬁu“rces ’ED pa}g‘? ?‘«{Q :

DECISION: A nudge cannot censtitu‘zionzlly revoke pmbati{m becaﬂéc’ of fatlure

to pay a fine or restitution in the shsence of evidence and 2 fizding that the pro- 7
bationer was somehow responsible for the fallure or that alternative forms of o~

punizhment were inadequate to Tmeet the state’s mierest in pu&shmant and d@te:r- h
ence.

REASON: “This Court has Tong been sesisitive fo e nédfment of indigents m > -

our crifdinal justice systermn. Over a quéaster-cenfary-ago, Justive Black declared -

that “there can be na equal justice where the kind of trial a man gets depends'on -
the ameunt of money he bas.” (Griffin v. Hlinois, 351 U.S. 12, [1556)). Griffin’s -
principle of ‘equal justice,” which the Court applied there to strike down a state
practice of grantimg appellate review only fo persons able to afford a #rial tran-
goript, has been applied in numerous ofher contexts. See e.g., Douglas v. Colifor-
nio, 372 U.8. 353 (1963) (indigent entitled to counsel on first direct appeal);
Roberts v. LaVallee, 388 11.8. 40 (19067) {indigent entitled to free transcript of
preliminary hearing for use at trial); Mayer v. Chicago, 404 U.S. 189 (1971) {in-
digent cannot be denied sn sdequate record fo appeal & convicHon under 2
fine-omly statuie). Most relevant to the issue here is the holding in Filliame v
Hlinois, 399 T8, 235 (1970}, that a State cannot subject a certain class of con-
victed defmd ants to a period.of mprisonment beyond the statutory maximum
solely because they are too poor o pay a fine.”

CASE SIGNIFICANCE: This case reiterates the principle enunciated in provi-
ous- Supreme Court cases that “there ean be no equal justice where the kind of

rial o man gets depends on | hr. amaurﬂ: af money he hae. To rwshe the probo-

W
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tion ol an indigeut probatiover would be to violate the coual protection clausc of

the Constitution bec:}uc the only reason the probation Chesent o
prison is that he or Silﬁf 5 100 poor fo pay.-Note e fa Fer; 1
conmectinn withthi I

geney - cumm* §:.<1r“ h:} m_ {;;c:zman “me

The a'Et.u siém 1«2& staf -‘thm “a smtmc:mg court: t:::mw:}t pmp{zr‘lv I‘cm}«:e a-
lefendant's probafion withoul asterbaining thit alternative forms of pm;&hw g
menl were idsanate to feet The State’s mferest o pmishment and deter-

tence . . .” The Court rules out an autornatic probation revecation without

first determaining whether other, alternative forms of punishment are in fact = -
adequate ‘to satisfy the state’s purpose ‘of punishment and deterence.
Bearden does not categorically say that failure to pay becavse of indigeney

can never lead o revocation wnder any circumstance. Revocation can be re- -
sorted to even in cases of indigency as long as the judge fist determines that .
“alternative forms of punishment were inadequate to meet the State’s interest

in punishment and deterrerce ., . .7 In reality, however, it is difficult to
imagine instances m which alternative forms of punishment (such as com-
munity service) would not suffice as an altermative form of punishment to

fize or restitution, hence effectivaly ruling out impnisonment resulting from
revocafion In imdigeney cases,

Minnesota w,p'MEz‘rphy ..
465 U.S. 420 (1984)

Q&FEHLE* Statements made by & probationer to a probation officer.
aii‘ufirg ntermgat on while not in custody erg admissible in a subsequent
eritaina! trial, The exception Is if the probationer spedifically asks for a
terwryEr during such Interrogation and a lawyer Is not previded.

FACTS: Murphy was proseculed far eriminal sexual conduct and pleaded guilty
1o the lesser charpe of false imprisonment, He reecived a suspended prison sen-
lence and was placed on probation for three years, The lerms of Murphy’s proba-
tion provided that he parlicipale in a treatment program for sexual offenders, re-
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port to kis probation officer as dirccted, and be truth{ul wilh the probation officer
“In &ll matiers.” Murphy was told that filure to comply wslh the condilions of
hig probation could result in probation revocation.

Murphy’s probation officer learned from one of the counselors at the teat- -
ment facx J??j ihat Murphy Emd s:cmfc:s‘scé 10 a rape anc murdr:r in 1974, Armed |

. mbigm& n mezmem ol ihz Fxﬁh zma‘z Tﬁuﬁ’&ﬁmh ,g%mammams 'ﬁu t*“za& ; ;'_ 15 !
: .aﬁmzrteﬁ m: iﬁ%ﬁd&*‘fc ' m *ng ih&t Mﬁrgny wm‘a m}%: “m mmd

iy

v i@“mﬁ ie mnw

DECISION: Statements suade b*; & pmba‘tmmr.b i pmbamtﬁm off] cer dwmg T
'tr*:r ag%mn *whx}ﬁ not i mgﬁmy e &aiwmaszbié in ‘*U&Sﬁ{lﬁwﬂt ariminal irna! ﬁ‘*@

&
v
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i
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o
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i fam and a }am'er s net ;smwds:d

REASON: “The general obligation tn appear before his probation officer and
answer questions truthfully did not in at'%elf convert resaonde:m otherwise vel-
untary statements info compelled omes. e

“A'witness conffonted with quas;mz;;s that the gm‘*{;mmﬁ sh@ald rezsonahly
expect to elicit inciminating evidence ordinarily must assert the Fifth Arend-
ment privilege rather than answer if he desites not to incriminate himself. If he
chooses to answer rather than assert the privilege, his choice iz considered to be
voluntary since he was free to claim the privilege sod would suffer no pf:néty as
a result of his decision to do so.

“Respondant connet ¢laiim the beriefi £ of the im custudy’ ‘exceplion to the
general rule that the Fifth Améndment privilége is not selfeexecuting. It is cleer
tht r@sg’saﬁdcﬂ' wag nat "ineustady” for purpeses of receiving Mirenda protec-
‘Hon sipee there wag no forisal srrest oitiestraint 6 freedom of mgvensent of the
degree aggoetated with formal arvest, The fact that the probation éfficer could
mmpm respondent’s att%ndamé and truthfl angwars angd conseiouely sought di-
eriminatyig evidence, that rf:s;p@ﬁ ent did riot expeet questions @boi prior “ini-

nal sonduet and could” nr::%: geek counsel before altetding the meenny, and thas
there wers o observers to guard saalnst abuse or tmfxew neither alone nor in
combination, are su fficient to excuse n_spwderzt failure to claim the privilege
in o timely manner,”
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CASE SIGNIFICANCE: Should the Airanda wamings be ”sziveﬂ b}" the p;;
tion utlicer when asking questions of d probat mm"? ”1 fe answer is complex t”lﬁ@
may be presenited na L’mt as toli@w; Pt en

B, ﬁvzdenc& To Be

B.&Ed Ing Csnmﬁn i

. Evidence To Be
- Lsed In a Rewcatmﬁ
Proceeding

L Mo, Undess the profas
tinner ssserts his or her
| right (this situation 1s
. .the Murpfz}f EESE} .

I1.If Probationer Is ) Somestetes say no; © .0 270 0s 5 -
In Custody .| others, yes. It depends ) Yes

« . jon stahitory or case '
an ’

As the above chart shows, it 12 mportant to know {1) whether the evidence
ootained 1= to be used in a revocation proceeding or in a criminal fmal, and
(2) whether the probationer iz in custody or not in custody. Evidence obtained by
probation officers 1s usnally used in probation revocation proceedings, which are
admimistrative proceedings, There are imstances, however, when the evidence
obtained by the probation officer might be needed by the prosecutor in a subse-
cuent crirninal sl of that offender. In these cases, the Mirando warnings must
be given if the evidence is to be used in = cﬁmmai trial and if the pmbatianer is
in custody. :

The important guestion is; When is a probationer in custody or not § m cus-
tody? Eurisé;i-:imns differ, but the general nule is that if the probation officer will
ailow the probationer to leave after the interrogation, the probationer is not n
custody. Conversely, if the probation officer knows he or she will not allow the
probationer o Jezve after the interrogation, that prabationer s in custody. Under
this fest, asking routine questichs during a routine visit with a probationer is con-
sidered mer:¢iigiodial; howater, asking the probationer to came to the office affor
the officér teeaives m-‘_f@fmwbm from the polies aud the officer asking the palice
to take the probationer inte custody afier the interrogation imply (hat the proba-
tioner ig in eustody.

Altheugh this case involves a probationer, “there i every reason to beliove
that the same rules outlined above also apply to parolees who, like probationers,
are under supervision but are not in custody,

b g_i":_'f“i‘*m.
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Alebama v. Shelton

F 7 Wikipedia, the free encyclopedia

;; e v, Shelion, 535 U.S, 654, decided by the Supreme Court on

Mav 20, 2002, upheld the Alabama State Supreme Court's ruling that
counsel (a lawyer) must be provided for the accused in order to mmpose
a suspended prison sentence.

': Cﬁﬁtents

1 The Cass '
2 Quotes from the Unsted States Supreme Court Rulme
3-5ee also
4 Farther reading e

W oB W o\

The Case

Shelton was accused of third-degree assault, which, in Alabama, is a
mizdemeancr and carres a maximum sentence of one year in prison
and a $2,000 fine. The court repeatedly warned Shelton of the dangers
of representing himself during the trial, yet failed to offer him counsel.
He represented himsel{ both in the local court, where he was convicted,

and the Alabama Circult Court, where he was also convicted. However,

t’:\ ireuit Court gave Shelton 2 30-day suspended sentence and 2

¥ "prchation,

The Criminal Court of Appeals found that it was not compulisory to
offer the defendant counsel for a suspended sentence because the
senfence did not result in actual confinenient.

The Supreme Court of Alabama stated that: (1) a defendant may not be
sentenced to a term of imprisonment absent provision of counsel; and
(2) for purposes of this rule, a suspended sentence constitutes a "ferm
of imprisonment,” even though incarceration is pot lmmediate or
nevitable. '

The United States Supreme Court aﬁh:med the Supreme Court of
Alabama's decision.

thes from the United States Supreime
Court Ruling

"A suspended septencs that may end wp in the actual deprivation of &
person's iberty tway not be imposed unless the defendant was accorded
the guiding hand of counsel in the prosecution for the crime charged.”

o .
'Tl\ - not true that only those criminal proceedings result-ing in

Page 1 of 2

Alabama v. Shelton

Smpreme Court of the United States

Argued February 19, 2002 |
. Decided May 20, 2002

K E:F‘uﬂ case dlabamav. LeReed Shelton i

! 'name

"Citations 335 1.8, 654 (mf}rg)
‘ 122 5.C0 1764, 152 L.E4.2d 888, 012
. Cal, Dajly Op. Berv. 4307, 2002 Daily -
O Journal D.AR. 5472, 15 Fla. L. Weekly -
Fed. 8 281

Diefendant convicted, Alabama Circult
Cowrt; affirmed, 851 So. 2d 83 {Ala.
_Crim. App. 1998); sentence reversed,
851 §o. 2d 96 (Ala. 2000); cerforari
granted, 532 ULB. 1018 (2001)

Holding

A suspended sentence that may resuliin
. incarceration may not be imposed if defendant did
not have counsel af trial,

Prior
“history

Court membership

Chief Justice
Willism Rebmguist
Associate Justices
John P, Stevens - S8andra Day O'Ceonnor
Antoain Scalia - Anthony Kemmedy
David Souter - Clarence Thomas
Ruth Bader Ginsburg - Stephen Breyer’

Case opinions

"\iﬂ;n}nty Ginsburg, joined by Stevens, Souter,
O'Conner, Breyer

" Dissent Scaliz, joined by Relmauist, Kermedy,

Thorras
Laws applied -
V.S, Const. amend. VI

L. .ediate actual imprisonment trigger an indigent defendant's right to state-appointed counsel under the Federal:
Cotstiulion's Sixth Amendment, for (1) no person may be tmprisoned for any offenss unless the person was represented

hitpiifen wikipedia. orghwiki/Alabama v, Shelton
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by counsel af trial; and (2) the Sixth Amendment inquity trains on the stage of the proceed-ings where the defendant's
guiit is adjudicated, eligibility for imprisomment established, and prison sentence de-termined.”

" es the Sixth Amendment permit activation of & suspended sentence upon the defendant’s violation of the terms of
I tien? We conclude that if does not. A suspended sentence is a prison term imposed for the offense of conviction.”

See also
£ " Works related to Alabama v. Shelton at Wikisource

= List of United States Supreme Court cases, volume 5353
» List of United States Supreme Court cases

Farther reading

» Kitai, Rinat (2004). "What Remains Necessary following 4labama v. Shelton to Fulfill the Right of a Crirminal
Defendant to Counsel at the Fxpense of the State”. Ohio Northern University Law Review 30 (1) 35-58.

= Stambaugh, Joshua 8. (2004). "dlabama v, Shelton: Ove Small Step for Man, One Very Small Step for the Sucth
Amendment's Right to Counsel". Pepperdine Law Review 31 (2): 609-659.

Relrieved from "hitp:/fen. wikipedia org/w/index.php?itle=Alabame v. Shelton&oldid=491823112"
Categories: United States Supreme Court cases 2002 in case law

United States Sixth Amendment appointment of counsel case law 2002 in Alabama Legal history of Alabama

“This page was last modified on 10 May 2012 at 16035,

» Textis available under the Creative Commons Attribution-ShareAlike License; additional terms may appi}f See
Terms of nse for details.

Wikipedia® is a registered trademark of the Wikimedia Foundation, Inc., a non-profit organization.

bttp:/fen wikipedia orgwikilAlsbama v, Shelion e e pSo0dential 10/12/2012
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Forelgn Judgment Ack
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Smel Chatms
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Links o
Paszsport Infarmation
Fassports
Passport Fees
Unclaimed Monies

Legal and Judicial Terms

angwear - the defendant’s response by allegations i the civil complaint or pleading,
C

eivil case - & case that & not crimingl n noture but one that petaing to the settlement of disputes bebween indiiduals, Le., a sult
saeling the rmoovery of damages imcurred from 2n autorrobie scoident, braack of contragt action, divore case,

elroneit convt - 8 trial court of general jursdiction hearng all ol matters where the amount In controvarsy exceeds $10,008 and al
crimingl prosecutions invalving felany offenses, a5 well as misdemeanors and munfcipa! ordhance vioktions arlsing out of felonies.
The digrict court also has orgivel Wrsdiction corcurent with the crtull court It manlers where the amotint b controversy excends
$1500 but does not excead $10,000, and In taking non-capital felony guity pleas befare and ndictment s retumead,
chdng argument - a surmmary of the avidence prasented to the jury by the attomeys on both Sides of 2 case,
compiaint {chvl) - statements by the plaint¥F statng the claims {s)he has against the defendant,
compiaint foriminal) - & formal statement charging sn ndividual wikth a criminal offense.
eross-examinsbion - guestioning of 3 witnass by the opposing side,

ad
deadloch - 2 term used to rafer to when a jury cannat reach a verdict, resulting I a mistrial
dupasition - testhmony taken under osth and outside the courtroom.
direct examination - the st questioning of & witness by the paity on whose behall (sihe b caled.
districk conrt - 2 briaf couwt of fmfed lurkdiction hearvg all civi matters whers the amount in controversy doas not exceed $1,500
an all criminal prosecutlons of misdemeanars, unless the misdemeanors arfse aut of felory charges or have had an indickment
returned. District courts also have concurent jurbdiction wih the cireut cowrt i matters where the amount in controversy

gxceeds 51,504 hut dogs not exceed $10,000, and in taking non-captal fabny guity pleas before an Indicimeant & retumed.
District courts also have originagl jurisdiction to hold prefiminary hearings in felony prosecutions,

£
evidance - any kgelly presertad poof which may be establehed by witnesses, testimony, doouments, ebe.
axhibil - 5 paper, document, or other obisct used a3 svidence during & trigl oy hearing.

F

felony - a serious criminat offense punishabie by at least one year and one day n the penitentiary and may also clide @ fing of
£5,000 ar more,

I
Indictment - 8 grand jury's written accusarion charging 8 perscn or busness with commiting 8 oime.

mformation - & wittan statement charging & defendant wih the commission of an bdictable offenss, made under oath, saned
and presented fo the 2owt by the dBDiet attomeay wihout action by the grand fury.

M
misdameanor - & 255 serious cimingl offense punishable by up Lo ane year In the county jall or 5 fine of $2,000 or bath,

misteisl - an emronecus gr Nvalld ol declared defective and vold because of prefudiclal ewror In the proceedings or ingblity of the
By bo reach & vendich,

moral turpiude orime - an offense consisting of 2 base or vie 200 or the depravation In private and sochl duties whith man gwes
o his fellow man or o sockely in genaral, 1t Is assantially an act or behavior which violatas the accepted moral standards of tha
crminuniky,

&
wath - a written or oval pledge to speak the truth,
obiection - 2 statement by an aitorney opposhg specific testimony or admksian of evidence,

opening statement - ootine of antkipated proof presented to the fury by the sttomeys at the trals beginning.
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averrdale - court’s denial of a motion or abjection rmised to the court; when & court avernles an abjection to evidence (for
example, testimony), the jury may properly consider it

P
probable eause - 3 reasonable belisf that a cfime has of & baing committed; the bask for all lawful s2arches and amests.

prosacution - act of gursuing 2 Bwsul or criminal Eaal; the prosecution b a criminal 2ass | beought by the slake through the
district attomey.

R
rebittal - the introduction of rebutting evidencs to dicred? catements of opposing witnasses,
redivect examination - follows cross-examination and ks exercised by the party who firsh examined the witness.

restitution - a full or partial pavment of meney demages to 3 victim or £s equialent I services perfommed or work or Bbor done
for the victin's benefit as determined by a judge,

“ghue psla” - (alko known as “nvoking the rule”™) - 3 reguest made by a party Lo a ¢ase asking the judge to rule that materal
witnesses who are to give testimony must stay ouf of the courtroom during the proceadings untll they are brought into Ehe
courtroom ta testify, This rule & invoked so that the winasses will not be able to hear what has been sald It the trlal 1o ensure
that they wil give Unbised festimony.

£
skriking & fury - 8 process of selecting 2 trsl ury where attomeys "strke” ar excuse jurcrs vatl Fhe number required ramains.

sustain - cour's acceptance of any motion or objection; when g court sustaing an objection to evidence {for examiple, testimony),
the jury may nat consider it.

¥
wanire = the group of sworn jurors,
verdict - the fnal formal trigl declslon made by 3 Jury, mad before the court, and accepted by the judge.
wolr dive examinatlon - the prefivinary guestioning of Jurors to estabish thelr guelifications.

B there are obther Lerms or phrases which you hear while serving a3 3 juror that you do not endemstand, ask the
Judge Bo esplain the term or phrasa to you,
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Glossary of Legal Terms

AiBlC EDEEEFl(;ii!_'ilHJEKEHM!MQIHQIEISEIILHVIWMEYi

A -

abandonment - & parem's or custodian's act of leaving a child without adeguate care, supervision, support or parental
contact for an excessive period of time. Also, the desariion of one spouse by the other with the intent to terminate the
marriage relationship.

ahstract of record - A short, abbreviated form of the case as found in the record.
accessory - A person who assists in the commission of a crime, sither before or after the fact.

action in personam- An action against the person, founded on personal iability, in contrast to action in rem, an aciion
for the recovery of a specific object, usually an item of personal property such as an automobile.

adjudication - Giving or pronouncing a judgrment or decree, or the rendering of a decision on & matter befors a court.
admissible evidence - Evidence which can legally and properly be used in court.
admission - A statemant tending to establish the guili or iability of the persen making the statement.

adversary system - The sysiem of trial practice in the United States and some other countries In which each of the
oppesing, or adversary, parfies has the opporiunity to present and establish opposing confentions before the court.

affidavit - A written ang swom statement witnessed by a notary public or another official possessing the authority to
adminisier oaths. Affidavits may be admitied into evidenice.

agent - One who has authority to act for ancther,
alibi - A defensa claim that the accused was somewhere else at the time a crime was commitied,

alisgation - The assertion, declaration, or statement of a party o an action, made in a pleading, esteblishing what the
party expacis o prove,

Alternative Dispute Resolution (ADR) -Methods of resclving disputes outside of official court proceedings. These
methods include mediation arbitration, and conciliation. .

amicus curias - A friend of the court; a nonparly who interposes, with the permission of the court, and voluiteers
information upon some matier before the court.

anilial revigw - Yeaﬂy jUdEGlaf review, usually in juvenile depsndency cases, to determing whether the child requires
ganiinged court:supervision or placement.

answer - A pleading by which deferdantresponds fo the gj;gﬁ;;:g;gﬁ's ‘complaint.

appeal - The bringing of & case to & higher court for review of a lower court's order or judgment.
appeérence - The foémal procesding by which defendant Eubmiis to the jurlsdivtinn of the court.
appellant - The party appealing a final der:;isicm or judgment.

appeliate court - A court which hears appeals from a lower court.

bttp:/Fwrww.atcourts.goviresources/glossary . htm N 12/5/03
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appeliate jurisdiction - The appeliate court has the right to review and revise the lower court decision.
a;s#ei!eee - The parly against whom an appeal is taken,

afra}gnm@nt iy 8 flsderheancr cash; thix initial appearance betore a ﬁucége at which the criminil deferdant enteis a
plea; ina f&éan? rpss, the procesding afer the indictmient or Bindover at which' the dafendant doniss Béfore a judgein
Diatrict Gous of, I informedio e charhes, enleis g pled, And has a date set for irial or duspasatzon i Juvenile Court, the
first hearing after a petn‘.lon has been filed.

arrest of judgment - Postponing the effect of a judgment already entered.
assault - A wiliful attempt to illegally inflict injury on or threaten a person.

assuniption of risk - In tort w2 deferseto a: pefszmal injury suit. The essence of the defense iz that the plaintiff
assumet the known risk of whatsver dangerous sondition caused the injury,

attorney of record - Aflormey whose name appears in the permanent records or files of a case.

RBefunytoton
B-

ball - In riminal cases, 2 sum of money posted by or on behalf of a:dafendant to guarantee his appearance in court
afier being released from jail;

baii bond- An abligation signed by the defendant, with sureties, to secure hisfher presence in gourt; -
bail bondsman - A person who posts bail in exchange for a fee, usually 10 percent of the iotal bail.
bailiff - A court officer whose duties ars to keep order in the courtroom and {0 have custody of the jury,

battered child syndvérie (B.C.5.)~ Physital condition gf-4 chitd indicating that external or intemnal injuries result from
ants cofnmitied by a parent or cugtodian, Alsa farmed Parent Infant Trauma Syndrome (F.LT.8),

pattery:- Actual physical digience, whether serious or miner, inflicted on 2 person. (A mere threat is calied assault,
wharess the compleled gobis called battery).

bench trial - Trial without a jury in which the judge decides the case.
bench warrant - An grder issuad by the court for the arrest of @ person.

beyond a reasanable doubt - Entirely convinead; in 2 oriminal case the defendant’s guilt must be proven to the jury o
this extent, This is the highest burderrof proof any-party has in any proceeding

bind over - A judge's decision o hold a criminal defendant for trial,

case, ihe ;gera ﬂ%ﬁ?ﬁ laws;‘ and an afgwmm of how the an appliies to the facts supporting the clisnt's position.

burden of peoof - The duty to establish a claim or allsgation by admissible evidence. This is usually the duty of the
Pl in » dvil case and always is the duty-of the siats It a criminal case.

burglary - The unlawful breaking into or entering of a building or dwelling with the intert to commit & serious crime or
theft.

Hehers odon
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calendar - A courl's list of cases for areaignent, hearing, trial or arguments,

caption - The'heading or introduciony clause of papers connected with @ case in court, which shows the names of the
parties, name &f the couft dockel fomber of he case; el

case law - The law made by courts Enter;:lraﬂng cases and laws as opposed to law made by legislatures. In the
American system, the primary sources of law are 1) constitutions, 2) stallies/regulations, and 3) case law.

cause of action - A claim in law in fact sufficient to justify a legal right 1o sue.

certification - Generally used to refer to the process of transferring 2 minor's case from the Juvenite Court to the adult
court for frizl. Usually reserved for capital or first degree felonies or for chronic offenders.

certiorari - See writ of cartiorar].

challengs to the array - Questianmg the qualifications of an entire jury pane! usually on the grounds of partiality or
some fault in the process of sumimoning the panel,

chambers - A judge’s private officsin the courthouse.

chénge of venup - « The: removal of a suit begun inons courity. or di istrict to znother for irial, or from oie'cort to
anotherin the sama-county ordistrict. In- énmingl cases, I ckample, & change of vepu will be pesmitiad # the court
fesls the defendant cannot recewe & fair trial where the court is locafed.

charge The statement accusing a persen of cominiting a particular crime. Also fhe judge's instructions to the jury on
its duties, on the law invoived in the case and on how the law in the case must be applied.

child abuse - Any form of cruslly {o & child's physical, moral or mental well-being,

circumstantial evidence - All evidence of an indirect naturs. Testimony not based on actygl personal knowledge or
cbservation of the facts in controversy,

citation - An order of the court requiring the appearancs of 3 defendant on a particular day to answer to a particular
charge.

civil case - A lawsuit brought lo enforce, redress, or protect private rights or to gain payment for a wrong done to a
persan of party by ancther person of party. In general, all types of actions other than crimingl proceedings.

slerk of the court - Court official who keeps court records, files pleadings, motions, and judgments, and administers
the oath to jurors and witnesses,

cade - A collection, compendium orf revision of laws, rules and regﬁiatimné enacted by the lsgislature, i.e., Wah Code
Annctated.

codicil - A supplement or an addifion o a will, it may explain, modify, add to, subtract from, qualify, alter, restrain of
revake provisions in the existing will.

commit - TC send a person lo pnson orjaitin cnmmai procesdings, or 1o another instilution in civil cases by authm’iy
of a court.

common law - Ceneral provisions of law exisiing before codification or interpretation by courts.

commutzation - The change of a punishment from a greater degree fo a lesser degree, as from death to life
imprisonment. In Utah this may be done by the Board of Pardons.

comparative negligence - The degree to which a person contributed to hisfher own injury, damage or death. Usually
measured in terms of percentage. Contributory nagligence is the fallure to exercise care by a glainiiff, which
coniribuied to the plaintiifs injury.

hitp:/www.atcourts. gov/resources/glossary. hitm 12/5/G3
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competency - - A witness's ability to observe, recall and recount under oath what happenad. Criminal defendants must
also be competent o stand trial; they must understand the nature of the procsedings and have the shility to assist their
lawyers.

compiainant - Synonymous with "plaintiff,” or, in criminal cases, the complaining witness.
cnmpiéint - The first pleading on the part of the plaintiff in a civil action.

concurrent jurisdiction - The jurisdiction of two or more courts, each authorized to deal with the same subject
matar,

sancurrent sentence - Sentence under which two or more prison or jail terms are served simultanesously, and the
prisoner is entifled to discharge when the longest ferm specified expires (.., sentences of T te 15 yearsand O o 5
vears means a maximum senfence of 15 vears). Differs from a consecutive sentence, which is when the sentences are
sarved baci-to-back. (A 110 15 and 0 1o b consecutive sentence could mean up to 20 vears).

condemnation - The legal process by which real esiate of a private owner is taken for pubhc use without the ownar's
consent, but the owner receives "just compensaation.”

conditional release - A release from custody which imposes regulations on the activities and assaociations of the
defendant. If a defendant fails to meet the conditions, the release is revoked.

contempt of court - Any act involving disrespect to the court or failure {0 obey its rules or orders. Comtempt of court
- carries a maximum of 30 days in jail.

continuance - A court order postponing proceedings.
-cantract - An oral or writhen agreement between two or more parties which is enforceable by law,
sonviction - in g criminal case, a finding that the defendant is guilty.

sorpus delicti - The substance or foundation of a crime; the substantial fact that a crime has besn committed, 2 g., the
corpse of a homicide victim, the charred remains of a burned house.

corroboration - Confirmation or support of a witness® statement or afher fact.
corroborating evidence - Evidence supplementary to that already given and tending fo strengthen or confirm i,

court reporter - A court official who records testimony and arguments, and franscribes it into B permanent record of ail
court proceadings.

costs - An allowance for expenses in prosecuting or defending a suil. Ordinarily this does not include attorney fees.
countarciaim - A claim presented by a defendgant in a civil procseding in opposition to the claim of & plaintifl.

courts of record - Courts whose procesdings are permanently recorded, and which have the power to fine or imprison
for contempt. In Uiah, they include the Supreme Court, the Court of Appeals, district courts and juvenile courts, Courls
not of record are those of lesser authority whose proceedings arg nol permanently recorded, Le., the Justice Courls.

criminal case - A case brought by the government against a person accused of committing a crime,

eriminal insanity - Lack of menéal capacity to do or abstain from doing a particular act; inability to distiﬂghish right -
from wrong. .

eross-ciaim - In a civil proceading, i there are two or more defendants, one defendant can raise a claim agams’i
anather defendant,”

http://fwrww.atcourts. goviresources/glossary. htm 12/5/03
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cross-examination - The nquestioning of a withess by the lawyer for the opposing side. This may be done by leading
questions, questions which suggest the answer,

custody - The tight to or responsibility for a child's care and control, carrying with i the duty of providing food, shelter,
medical care, sducation and discipline.

Raitarn 463013
-D.

declaratory judgrment < One which'doilares the rights of the pariies of expresses the opinion of the court ona
auestion of law, without ordering anything 1o be done,

decras - A decision or order of the oourt. A final decree is one which fully and finally disposes of the lifigation. An
interiocutory decres Is & preliminary decree which is not final,

defamation - The making of false, derogatory staternents about a person's character, morals, abilities, business
practices or inancial status. (Includes libel, which is wiitten, and slandar, which is spoken).

default - Occurs when a defendant falls to respond fo the plaintiff's complaint within the fime allowed, or fails to appear
at the trial. The court may then enter & default judepicnt:

defendant - The accused in a criminal case; the persan from whom monay or other recovery ls sought in a civil cass.

deliberation - The jury's decision-making process after hearing the evidence and closzng arguments and belng given
the court's instructions.

delinguency - The commission of an llegal act by a juvenile.

dependent child - A child who Is homaless or without proper care through no Tault of the parent, guardian, or
custodian.

;ﬁ@;msmon - Th tsi{mg of testimany of 2 w:&:nes& undar oath outside of court, usually franscribed in writing by a court

deprivation of custody - The com transfers fegal custody of 2 persan from parents or legal guardtan to anotber
person, agency or institution. it may be temporary or permanent.

defention hearing - In Juvenxle Court, a judictal hearing, usually held aﬁer the fi lzng of a pefition, {o determine xntenm :
custody of 2 minor pending a fudoment.

diract evidence - Evidence in the form of testsmony from a witness who actually saw, heard, or touched the subject of
inferrogation.

‘direct examination - The ﬂr‘st guestioning of a witness by the attomey for the party on whose behalf the withess is
called. Usually proceeds with open ended, ron leading questions,

-diracted verdict - In clvil cases in which thels is Insufficient basis for any other canclusion, the judge may difadt H
fury to render a specifichisrdict, Criming! defendants may slso ask the court to rule in el faysr rather than submitiing
the case o the jury.

discovery -~ The process through which parties to an action are allowed to obtain relevant information known to other
parties or nonparties before trial,

dismiseal without orejudice - A dismissal which permits the plaintiff to sue again on the same cause of action or the
state 1o procesd again. Dismissal with prajudice bars the right to subsequently bring an action on the same cause,

http:/fwwrw.atcourts.goviresources/glossary htm 12/5/03
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disposition - The order of a Juvenile Court determining what is to be done with a minor already adjudged to be within
the coust's jurisdiction, In criminal or civil cases, the settlerment of a case,

dispositional report - In Juvenile Cour, a written report relating to the child's mental, physical, and social history,
submitted by the juvenile sambatmn department or other designated agency io assistthe judge in de’termsnmg a proper
disposition.

dissent - A term commonly used to denote the disagresment of one or more judges of a court of appeals with the
decision of the majority. .

diversion - Procedures for handling relatively insignificant juvendls problems informally, without referral to Juvenile
Court. In criminal cases, the formal continuance of a case for a certain length of fime, usually a vear, with the gaa of
dasmlssal if the defendant meets certain conditions.

docket - A brief entry or the book containing such entries of any proceeding in court,

domicile - That place where a person has his true 8nd permanent home. A person may have several residences, but
only one domicile.

doutsle ;ez;sga;fdy Common law and constitufional prohibition (5th Amendment) against more than one pma&cutson for
e Esme orimg, .

due process - The guarantes of due precess requires that no person be deprived of life, liberty, or property without &
fair and adequats process. n criminal procesdings {as well a5 juvenile) this guarantee includes the fundamental
aspects of a fair trlal, including the right to adequate notice In advance of the trial, the right o counsel, the right to
confront and cross-examing withesses, the right fo refuse sel-incriminating testimony, and the right {c have all
elemenis of ihe crirne proven heyond 2 reasonahle doubt,

Beturnloton
-E.

embezziement - The fraudulent appropriation by a person to hiz own use or beneflt of property or money entrusted to
hirn by ancthar.

eminent domain - The power to take private property Tor public use by the state and muﬁicipaiifies.

en bane - A proceading in which the entire mambership of an appellate court pardicipalas in the decision, rather than
leaving the decision tv a smaller "panel” of the courl's members. In Utah, the Court of Appeals is prohibited from sitting
en hang.

enjoin - Ses injunction.

entrapment - In ¢riminal procedurss, & complete defense. The defendant must show that officers induced the
defendant to commit a crime not contemplated by him, for the purpose of instituting & crfiminal prosecution against him.

ecquity, courts of - Courts which administer a legal remedy according to the system of equity, 85 distinguished from
courts of common law. The English system upon which most American states modeled their court systems insluded
wo separate sets of courts: equity and law. Although Utah has now combined the two in a single system, court
continue fo refer to thelr powers in eqully as distinet from thelr functions as courts of law. Equitable powers are flexible
and fry to do justice. Courts of law are rigid and must act strictly according 1o the law.

escheat - In American law, the right of the state to an estate left vacant, to which no one makes a valid claim. Property
of a decedent who had no will and no heirs escheats to the stats.

escrow - A wriling, deed, money, stock, or other property Is given to 2 third person fo hold unfil all conditions in a
contract are fulfilled. '
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astate - A collective term meaning all real and personal property owned by 2 person.
astoppel - A person's own act, or acceptance of facts, which preciude later claims to the contrary.

et al - An abbreviation of et alil, meaning "and others” ardanarﬂy used in liey of hstxng alt names of persons involved in
a proceeding.

et seq - An abbreviation for ef sequentes, or et sequentia, "and the following,” ordinarily used in referring to a section
of statutes.

evidence - Testimony, records, documents, material objects, or other things presented at a trial to prove the exislence
of nonexistence of a fact.

exclusionary rule - A ruls by which evidence that was obtained fflegally carnnot be used in a criminal trial against a
defendant. Also, in criminal cases, a rule which prevents wilnesses from observing each other testify or from
dizcussing testimony during the course of the prosaedings.

exciusion of withesses - An order of the court requiring all witnesses {0 remain cutside the courtroom until each is
called to testify, except the plaintiff or defendant. The witnesses are ordered not to discuss {heir testimony with each
other and may-be held in comempt i they violate e order,

exclusive jurisdiction - The matter can only be filed ' one court.
execufor - A person assigned to carry out the provisions of a will,

exhibit - A paper, document or other article pressnied and offered into evidence in court during a tial or hearing to
prave the facts of 3 case,

ax parte - By or for one party only. Ordinarily courts are not sliowed to engags in communications with ene parly only
{ex parie communications). Both parties must be heard.

expert testimony - Testimony given in relation {o some sclentific, technical ar professional matter by experts, i.e.,
persons gualified to speak authoritatively by reason of their special training, skili or familiarity with the subject

ex post fasto - After the fact, ordinarily used in reference to constifutional prohibition on ex post facto laws. For
example, a parson cannot be punished for conduct committed before & eriminal law was enacted.

expungement - A court erder allowing the destruction or sealing of records of minors af adulis, after the passage of a
specified perfod of time or when the person reaches a specified age and has not committed another offenss.

extradition - The surrender by one siate to another of an individual accused or convicted of an uﬁense cutssde its own
territory, and within the territorial ;unsdzctlon of the ather.

extracrdinary wilt - A writ, often issued by an appellate court, making availlable remedies not regularly within the
powers of lower caurts, They include writs of habsas corpus, imandainys, prohibition and guo warranio,

Heturn totap
. “F-

false arrest - Any unlawful physical restraint of another's personal !ibertyg whether or not carried out by a peace
officer.

faise pretenses - Represenfation of some fact or circumstance which Is not true and is calculated to mislead, whereby
a person obfgins another's money or goods,

fea slmple absoiute - The moast csmpieée, unfimited form of ownership of real property.
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felany - A fslony 158 major crime far whaai's e maximum imprisonment is more than one year in a state correctional
institution. The count may alse ngose afing Félanias are classified Into four categories: capital, 1st degree, 2nd
degree, and 3rd degree.

fidiacizry - A person who has assumed a special selaiionship to another person or another person's property, such as
a frustse, administrator, execgor, lewyer, or guardiar. The fiduciary must exercise the highest degree of carety
maintain and preserve the person's rights andfor propsrty which are within hisfher charge.

Fifth Amendment - Among other rights, the Fifth Amendment to the U.S. Constitution guarantees that a person cannot
be compelled to prezent selfincriminating testimony in a criminal (or juvenile) proceeding.

fine - A sum Df money paid as part of 2 penalty of conviction for a particular criminal offense.

fiiness hearing - A hi;armg held in Juverila Court to determine e Biness.of & miner for Teteriion i Joverile Courd,
armd the minor's geteriat] I:ty te Juveniie Geurt resources. Mustba Figkd bafies any avidends 8 haded on o petifion ’fmr
detention. Such & hearing Is a prerequisite o transter of a Wmingr's case fradult tourt. Ao callsd cedification hearing.

forcible entry and detainer - Ordinarily refers fo a summary procesding for restoring possession of land o one who
has been wrongfully deprived of possession.

foreclosure - A termination of all rights of the mortgagor or his grantee in the property covered by the mortgage,

forfaiture - The concept of firfeiture is used In a varietyof satt;r;gs in the legal system. For example, pioperty sudh a5
an automabife or house that s sed in the sommission of a crirme e, selling a contralled sabstance, may be forfeiied
o the state in a civil proceeding.

foster care - A form of subsiitute care, usually In 2 home licensed by & public agency, for children whose welfare
requites removat from their homes.

foundation - In a frial, & faundation must be laid to establish the basis for the admissibility of certain types of evidence,
For example, an expert witnesses' qualifications must be shown before expert testimony will be admissibls.

Fourteenth Amendment - Among othar matters, the 14th Amendment to the U.S. Constitution prohibits states from
depriving any person of life, liberty, or properly without adequate due process,

Fourth Amendment- The 4th Amendment to the U.8. Constitution protects every person against unreasonable
ssarch and seizure by government officials.

fraud - An intenfional perversion of truth; deceitiul practice or device resorted to with intent to deprive another of
property or ather right.

Return to fop
e

parnishment - A court order fo take part of a person's wages, before he gets them, and apply the amount taken to pa);
a debt owed to 2 creditor.

gﬁznd jury - A grmf} of citizens impane legl to hear evidence and decidewhetber @ defendant should be charged with
a crime. The grand jury is Used frenueniy infederal courts, but rarely in Ulah slate eouls,

‘guardian ad item - In tiab-State Coult procsadings, & iawyer appainted by a court to look after the interests of an
infant, child or mcompe‘lent pe%rsson during court procestings

-guardlan A guardian has the suthorily to consent, on behalf of an infant, child or incompetant, to marriage, enlistment
Tl tie zrmed forces, or major miedical, surgical, or paychiatric treatment. Includes legal custody,

Baturn to top
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habeas corpus - Latin phrase meaning "you have the body"; A civil procseding used to review the egality ofa
prisoner's confinement in criminal cases. Habeas corpus actions are commonly used a5 8 means of reviewing state or
federal criminal convictions. The petitioner alleges the convictions viclated state or federal constitutional rights. State
habeas proceedings start in state District Couwrt; federal habeas proceedings start in federal District Court Lower court
decisians may be appealed to appellate courts.

harmiess error - An error committed by a lower court during a trial, but not prejudicial to the rights of the party and for
which the appellate court will not reverse the judgment.

hearing - A formal procesding (generally less farmal than a trial} with definite issues of faw or of fact to be heard.
hearing de novo - A full new hearing.

hearsay - Second-hand evidence, generally consisting of & witness's testimony that he/she heard someons elss say
something. '

holographic will - A will entirely written, dated and signed by the testator in hisfher own handwriting.

hostile witness - A wilness who displays antagonism toward the parly who calied him to tesiify, or who is 2 witness for
the opposing party. The examining party Is allowed to conduct divect examination as if it were cross-examinzation,

hung jury - A jury which cannot agres on s final verdict. If a jury is hung, the court declares a mistrial and the case
may be re-tried, . .

hypothetical guestion - A form of question generally used for expert withesses. The examiner states a factual
foundation {often based on dispuled facis) and asks the expert {0 draw conclusions based on the hypothstical
foundation. The hypothetical question includes only facts already In evidence. :

Retutn.tetop
e

immunity - Legal protection from liability. There are many categories of immunity in civil and criminal law, For
example, sovereign immunity prolects government agencies from civit liability and judicial immunity protects judges
acting in their official capacities,

impanel - To seat 3 jury. When yoir dire is finished and both sides have exgrcised their challenges, the jury is
impanelied. The jurors are sworm in and the trial is ready 1o.proceed.

impeachment of withess - An aftack on the credibilty of a witness.

inadmissible/incompetent evidence - information whish is so unreliable it cannot be admitted under the established
rutes of evidence.

in camera - in a judge's chambers; in private.
incarceration - Imprisonment; confinement in a jail or penitentiary.

incest - The orime of sexual intercourse hetween a male and a female who are so cdosely related they would not
legally be allowed to marry.

indeterminate senfence - An indefinite sentence of imprisonment, within a specified range (e.g. "5 to life") with the
Board of Pardons later determining the sxact term fo be served.

indictment - An accusation of a criminal offense made by a grand jury.
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information - The first paper filed in criminal prosecution which stales the crime of which the defendant is accused.
injunction - A court order forbidding or requiring & certain action,

in loco parentis - "In the place of the paraﬁt;’; refers to actions of a custodian, quardian or other person acting in the
perent's place,

instruction - A dirsction given by the judge 1o the jury concerming the law to be applied in the case.
inter alia - Among other things.

interfocutory appeal - An appeal to an appeliate court of a ternporary or provisional ordsr of a trial court. The
appellate court is not reguired to hear the appeal.

interrogatories - In the discovery phase of civil litigation, these written questions are submitted by one party to ancther
party and must be answerad in writing under oath,

interstate compact - A contract between member siates o supervise juveniies on probation or parole, and fo refum
delinguent jJuveniles who have escaped or nondelinquent juveniles who have run away, from one state to anciber.

intervention - A proceeding in a civil suit by which a third persan is permitted by the court fo join as'a party to the sult,
intestate - The status of a person who dies without leaving e will,
irralevant - Evidence not sufficiently related {0 the matier in issue.

ed -

judgment - The official decision of a court disposing of a case,

jﬂﬁsdicﬁon - The legal autherity of a:court {o Faar a case of-gonduct ofher proceedings; power of the court over
persons involved in a case and the subject matter of the case.

Jurlsprudence Formal study of the principles on which legal rules are based and the means by which jUdgeS- guide
their decision making. )

ury commiséioner - An officer charged with fhe duty of selacting the names to be put into a jury wheel, or of drawing
the panal af [urors for a particular term of court,

Reiuratoton

oL«

taw and motion - A setting before & judge at which time a variety of mofiong, pleas, sentsndlugs, orders jo show
cause or procedural requesis may be presented. Normally, evidence is not taken. Sefendants must be present.

leading question - One which virually instructs a witness how to answer or puts into his mouth words to be echoed
back, one which suggests to the witness the answer desired. Ordinarily prohibited on direct examination, although
allowed on cross-examination.

levy - A seizure; the obiaining of money by legal process through ssizure and sale of property.
liability - A legal responsibility, obligation, or debt.

libe! - See defamation,
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lien - & claim against property for payment of a debt. Common types of liens includs the mechanic’s lien, the judgment
liers, and the morigags lien. .

fis pendens - A pénding suil.
litigant - A party to & lawsuit; one engaged in litigation.
lncus delicti - The place of the offense.

Returr totop

malfsasance - Unlawiul conduct.

maliclous prosecution - A meritless {civil or criminal) action instituted solely to harass the defendant. Such misuse of
the judicial process may be the basis for an aclion against the original pimﬁ;gff?prosez:utar

‘malpractise - A Wl brotght agasna’i a professional person, such as a doctor, Iawyer or engineer, for § snjury or loss
caused by the defifidant's negliencs In providing professional services.

mandamus - A wiit by which a court commands the performance of a particular act,

mansiaughter - A person recklessly causes the death of ancther, or acting under extreme emofional disturbance,
causes tha death of ancther, or acting under circumstances when a person reasonebly believes the dreumstances
provide a legal justification or excuse for his conduct constitutes mansiaughter.

material evidence - Evidence which is relevant {o the issues in a case,

mens rea - Literally, "guilty mind.” The infent required fo commit the crims. One of the two basic requiremants, along
with the guilty act (@otus reus) which constitute a orime.

Mirands rule - The rule, pronounced in Miranda v. Arizona, that confessions are inadmissible in a criminal prosecution
if the police do not advise the suspect in custody of centain rights before qusstioning. The rights include:

a. The right to remain silent and to refuse to answer any questions;

b. The right to know that anything the suspect says can and will be used against the suspect in a court of law;
e, The right to consult with an attormey and to have an aﬁomey present during questioning;

d. The right to have counsel appointed at public expanse prior io any questioning if the suspect cannet afford
counsel.

@ 8@ B

misdemeanor ~ A minor offense, lower than a felony, which is punishable by a county jail term of up to one vear and/or
a fine, but not prison. Misdemeanors are dassified into thres categories; Class A, B, and C.

mistrial - A trial which is void because of some error.

mitigating circumstance - A circumstance which may be considered to reduce the degree of moral cuipability,
although it does not entirely justify or excuse an offenss,

moot - A moot point is one that need not be decided, due to a changs of cifcumstances,
moral turpitude - Conduct contrary to honesty or good morals.
rmotion - A formal request presanted to a court.

multiplicity of actions - Numerous and unnecessary attempts to litigate the sams issue.
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ne exeat - A writ which forbids the persom io whom it is addressed to leave the country, the stafe or the jurisdiction of -
the court.

negligence - Failure 1o exercise the care that an ordinarily prudent person wouid exerclse in the same circumstances.

nio bilt - This phrase, endorsed by a grand jury on an indiciment, means that, in the opinion of the jury, evidence was
insufficient 1o warrant the return of a formal charge. .

no-fault divoree - A kind of divorce In which the pariies need net cast blame on one another for the failure of the
marriage.

nolle prosequl - A formal entry upon the record by the plaintiff in a civil suit, or the prosaciting officer in a criminal
case, declaring the case will not be prosecuied.

nolo contendere - A Latin phrase meaning " will not contest iL" A plea in & criminal case which does not require the
defendant to admit guilt, but the defendant does not contest the facis on which the charge is based. Some judges
refuse o accept such pleas in crimingl cases.

nominal party One wha I8 joined 2z a party or defendant merely bacause the technical rules of pleading requirs his
presence in the record. .

non compos mentis - Not of sound mind; insane,

not guilty plea - Complete denial of guitt. in eriminal cases, a necessary siage of the proceedings required to preserve
all legal issues.

not guilty by reason of insanity - The jury or the judge must determine that the defendant, becausa of mental
diseass or defect, could not form the intent required to commit the offense.

-0 -

objeetion - The act of taking exception to some statement or procedure in trial or other procesding, Used o call the
courl's aitention to improper evidence or procedure,

of counsel - A phrase commonly applied to counsel emploved to assist in the preparation or management of the case,
or its presentation on appeal, but who is not the principal sttomey for the party.

opinion evidence - Witnessas are normally reguired to confine their tzstimony fo stafements of fact and are not
aliowed to give thelr opinions in courl. However, If 8 witness is qualified &8s an expert in a'particular fisld, he or she may
be allowed fo state an oginion as an expert based on certain facks.

order to show cause - Court order requiring a party to appear and show cause why the court should not take a
pasticular course of action. if the party fails to appear or to give sufficient reasons why the court should take no action,
the court will izke the action. In criminal casses, the defendant must show why probation should not be reveked.

ordinance - Awritten law enacted by the legislative body of a caunty, city, or town.

ortginal jurisdiction - The court in which a matter must first be filed.

Egzéum e iop
N -
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pardon - Action by an official of an exacutive branch of government relieving a criminal from a conviction,
Parent Infant Trauma Syndrome {P.LT.5.) - See Battered Child Syndrome

parole - A procedure in which a parole board releases a convict on good behavior before the maximum sentence
exXpires.

parol evidence - Oral or verbal evidence (rather than written). The parol evidences rule limits the admissibility of parol
gvidence which would direclly contradict the clsar meaning of terms of a written condract. -

parties - The persons who are actively involved in the prosecution or defense of a legal proceeding, including the
plaintiff or prosecution, the defendant and any “third party defendant”. .

peremiptory challenge - Each party to a suit tried to & jury has the right 10 peremplorily "challenge” (reject) 2 certain
number of prospective jurors without giving a reason. By confrast, the panies have unlimited rights fo challengs jurors
for good cause, but the judge must approve "for cause challenges." Parties may not exercise peremptory chalienges
or the basis of race or gender.

periury - Lying while under oath.

petition - A civil pleading filed to iniliste a matter in Juvenile Court, sefling forth the alleged grounds for the caurt to
take jurisdiction of the case and asldng the court fo do so and inlervene.

petit jury - The ordinary jury of twelve (or fewer) persans forthe trial of & civil o7 criminal case. So called to distinguish
. it from the grand jury.

plaintiff - A person who files a lawsuit.

plea - The defafidant's forividl response to a criminal charge (guilty, not guifty, nolo contendere, not guilly by reason of
insardty, and guilty and mentally i),

ples bargaining - A process whereby the prosecutor and defense attomey negotiate a mutually satisfactory
disposition of the case. The court and the defendant must approve of any setflements. For example, a guilty plea may
be exchanged for a lesser charge or a sentencing recommendation, or for dismissal of one or more of the charges in
mutti-count information, of for dismissal of ancther case.

pleading - The formal allsgations by the parties of their respective claims and defansas.

poiling ths jury - A practice whereby the jurors are asked individually on the record whether they agreed, and still
agree, 1o the verdict.

power of attormey - A writlen instrument author:zmg another (not necessarily & lawyer o acl as one's agent or
altorney.

pracedent - A rile of law that is established by an appellate court in an earfier case serves as binding precedent in all
subsequent similar cases.

prejudiclal evidence - Evidence which rmight unfairly sway the judge or jury to one side or the other. For example,
photographs of a gory murder scene might inflame a jury without providing useful evidence. May be excluded in
criminal cases if prejudicial effect outweighs probative value,

prefudicial-error - Synonymous with "reversible error”; an error which warrants the appé!late court in reveréing the
Judgment before i

preliminary hearing - A probabie cause hearing which screens felony criminal cases by deciding whether there is
enough evidence to warrant a trial. If the judge determines there is sufficient evidence, the defendant is "bound over”
for trial, The defendant may waive this hearing.
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preliminary injunction - In civil cases when it is necessary to preserve the status quo prior (o rial, the court may issue
& prefiminary injunciion or temporary restraining order ordering a panty o carry out a speciiied activity.

prefminany inguiry - In Jiwniie Court, an iwastigation and study conducted by the probation department upon
racelvivgg areférral fo detéiming whether further aclion shisuld be'taken,

premeditation - The planning of & crime preceding the commission of the act, rather than commitiing the crime on the
spur of the moment, '

prponderance of evidence - Evidenee which i (even minihally) of greater weight or more convincing thanthe
wvidetice which is offered in opgosition I it. This is the standard by which a plaintif must prove histhercggein a civil
suit.

presentence repdrt - Al investigation conducted st tha mquest of the court afier 2 person has been found guilty of a
crime. The purphisdils o provide the court with extensive-background information o determine the appropriate
sentence, On felonies, usually done by the Departrment of Corrections, Division of Adult Probation & Parole (AP & P).

presertmert (first appearance) - I Bdony doises, the first appearance before a judge af which the defendant is
forrmally notiied of the charges and & dele is-gel for a prefiminary hearing. No plea is entered at this stage. if, after the
prefininary hearing, the tase s bound over 1o the Distnct Sourd, the defendant will enter 2 plea during amaignment in
Distfict Court. (Presentmentis often incorfectly called arrdigiunent)

prima facie - Literally, "on ifs face.” A fact presumed to be true unless disproved by some other evidenee. In a criminal
case, when the prosecution rests, the stale's case is said to be prima facie, if the evidence so far introduced is
sufficlent to convict.

privileged communications - Confidential communications to certain persons that are profscted by law against any
disclosure, including forced disclosurs in legal proceedings. Communications betwesn lawyer and client, physician and
patient, psychotherapist and patient, priest, minister or rabbi and penitent are typically privileged.

probabie cause - A judicial finding that there exists reasonable grounds for belief that s person should be amested or
searched,

probate ~ The process of proving the validity of a will,

probiation - A sinfence releasing a.convieted oriminal into the community or a treatment facility under the supervision
of a probation offiwer; requiring complance with certain conditions, If the conditions are not met, the court orders an
“Order 1o Show Cause” hearing as to why probation shouid not be revaked and the sentence imposed.

pro se - For himself; in his own behalf. One who does not retain a lawyer and appears for himseif in court.

prosecutor - The name of the public officer who is appointed in each county fo conduct criminal prosecutions on
behalf of the sipte or people.

protective custody - In child abuse and neglect cases, the emergency removal of child from his home when the child
would be in imminent danger if aflowed o remain with the pareni(s) or custodian(s),

protective suparvision - A court order following a Judgment on the ground of neglect or abuse, whereby the child is
permifted to famalii in his hime, and supervision and assistance to correct the neglect or abuse Is provided by the
probation depariment or other agency designated by the court,

proximate cause - In & civil fort action such as a medical malpractice suit, the piainii%f must show that an act or
amission of the defendant was a proximate cause of the plaintiffs injury or loss. Similarly, In a criminal action, the state
must prove bayond a reasonable doubt that the defendant's action was the direct cause of the crime.

public defender - Lawvers regularly employed by the govermment to represent people accused of crimes who cannot
afford ta hire their own, The term may also be used o refer to a private firm receiving public money to defend indigent
criminal defendants.
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punitive damages - Money awarcied o an injured person, over and above the measurabla value of tha i 1njury, in arder
to punish the person who hurt him.

Botarnto fop
e

guash - To overthrow; vacate; fo annul or void 4 summons, indiciment, biédavar orger of Subpoena.
quld pro quo - What for what, something for something, giving one valuable thing for another,

Rotirn to fop.
SR

teasonable doubt - A persoracoussd of 5 .cricie is'erdifled wracouittal if, in the minds of the jury or judge, his or her
gidit has not been proved beyond e “regsonstle doubt’; the jurors are not entirely sormdnced of the parsor's guilt,

rebuttal evidenee - Evidence given to explain, contradict, or disprove facts offered by the adverse party. In criminal
cases, the state has the opportunity to rebut the defendant's case because # has the hurden of proof,

recidivism - The continued, habitual or compulsive commigsion of law violations after first having been convicted of
prior offenses,

recoghizance - A kind of ball, consisting of & written promise to appear in court when required. Generally, when there
is no gobd reason i suppese the sooesed in a o eninal case will not appear when reqmred or the accused iznot a
significant risk to the community, he or she will be released on his or her own recognizance.

redirect examination - Foliows cross-examination, and Is conducted by the party who first examined the witness.

referral - In Juvenils Court, a written report submitted by a law enforcement officer or othier person who has reason to
betieve a juvenila has committed a crime that would place the child within the jurisdiction of the Juvenile Court,

relevant - Evidence that helps to prove a pointorissue in a case,

remand - “To send back™; For example, an appeliate court may remand a case to a lower court for refrial or for S0MBS
change in dssposrtmn

removal, ordar af An order by a court directing the transfer of a case 1o another court. For sxample, when a case fs
proper for jurisdiction in federal court, the federal court may remove the case from the state court in which it was
priginaily filad.

reporting statuies - Slafe laws requirlfg cerain designated persons (physisians, nurses, teachers) to report to the
atherities suspecied cages of child abise and njuriss.

res ipsa toauitur - Literally, “a thing that spesks Tor sl In tort law, the dodtiine which hods a defondant: apsitty of
nagligence without an actisd shiowing et he or ohie was negligent e use is Tmited in thenry 1o cases in which the
cauge of e plaintifts injury wes entirsly urder the control of the defendani, and the Infiry presumably could Teive
been caused only by negligence.

res judicats - A sule of civil law that ance 2 matter has been litigated and final judgment has been rendered by the trial
court, the matter cannal'be refitigated by the pariies in the same court, or any other trial court, A court will uss res
fudicata to deny reconsideration of a matter.

respondeatsuperior - Literally, "a superior{or master) miistanswer.” The doctrine which holds that emplayérs are
rezpionsiblafor the acts and omissiony oftheir employess sid ageants, when done within the scope of the griplovees
duties.

respondant - 1) the person who is the subject of a pelition, 2) the prevailing party in a court case against whom an
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appeal is faken.
rest - A party s said to "rest” or "rest his case” when he/she has presented all the svidence he/she infends to offer.
restitution - Court-ordered payment to restore goods or money o the victim of a criima by the offender.

restraining onder - Similar to an injunciion, commanding the party to leave the other party alone, usually in a divorce
procesding. .

retainer - The fes which the client pays when hefshe refains an atiorney.
Eetars tecton :

, -8-
sealing - Ths closure of court records 10 inspection, except to the parlies.

search and seizure, unreasonable - In general, an examination, without authordty of law, of one's prerises or person
o find stolen property or contraband.

search warrant - An order issued by a judge or madgistrate commanding a sheriff, consiable, or other officer to search
a specifiied location.

" geif-defense - The protection of one's person or property against some injury attempted by another, The law of "self
defense” justifies an act done in the reasonable belief of immediale danger. When acfing in justifiable seli-defense, a
parson may not be punished criminally nor held responsible for civil damages,

sentence - The judgment formally pronouncead by the court upon the defendant after conviction in a criminal
prosecution, imposing the punishment to be inflicted,

suspended sentence - A sentence orderad by the court but not imposed, which gives the defendant an opportunily to
complete probation.

deferred sentence - The court retains jurisdiction to sentence the defendant at a later time,

- separate malntenance - Allowance ordered to be paid by one spouse {o the other for support while the spousss are
living apart but not divorced.

service of process - Notifying a person that he or she has been named as a party to a lawsult of has been acousad of
same offense. Process consists of & surmmons, citalion or wamant, to which a capy of the complaint is attached,
Subpoenas are court orders which, if properly served, compel the attendance of the witness In court.

slander - See Defamation.

small claims - A civil dispute in which the ammounts of money involved is less than $2,000. Persong usually sie ot
represented by lawyers in small claims proceizdings, Small claims are litigated inthe small daims.division of the District
Court, or in the Justice Court,

sovereign immunity - The doctrine that a government or governmental agency cannof be sued without consent.

specific peffermance - A.mandatory order in equly. Where monetary damages would be inadequate compensation
for the breagh of & contract, the condracior will be Sormpelisad to perform specifically what the contract called for

standard of proof - There are essentially three standards of proof applicable in most court proceadings. [n criminat
and delinquency cases, the offense must be proven beyond a reasonable doubt, the highest standard. In civil cases
and neglect and dependency proceedings, the lowest standard applies by & mere preponderance of the evidence
{more likely than not). In some civil cases, and in juvenile proceedings such a permanent termination of parental rights,
an intermediate standard applies: proof by clear and gonvincing evidence.
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stara decisis - The doctrine that, when a court has gnce laid down a principle of law applicable to a certain set of
facts, it will adhere fo that principle and apply it fo fulure cases whers the facts are substantially the same. Thisis a
defining characteristic of the common law system followed in the U.S., Great Britain, and a few other nations,

status offense ~ Refars to misbehavior which would not be criminal if committed by an adult{s.g., truancy, runaway,
ete.), but is defined as anl offense when committed by 2 minor because of the minor's status,

statute - A law passed by the state legisiature.

statute of limitations - A certain tme sliowed by statute In which fitigation must be brought. In criminal cases,
prosecution is barred if not brought within the statute of limitations.

stay - A stopping or arresting of a judicial proceeding by order of a count (e.g., a stay of enforcement of 2 judgment},

stlpulaﬁan An agresment by atforneys on opposite sides of a case 58 to any matter pertaining to the procesdings or
trial. it is not binding uniess agreed to by the paries, and most stifulations must be in writing.

subpoena - An official order to appear in court {or at a deposition) at 2 specific time. Failure to obey a subpoena to
appear in court is punishable as a contempt of court,

subpoena duges tecum - A special form of subpoena which commands a witness o produce carlain documents or
records in a irial or &t & deposifion,

stibstantive law - The law dealing with rights, dufles and liabilities, as contrasted wilh procedural law, which govermns
the: technical aspects of enforcing civil or criminal laws.

summons - A natice io the named person that an action has been commenced against him in court and that he is
required to appear, on the day named, and answer the complaini.

suppression hearing - A hearing on a criminal defendant's motian 1o prohibit the prosecutor's use of avidence slleged
o have beed obiained in violation of the defendant's rights. This hearing is held oulside of the presence of the jury,
either prior to or at rial. The judge must rule as & mattsr of law on the motion.

Heturn to top
-T-

temporary restraining order - See prefiminare irjunction.

termination of parental rights - A judicial prooeec?mg freeing a child from all custody and control by parents, so the
child can be adopted by others.

testate - One who has died leaving a wilt or one who has made & will.
tastator - The person who makes a will. {fermale; lestatrix)
testimony - Information or evidence given by a wilness under cath.

tort - An Imjury of wrong committed, either with or without force, o the person or property of anci’her fae which civil
liability may be imposed.

transcript - The official record of proceedings in & tial or hearing.
trial - A judicial examination of issuss between parties to an action.

trial by declaration or informal wraffic hearing - Persons who receive a traffic citation have an option {o sppear
before a judgs in an informeal hearing called Trial by Declaration. Al this hearlng, there are no prosecutors, police or
wiinesees present. The person simply tells the judge hisfher side of the story and the judge takes what action hefshe

http://www.utcourts. gov/resources/glossary itm con delﬂ%f ?/‘{}3
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determines is appropriate, If the defendant disagrees with the judge at the informal hearing, he/she may request and
receive a formal frial,

frial de novo - A new frial or retrial held in an appsilate court In which the whole case is heard a8 i no trial had been
heard in the lower court or adminisirative agency.

truest - A transaction in which the owner of real property or personal property (the truster or settlor) gives ownership o
a trustee, to hold and to manage i for the benefit of a third party, celied the "benefician.”

Betirn tatop
.

undue influence - Whatever destroys free will and causes a person to do something he would not do if left to himself.
For example, a strong willad family member might be found fo have used undus influence on an slderly person's
drawing up of a will. .

urawiul detainer - A detention of real estate without the consent of the owner or other person entitied to iis
pOSSession.

Returnto fon
V-

venue - The particular county, city or geographical area in which a court with jurisdiction may hear and determine a
case. A change of venue, i.e,, a change to a court in & different area may be sought under some dircumstances.

verdict - The formal and unanimous decision or finding made by a jury.

voir dire -"To speak the truth®. The questioning of potential jurors by the judge and the lawyers to determineg any
bimses, prajudices or other reasons for disqualification.

Retin totén

waive - To give up a right or claim voluntarily.

walver of immunity - A means authorized by statutes by which a witness, in advance of giving testimony or producing
evidence, may renpunce the fundamental constifutional right that no person shall be compellad to be 2 witness against
himselffherself,

warrant - & written order issued and signed by a judge or magistrate which allows the police 1o search & place and
seize spacified fams found there (search warrant), or to arrest or detain a specified person {arrest warrant.

willful - A "willful" act is one done intentionally, as distinguished from an act done carelessly or inadveriently.

with prejudics - A dismissal "with prejudics” bars the right to bring or maintain another aclion on the same claim or
cause,

without prejudice - A dismissal "without prejudice” allows a new sult to be brought on the same cause of astion.
witness - One who testifies under oath 1o what ha/she has seen, heard or {}theriwise cbserved,

writ - A pefition to & court for some exdracrdinary refief, such as asking the court o release a defendant from
imprisonment.

writ of cerfiorar] - A procedure requesting appellate review. it is discrefiopary. If the wiit is denied, the higher gourt
refuses to hear the appeal and the judgment _in the lower court stands unchanged. If the writ is granted, the higher

http:/fwew.utcourts.gov/resources/glossary. hitm confiad 25103
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Engizsh-Spamsh Legal Termmaiagy Glossary

Page l of 1t

This glassary has besn compiled through various resources and Is not alkinclusive. Its use is intended for guidanice in navigating the Utah
colrt system in English and Spanish and for use in standardizing ferminology in translated documents. If continues to ba a work In progress:

: e Engilsh =

- Spanish ~-

Abandonman’t Abandano
Abra:-gate - : Abm'g'ér """"
 Abstract - | Extracto
Abstract of judgmem - . i Resumnen de fallo
Agcessory o Farticips
Accamplice | Complica
Accrual Acumutacién

Accru@d mterast

| Intereses acumulados

Accused

1 Actisado

Acknowledgment of satisfaction of judgment

Reconocimiento de page del fallo

Acquittal Abschicién

Action Demanda (Civﬂ}

Active status Estado activo

ﬂdloﬂr'ﬁnférit | Suspension

ACUICEIS Resoer

’Admissib[a evidence

Pruebas admisib'lesm B

Adm;ssmn

- Admision

Admz:nmun io jury

' _Amsﬁestar al jurado

Advarsary system Sisterna contencioso

Adverse withess Testigo adverso

%ﬂ?b&ét@ - 1 Defensor _

_ Afﬁd_;vit _ B ' ' """"" 1 Beclaraciin jurade por escrite
{ Afimative defense Defensa afirmativa

Agen{ Agente o

: Aldto Fami.l.i.es \fx@_thbeéendeﬁfﬂhild{en

Ayuda a familiss con nifios dependientss

1 Alibl

 Coarlada
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g Alimony Pensién conyugal -
A ‘Allegation Acusacion {ééiéﬁiﬁal)! demanda (civil)
= | Altemative dispute resolution Métada alternative para resolver conflicios
Amend =Ez'u'ﬁenrzlar
§ Amaount | Cantidad
| Annulment (nullty of marriags) Anulacion {matrimanio nule)
Ancnymau's' { Anénimo o
[ower [Repuests
__ Ap;ﬁéal - " { Apelar _
| Appear in cour Comparecer ante &l (Juzgado o Tribunal)
_ Appearance Comparecencia
Appellant Apelante
Appellate _ Apelaciones
pcital poshen
.Acqéaét:ieé s : | A'b'sﬁ'e!itd R
| Arbitration 'Arbitraje
: - Arraignment ‘Lectura de CArgos '
. 3. Arréarage -Alrasos
( : jAszzértééned” Comprohade
|| Assauit | Agresién
| Assets - | Bienes
| Assignes ‘Apoderade
' _Assé'gﬂﬁier_lt of support rights | Asignacion de derechos de manutencién
1 Asslgnment order 1 Drden de asignacion
'j Assistance {hyuda
1 At yéﬂf own risk | Bajo su cuenta y rlesgo
| Atiachment | | Adunto |
Altempt | Intertar
| Atterdance psisenda
'__A’:tomey's fees _ _ Honorarios
Altomey of record. | Abogado defeaso
Audit Auditorla
Backlog Casos scumulados
Bail bond Fianza
. B_a]i bondsman _Fiadarjﬁdiciai
Ball exoneration Exoneracién de fianza
Confidential
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Ball forfelturs

- Renunciar a Ia fianzs

Page3 of I

. ‘Bail notice -

Avisa de fianza

| Bail receipt

; Recibo de fianza

{Balif Alguaci
Bank lovy 3 ' fE_mba;’gg debance
Bankruptey - :Bancarrota o qulebra
Har f Colegic de abbgadas _
Batlery - 1 Golpear T
{ Banch tffa% T J_ux‘cid ante &l juez _
Bench warrant _ :Q[den de amesto
| Bind 1 Obligar _
Bind over _ Consignar

 Binding precedent

| Precedents legal

Andlisis ds sangre

_B!md test

qu& fide De buena fe

Bond |Bore
Boaok (bnéking} Rég?strar {registro}
_Bre_ath test Prueba de allento
Brief Informe

Burden of procf

Obligacion de comprobar -

- Burglary

Allanamiento con fines defictivos

Calendér

E 'Liéta de causas

Callinto quest.i.cn

Poner en duda _

| capital ase

Caso con pena de muerts

. :_ Capftai oifenss

.Delito con pena de muerte

1 case fils

: _' Expedients del caso

tiase law

Precedentes judiciales

{ase number

- MOmero del caso

; :'Qaseioad

Nirmer¢ de casos

1 Cause of zcfion

Causa de accitin legal

Certified CopY ; .Cobia cetificada
§ Challenge - Disputar
' :(:L‘}g’_-!‘l:mbers Despacho del juez

F Change of véﬁue -

Cambio de lugar

Charge

Carg.c

{ Chattel

Bisn mueble
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( Child support . Pensxon ahmemﬂma _
. { Child support enfarcement agency Office of Recovery Agenma dael q;umpi[mfente dela manuiencaén de !os huczs
o~ ) Services (ORS) o 7
Children (under 18y Nifigs (menor de 18)
Circumstancial evidence L Pruebss circunstanclales
Ctation P infraceién
Cited - o Citado
C_‘;;ihg authority or égeh'by Auteridad o dependendia que emplaza
Civil jurisdicion -  Jurisdiccion civi -
: Claim of exsmption | Tﬁaciamc de exenc:iﬁ'h
Cla_i_m spiitting " . ths;on de reciamos
Codicil . oo
C;s.;ﬂect yourjudgmer}t_ B . o 1 Cobrar su vera_di%:m
ZCclﬁectaon agency o Agencia de cobra;gza_ _
- Ccmm:tmem order N _ Orden de encarcelamiento
| Common law - - Derecho goman
'Campengamry - Cﬁfﬁpéh'é.é{ariég - _
\ Compstence order - ' N - | Orden de competencia
. Complainant _ | Parte acusadora
.i | Complaint T ‘Demanda
'Campuismry’ o 3y | Obligatono
Cencurmni sentanca - Sentencias simultaneas
! fConf_‘ideni:a; recard “ R .Eafpedient;&' éég}ﬁdénc_:ia} -
E?Gonﬁsca’te T Confiscar _ '
Ccnsecmfve sentences o - Sentencias céﬁ_s_#{iﬁvas
'Cdnsewaﬁﬁ?‘ sfthe estate 3y “ _ _ _ Lurador a_ie_.pgtrémonéo
_ Corzsemateé‘ .Ci.f 't'he persm - ______ Curador da fa pé?é-bna o
anggwato_rshsp | _ _Gurats!a S
: th;as_u_ii_daﬁan of actians N | Consolidacién de acciones
| Cqﬁtg;ngt_ : PR — | besac:ata e
| Contested ; | Disputado _ - _
Coz_jt_inqanc;a T _ :i.%;i_ee_zamiento '
3: Convey T N :Tr_axgr_niti'r'
. - - Conwi ctmn ' S _ |condena
L 1 Costs aﬁar Judgmemt - B Gastos después del fallo
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1 Counsel Asesorlegal
L { Counseling Terapla B
) | Counterclaim | Contrademanda
{ Counis tnuldanciaé. -
Court Tribuﬁ.aﬁ.b.juzg:adpa
Court calendar Lista de causas
. Court clerk | Secretario judical
] .C.cﬁa:m_ty recordsr 1 Registrador da} conda&o
{ Gourt referse Arbitro judicial -
Court reparter Taqajigrafo judicié.i.
| Court stamp Sello judicld
Court trial | duicio
) =.Ccﬁﬁesy notice 1 Aviso -
' Credit union Cooperativa de crédito
. Crime (violent crime) Delite {crimen)
: Cross complaint - Gontrademanda
Cross exé;r;iﬁla.ti;n. Gcntraimerrogatwiq ______
Y Custody (hour, tobe In custbdy ' Tutela (sustantive), é'hctéirééliadc o
v » Cust_od_ié]_ pa{en@_: Padre con tutel}s'_ )
Debtm”s examination Exsmen del deu.d.d;m |
| Decedent Eéiecaasedj L Difunio
{ Dectarant Dedarants
4 Decree Acta
Defamation Difamecion
Default Incumplimienic/Rebeldia
Defaultjudgment | Fallo por Inculplimiento
|| Defandant Acusado
. :_' Defense atiomey ::A_bagado defensor
| Demurrer Peticion de abandono
| Depasition ‘Delearacién jurada.
] Detention 1 Detencion -
Dictarn Toictementegal
Direst examination Interrogatorio directs
Direct Income withholding ‘| Retencién drracta de ingresos -
i . ; erectory g Directorio
s { Di_s_l;;:fsment ' Desembolso
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Disclgimer - Descarga de responsabilidad
Discavéry | Material evidenciario
Dismissal ) Desestﬁmacién/SbBrééaimien_’t:_:_
Dismiss with prejudice Desestimacion con detﬁfnentb
Dismiss without prejudice Desestimacién sin détr%r's':'e_hfto
Disposable Eﬁcomem_f_ ) I lngreééé netos - h
E.)i.;sposirjcn o ' : Res__aluaién
' Diéquaiiﬁc?’aﬁon “ | Descalificacion
7 Dissolution ) 1 Disalucidn
T istrict Court. |  Tribunal del Disirito
Diversion 1 Desviacidn
: Divorce Decres 1 Acta de divorsio
1 Docket Ordendeldla
: D_rﬁvafs. _ﬁéense ) 1 Licencia de conducir {manrejar)
: Driﬁing under the fnﬂueng_e of Alc,%bhol or E}hi_g_s ' Manejar bajo la influencia de aleohol o estupefacientes
| Dus prosess - | Procesg debido o
| Drugs (ici) Esupsfacientes
Brunk Driving ) Manejar en estada de sbriedad -
Earnings withholding order Orden de ?etis;ncﬁén de ingresos
{ Electronc surveltiance _ Vig%lané%_a electronica
Elementary School ‘I Escuela Prim_aria 7 .
Eligible . | Tensr derechoe a, cumpl'ir“cbr'luléaé requisiios
' Eminert domain Dereche del gablerno a exp%cspiar
| Endorse | Endosar -
| Enforce ' ] Poner en vigor
Enforcement Gum_;ﬂimianic_ﬁ S
Enjoin - imponer o
{Entera pieé o Asentar una declaracian
| Bquitable Equitative 7 .
| ﬁs&oppei . 1 Impedimento basade en &l coducty de uno
Evicion | Desalojo -
1 Exacutor ' Ejecutor , albacea
: E)_te:mp'!ary Ejerplares
Exempt aesels | Bienes exantos
Exhibit Prueha admitida
Exonerate ball "1 Exonerar 3 fiarza
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% : Expunge B Barra.r
"2_ . Feﬁézal question j_l.s“ré's'd_iction Jurisdiceion federal de incumbencia
Fee S | Cuota u honarario
| Fee walver Exencion de cuotas
.F'e"!cny Delito mayor
Felony Frosecution Procesaméento por _d__ei_:t_c_n maycr
{File ' 'Presentar entabiar, o
Filed-stamped ‘Presentado 5e!ladz_3
 Filing clerk Secratario de aclas
' .Fili.n.ig foes Cuctas de pfeséniacﬁén
Finding _ '_Detemlnacwﬁ
- | Findings of fat_:t_ ' :Daﬁér%ﬁfﬁé&aéﬁ da hecho
Fiat rate Tarifaffa
| Fotaer [Copem
. Forepersen | Presidente del jurade
Faffeft bail { Incautarse a ﬁgnz_a o
' Furfeit:ure' - Incautacian
{ Voo ' Ferm _ Formulario
Full faith and credit Plenafe y créditc
Garnishment . : ;Re{éhéiéﬁ o '
1 Grand jury ﬁurédo de acusacion
- Grigvanse ~Quejs, Denunclz
: Guas’diaﬁ iad" !itam' h _ _Tutm’ el Blam
Guardlanshsp N ] Tuta?é :
1 Gulidedi :nes _ ) Pautas
| Habitual oﬁandar { Infractor hebival =
;_Hafrassmeni E Acosa N
Heading {of 2 documant} b _ Encabezamiento
Hearrlng o L Audiencie
High School Escueia praparatma
Hearsay _______ 'De oidas
Hoﬁdirgg cell Ceida de detersmén tempcrai
Home deterition Detencmn domtctilana
: : Hu'a‘;w'g jury | Juragdo en desae:uenifa
i - 'meeacr_?_ | tmpugnar, ”Hacer un jU!CID polftzccs
= impound | Deccsmssar
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income withh_q_ldi_ﬁé __________ Retencion de ingresos
Indictment Acusacion formal
| Infraction { Infraccidn
Injuncion  Mandamiento judlc:iat -
Intercept 1 Interceptar .
' imempleader Frocedimiento de csnargnaauoﬁ.
intestate Intes.adc ' )
 lssue {noury, to issue (v} _ Asunto (sustantzvo} expedir, emi’ur (v}
 Joinder Unidn
Joint - 1 Conjunta {o)
Judgment _ _ o |Fallo
Judgmen’: debior's statement of essets | Daa!aracaon de biengs del deudcr dei fal
Judgment Lien agalnst real property Gravamen del fafic emnommo favorable contra un bign
zrsmuable -
Judiéia! cp_u_récii Consejo Judicizl
Judicial distric Distrito judicial
 Jurisdictional imit | Limite jurisdiccional
Juror | Miembro detjude
Jury room sala deljurade
- Jury roster | Lista de jurados -
1 Justice Court ' Juzgado
JL?J@?]HB“ “ Menor
| Knowingly A sab:en&as
{Landlard  Arrendador
:Law_gnfurcament csfﬁ.cier. - Oficlal del orden pablscc -
Lawsuit - Deméridé """
 Lease : Arren_d_a_r__ S
Lease agreement : Cantrato de arrendamiento
3 Ledger “ ' h Libro mayor
| Legal Assistance Asesorfa legal
Legal Aid Office Oficina de Asesoria Legal
| 'L'é;ga'i fees Coslos judidales
1 Legislature - 'Cuerpa Iegzsia’wo
Let the buyer beware Que el curnprador tenga cuxdacio
| Letters of conservatorship { Cartas de curaieia S
1lewy ey _ Recaudacion -
Confidential .
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e License Plate Placa
Llen Gravamen .
Létig.ants Litigantes
L&ﬁg am Jjurisdiation ' _ : Jurisd_icr:iéﬂ entre estados
Lower c.:auﬂ. Juzgado inferior
Mam Lisiar
Malfeasance Fechorfa
Mansiaughter Hornicidio culposo -
Maf’ita! seftiement agreemerﬁ _Acuerdm de resclucion matrimonfal
 Marshal Alguacil -
| h.glayhem. | Mutilacién criminal
Mediator Mediador
Minors “ ) Menores -
: Minute orde{_: ' D_rdei";'de actés_ '
Miranda w_aming Alerta de mimndé )
Misdemeanor Delito meror
' ]-( \ Misfeaéanée Alcaldada
hE Mistrial - Juicio nulo
Motion . .Mocféan o _
Motior: ta quash Mocifin de anuiacﬁ_ﬁn' -
'h}"lot'it':n té_:__r_a_dl;t:e bait ” ”-'Mccién para red_a_.z_c_%_r_la flanza
;_i_'yﬁ_unic:ipa) Court Juzgado municipal "
Murder . Asesinato
Megligence -Negligencia
| Nonfeasance Incumplimiento del deber
Nonssivice Sin entrega - _ h
Noﬁ@égé__payments - | Pages que no _sc;r:a de sueldo
Natice of Entry of Judgment { Aviso de publicacién de fallo
Noguty Nowrade
._?‘_-E"qﬁ.z;::e of entry of judgment Aviso da publicacién de fallo
Naticé Of Oppcséitian o Claim cs.{.Exemptiﬁn _: Avizo de oposicidn &l f_é;@ms de exencién
. Nat_ig;é_tp gt | T { Avlso fe desalojo T ‘ :
e ‘Nulliy Nulo
{\@ Object _ _ G_gor_ael_’se
Objection Objecion
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(- | Obligee - ) Acresdor de deuda
prall .Obﬁgar . o . ] Dbhgado
éﬁens& L _ '_Delita
 Offset | o ‘ Cn::mrarrastar _
On line coun asa:siance pmgram C o 'ngrama en finea para syuda de; trzbunaE
_Srdef io“&ppe.ar fcs_r e_xammatlcn . o | Orden s:_ia _c_pmparer:.encsa para examen
- Order to Show Cause _ _ {'Orden de mostrar causa
Ordinance ' _ _{ Crdenanza
Dwner's pﬁssession'.i.:csnd B - B o 'T’l{ula da_pes&sron del propn@tam
" Parola T Liberiad supepvisada '
?ay@e _ o _ _ - Beneficiario
Payer Pagador
Peh_a_lt_g'e's """ _ _._Penas
?ana[ty assessment T - b : Ampuesta legal
?emo_nal-in}’ury ’ - ) - | Lesion parsonal
Pet;'r.%fc.nﬁ": B ' ' ) ‘ Peticién
 Petition (nitial wiitien document) N | Solicliud
E __Fseﬁ.té.{.}ﬁer' - T Eemaﬂdantg___ )
v Physical harm | _ T cﬂrp_érai_ _
F’?‘eyssca[ o mentai dlsarder _ . - ' _Tra.stomo f_isic:s o meantal
Plaa bargain . N . ' _ ) ) ‘Trato declaratorio
| Pieading o _ . ) | Alegato
Post ball ' N ' _Pagéfia fianza
Power of attormey . o - Poder duradero
' Er’ayer (Prcstasﬁve Order) . . o Sfxp?ica_ h
Precedent “ e _ F’_E’ec_ed_enta
' Presmpto_ry chéiiange o ) R_ecusacién prevéntiva
Presiding judgsfustice ” ' e | Juez que preside
Pra-Trial Corferance o . o Aud’en-;;.’ta de conciliacidn
Probable cause _ ' Mativos fundados a
| Prabate - _ Legalizacidn de testamemcs
Procedure N - 'Pmcedlmzentas ______
Proceedings B o Actoprocesal
5 Process server | . | ' ' Pmieﬁsimﬁéiide entrega legal -
o Promissory nole _ _ ' Nota promisoria
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| Dictar el fallc

Prosecuting officer

Oficial de Ia fiscalia

Protective Order _ Orden de proteccion
 Publlc csfféh$e | Delito publico
P;!;I_Ec':. é;eccsrd_ Acta pn‘jb'iioa
| Punitve |Putive
; Egﬁaﬁvé fther :' Padre putativo )
.Qualify | Reunlrlos req_u_g‘s_i‘_l.qg, serapto
CQuash E'miralécﬁar
; Q_uiat.?jt!e . Filer la validez de un tituip
'+ Rape \/i_a!ga_cién '
' Rap sheeé - N U.s*.ta de éﬁtéce&enﬁes
Raa} cfzpy Cepi:aﬂé'i_

Real Esiate Pzgpert_y_.

| Bienes Ralces

| Rebutial

Refutacion

1 Recali warrant

Retirar iz ordan

Descanso, receso

1 Recess
4 Recc;’d” Acts
ZRécqrda_ - Afentar
| Record on sppeal | Actade é_'pé!acién

.Rscmré of conviction

Antecedentes penales

‘Renuss ] Recusar

| Referral .'.F'{e_misién

| Re.!éase of ré_enéiﬁes . Liberacion de pena o
‘Rent ' Amendar, A!quiEer___ _

‘Renters N Anguitings '

Réﬁaﬁd Remitr

Remanding order

Orden de remision

Aute de devolucién (de actas) |

Remitiiteur
Resat “ : E__\_JoE_v_er afijar
' Respcndéh.’t. . ._'Dam_andado
Refief HAyuda
“R%ﬁtuﬁén - Indemnizacion

Seizure order

4 Orden de confiscacion

SeEf»smfenﬁe_r

i 3 Randiése; por cuenta propla

‘Sentence

Sentancia
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nterpreter Information - English-Spanish Legal Terminology Glossary Page 12 of 1.
1 Service of process Entrega de proceso
_Semement iy __Aaueza.:i"c econ_é.mic:fé' o
Severance of actions s Divi'séiéér;: Sé:amiﬁnes """
| Shelter Tabegue -
sherfft Mgedl
Smal claim o  Demanda de reclama menor
] Stéiking {:Acechar . .
| Statute of fimitations | Ley de prescripeién
: Sféﬁﬁés . _ Estatutos |
T Stay order Crden de si.sspensiajn |
| Subjectto Estar §l:rje{c'x'3_ T
Subrrit Enviar, r_;emitti:r,' prééentar
Subpoena F citatorio
S'lepaa‘na_ duces tecum. '_Cz'taciéﬂ deuces tecum
| subsicized housing | Subsidio de vivienda
| Substituted service | Entrega sustituida
| Sumimary judgment - Failb_ 5ur§ﬁ_a_;§_o_
| Summons  Emplazamients
| Summons & Ccmp!éir:st_' ______ Emplazamiento v Demanda
' Superioreowt Corte superior
] Suprem_e court Corte suprema
 Suretybond { Fianea garantizada
‘Bwear |durer )
| SBwear under oath : Decl'a'fér'béjd;'_ﬁramento o
Temporary custody Tutela temg)érai
 Tenant Inquiling
“Third baﬁy action | Aocié.z.'l.;!g una tercera parts
Ticket Citacién, Multa
_"'l.'él.lu ) Limitacion, Peaje
 Tort -Agravio
| Traffic safety school  Gursa de seguridad vial
Transporiation fist Lista de ransporta .
Transporiation order 1 Orden de trasiado
Triad jury | - Jurado déjuicio
S'Tmanc:}” Rusentismo escolar
{ Under oath | Bajo furamento i
Confidential
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sterpreter Information - English-Spanish Legal Terminology Glossary Page 13 of 1!

§ - - Linder penalty of perjury Bejo pana de parjurio
e Unlawis detainer o | Retencién licita de un inmueble
Utah aw e LeydeUsn
Wacats the défauﬁt judgment _ Anular el fallo por falta de incumplimiento
valid < N o Vigente o
'V';_é?{i_cle insurance _ Seguro para gl ?u_é'!"};}éulo
| Vehicle registration _ Metricula del ﬁrah_ir_;_urn
| venue o | bugar |
| Verdict form ' | T Formutario de veredicto
] Violation ‘Quebrantamiento
Wage garnishmém B - Embargo de sveldo
:'Wa'g'a withhiolding - < Retencidn de sueldo
| Warrant h - . I Orden de arresto 7
wathbod I Privar |
Wit | lAuto
. Wit of execution ' ) Auto ejecutivo -
é_Wrongqu death . B h ' Muerte por negligencia
\»
S
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ADA:
ADR:
TARC
AG:
AHC:
ACC:
BW:
CC;
COA:
Ch:
CTa:
CT:
DD
DPCs:
DOC;
DR:
D&
EC:
EM:
FC;
FTA:
FTC:
FTE:
Fy.
HC:
INS:
IT:
I
OC:
QT80
PET:
Py
PO
PEL

SA:
&0
TC:

VOP:
WA

COMMON ABBREVIATIONS, ACRU]

Americans with Disabilities Act
Alternate Drispute Resclotion

- Atternpted Employment Comtact

Attorney: General

Atterapted Home Contact
Administrative Office of the Courts
Bench Warrant :
Collateral Contact

Court of Appeals

Commnity Service

Credit for Thne Served

Court

Department of Driver Services

Department of Family & Children’s Services

Department of Corrections
Delinguency Report

Drog Sereen

Employment Contact
Electronic Monitoring
Field Contact

Failure to Appear

Failure to Conply

Failure to Beport

Fiscal Year

Home Contact

Huroan Resources
Immmigration and Naturalization Services
Information Technology
Jail Contact

Office Contact

Order to Show Canse
Petition

Public Defender

_ Probation or Parcle Officer
Pre-Sentenice Investigation

Risk Reduction Program
State Attorney

mheriffs Office
Telephone Contact
Treatment

Violation of Probation
Warrant :

Dafendant/Oflender/Probationer

YMBOLS

Mote that this list is not all inclesive. Bach jurisdiction may have its own list of abbreviations, acronyms, and

symbala,

" Confidential
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Standard Choerating Procedures
Effective: July 30,2015

i Court Room Intake

Al

PP3 staff shall be courteous and professional in court and shall display
identification badges (if required) at all times,

PPS gtaff shall 1l out the appropriate documents legibly and completely.

PPS staff shall make reasonable efforts to cnsure that new probationers slpn their
sentence, are given a copy of their sentence, are given a completed
map/appeintment notice, and have a full and clear understanding of the conditions
of their sentence before leaving the courtroomnm,

. Officers shall dress professionally at all times. Female officers ehall wear suits,

slddrts, or dresses. Male officers ghall wear a coat and tie.

II. Data Entry

A

Case files must be returned from court to the probation office mn order to be
properly entered into the computer.

Cases need 10 be keved irdo the probation accounting system accurately by
utilizing the case sheet(s) and senfence sheet.

Once a case has been entered, the case must be deliversd to the appropriate
officer. '

oI, Office Coptacts

A. All contacts with probationers shall be documented in the field notes.

B.

Probationers should be escorted in the probation office at ail times,

Confidential
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. Probationers must be treated with professionalism at all times,

D. All probationers should [cave the office with a valid 1eceipt and an appointment
for their next office contact, when appropriate,

IV,  Addressing Violations

A. Failure to Report

1

b

Upon a roissed appointment the PPS officer shall place telepbone calls to at
least two known murnbers until reaching the probationer and rescheduling the
appointment.

1 the probationer cannot be reached by telephone, the PPS officer shall mail a
missed appointmernt card/letter Instructing the probationer to report ona
specific date and time. All correspondence regarding a probationer’s case
must be copied and placed in the protationer’s original file folder.

PPS officers shall not tolerate continued “Failure to report” violations of
provation. FPS staff shall schedule walk-in hearings to address these
violations whenever possible to reprimand those probationers whose reporting
habits are unsatisfactory. -

B. Failure to Pay

1.

{Under no circumstances shall any PPS staff allow a case to expire with 2 fine
balance greater than $0.00. If a case expires (without written consent of the
Cowrt) with an outstanding balance or special condition, the supervising
officer shall write a memorandum to the Senior Vice-President of Operations
providing an explanation for the expiration and documenting the details of the
case.

All probationers” monthly payment schedules shall be calculated by PPS staff
m accordance with Court directives.

If, al any time during a probated sentence, the probationer should become
behind on his/her financial obligation to the Court, the PPS officer should
sehedule a walk-in hearing to address these financial deficiencies.

! MNew Non-Violent Misdemeanors

1.

PPS recognizes that criminal offenses committed by probationers are
viplaticns of probation. Therefore, a walk-in hearing should be promptly
scheduled to address ALL new non-violent misdemeanor offenses as directed
by the Court,

2
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D, New Violent Mizdemeanor Offenses and All Felony Offenses

PPS recognizes the tremendous Habilities invelved whern a probationer comumits/is
charged with a violent misdemeanor or felony, and s allowed to remain free from
custody of the court’s facility of detention. PPS will, therefore, immediately

request the 1ssuance a probation warrant {upon verification of new charges) when:

1.

%\.J

The PPS officer is notified that the probationer has been charged with a new
violent misdemeanor or felony.

The probationer reports to the probation office and discloses that he/she has:
been charged with a new viclent misdemeanor or felony.

The PP5 officer should immediately schedule a custody revocation hearing as
the comesponding court’s calendar and procedures dictate.
ud fed ‘

A felony shall be any act defined as such by the laws of the state and the
United States of Amernica.

B, Substance Abuse Vielations

1.

in the svent that a probationer reports o the probation office under the
influence of drags and/or alechol, PPS staff shall notify the Court of the
alleged violation.

F. Winessed Unlawtul Vehicle Operation

in the event that a PPS staff member either witnesses or has probable case to
believe that a probationer has doven a vehicle to the probation office while
his/her driver’s license is either invalid or suspended, PPS staff should advise
the approvriate law enforcement agency by telephone of the following:

® The probationer’s narse and date of suspension/date of guilty plea
to the suspendable offense

® The probationer has driven 1o the office

® PPS iz requesting that a law enforcement officer be dispalched to
question the probationer and/or take appropriate action

in the event that the polics agency declines to dispatch an officer, PPS staff
shall advise the probationer of the violation, allow the defendant to telephone
for a ride, and supervise the defendant until he/she leaves the office az a
passenger of a licensed driver. A walk-in modification/revocation hearing
may be scheduled at the direction of the Court.

3
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Y.

VL

VI

Warrants

A

B,

All warrants shell oe legible and complete,

All warrants that are prepared and submitted to the court shall be properly signed
and notarized.

. If it is determined that the prooatmﬁer has absconded, a tolling affidavit ay be

submiitted to the Courl'in accordance with state law,

Recalling Probation Warrants

A.

Warrants may be recalled when a probationer is able to satisfy all alleged
viclations contained in the warrant (i.e. remitting TOTAL BOND AMOUNT
DUE, cew charges are dismissed, defendant produces proof of completion of
alleged special condition violations, etc.) and the Court approves the recall of the
warrant.

In the event that a warrant is to be recalled, PPS staff shall transmit a warrant
recall form 1o the appropriate government agency. PPS stafl should [ollow up
with a telephope call requesting prompt return of the signed recall verification
form. The form, once returmed by the government agency shall be placed in the
probationer’s file.

If a probationer is taken into custody on a probation watrant, the warrant cannot
be recalled as it was served.

. Warrants that have been 13s5ued on cases that cannot be tolled should be recalled

prior to the expiration of the case.

Modification/Revocation Hearings

A

Modification/Revocetion Hearings should te conducted according to state law
and cominal procedures,

All materials shov!d be legible and complete, and 5}101216 be reviewed by the
office manager prior to the hearing.

PPS staff shall stand whe:zwer addressing the Court and shall speak in a clear and
confident tone of voice.

Confidenti%l
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VI, Hours of Operation

A, PPS offices should be open as individual contracts and/or PPS management
dictate, Monday through Friday.

B. Fach office iocation should designate one weekday per month which should serve
ag its “late night” on which the hours of operation shal! be from 10:00am until
6:00pm or 10:30am until 6:30pm. '

0

Each office should designate one Saturday (either the last or second to last in the
morth) per month to operate Fom 8:00are wotil 12:00pm or 9:00am wntil 1:00pm.

D. In the mferest of crime prevention, offices should not open early for any reason.
The doors should remain closed prior to and immediately following the honrs of
operation.

The procedures incorporated herein above shall constitute the Standard Operating Procedures of
Professional Probation Services, Inc. Any procedures previously ratified in conflict with the
procedures contained herein sbove are hereby repealed and declared null and void. All
procedures incorporated herein may be modified or overridden by the presiding judge. Any
deviation from these procedures should be documented accordingly.

5y
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STANDARD OPERATING PROCEDURES

This is to certify that I, the undersigned, have read/have had read to me the Standard
Operating Procedures of Professional Probation Services, Inc., and now express a full
understanding of its content, policies, and procedures.

Employee Signature Date

Witness Diate
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Iv.

PRE-SENTENCE INVESTIGATIONS

PURPOSE

A. Provides verified information on an offender
1. Provides the Judge with personal and behavmral data
2. Aldgin <6ntencmg decision
3. - Assists in supervision planning and treatment

VERIFICATION OF INFORMATION -

A.  Official reports and identifiable sources (cite sources)
B. Documentation of unverified information {ex, “claims™)
C. Check gaps and conflicts in information

SOURCES OF INFORMATION FOR P8I

A. Official Reports
1. Police
2. GCIC, NCIC
3. Court records

B. Interviews
1. Family
2. Witnesses, victims, co-defendants

C. Military records

D. Back, ulilities, eic.

E. Offender’s version

F. Bchool and employment records

DISCLOSURE

A. Accsss to results and content Df PaY

B, Confidemtiality e e

1. Privacy Act of 1974
2. Georgia Code
3. Court decisions

C. Regmrements o disclose
1. Limited to judge and related agents of the court
2. Exception — imminent danger to third party
3. Not typically authorized: Attomey, Cffendes, DA

Cohfidential
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V. OFFICER’S RECOMMENDATIONS IN PSI

A. Sentence .
1. Consider all factors and mitigating circumstances

2. Weigh benefit of incerceration vs. probation (public safety)

B. Restitution .
1. Document requests from victim(s) and damage estimates

2. Consider economic and other factors
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Court Intake

PPS staff shall act and dress professionally in Court at all tirnes. All staff
should display 1dentification badges.

A} Complete Case Information Sheet (Field Sheet). Fill out all sections
accurately and legibly. Take your time to avoid mistakes.

B) Review the Sentence Sheet with the defendant. Make sure that the
defendant has a full understanding of all the conditions of his/her
sentence. Obtain the defendant’s signature on the appropriate line.

) Complete the Map/Payment information sheet. Please take a moment
to explain the directions to the probation office and the payment
options. Rerpind the defendant that a payment is due at the first

office appointment.

D} Try to schedule the defendant’s first appeintment within ten days of
sentencing. Ifthere are less than five business days left in the
month, then the defendant’s payments will not begin until the 1% of
the next month. The Start date should reflect the month in which

probation fees will begin.

Example: Sentence Date 03/26/09

Start Date 04/01/09
End Date 03/26/10
Give to Defendant: 1) Copy of Sentence Sheet
' 23 Map/Payment. Sheet .-
In PPS File: : 1} Copy of Sentence Sheet

2} Case Information Sheet (Field Sheet)
3} Any other court related forms. '
4} Any documents provided by defendant for file.

Leave w/ Court Clerk: 1) Original Sentence Sheet
2) Original court File with citations and records.
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PPS
Probationer Case Information Sheet
Personal Information
Court: ___ o Probation Y/N  Other:
LestName: . FostName: _SSN:
AXAL _ . Min Monthly Pmt: - DOB;
Home Phone:_ Cell Phone:
Home Address:
City: - State: Zip: _
Brmployer: _ Work Phone:
 YWork Address: -
City: | _ State: Zip: ,
Sex:_  Racer_  Height: = Weight: .  Byes:  Hain
fé" .
Emergency Contact Information
- Contact #1: _ N - Phone:
Address: Relationship:
Cwy: o Stater Zipn.
- Contact #2: Phone: 3
Address: . . .. R .. Relationship:
Cityloooon v oo Stater 2Pt
Court Information
Judge: - Officer: _
Dates: Sentence: Start: End: Term/Months:

i "t Office Contact Date:

. : = . . " Confidential
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IN THE MUNICIPAL COURT OF AUBURN
LEE COUNTY, STATE OF ALABAMA

CITY OF AUBURN
VS
CFFENSE CTTATION # FINE & COURT COST TOTAL
SENTENCE OF FROBATION
WHERFEAS, The above disposition has been made against the above named defendant, the defendant is herehy
sentenced to confinement for 2 peviod of days and ordered (o pay afotal fine inthe amountofd dollars,
HOWEVER, it iz further ordered by the Court ihat the defendant {3 hereby ordered to serve manths

on probation, subject to the following conditions:
Pay amonthly probation service fes of $35.00 to Professiong! Probation Services, Inc.,
Pay afl fines which include surcharges within - months; st arate of § per month.
Mot violate the laws of any governmenta! umit;
Report to the probation supervisor as divected and behave i a tufhful and respectinl mammer;
Work faithfully at suiteble employment insofar as may be poseible;
Mot change his/her present place of abode, or leave the State without notifying the probation supervisos;
Support kis/her legal dependants fo the best of his/her ability;
Avoid injurious and vicious habits-especiaily aleoholisc intoxication, and dangerous drngs unless preseribed lawfully;
Avoid persons and places of barmful or disreputsble character;
Mot {o drive without a valid State Diriver®s licenss;
Abstain from the vse of alcohol and drugs, and submit to random alcohol/drug festing;
Complete aud alcobol and drug vse ovaluation and follow all directives for trestment or counseling;
Complete an Apger Managenent evaluation aud follow all directives for trestment;
" Complete hours of community service as directed by the probation officer;
Probation 1o be unsupervised upon payment of the fine and cost;
Pay restitution in the emount of §___ o for Cltation# _ :
Serve days in the Lee County Justice Center; to report on__ .. andrelessedon__ -
Mot to bother, barass, or vontact afffant R L
Ta siay off the property of : B :
Pay Attorney’s fee in the amount of § : -0 I

To be placed on an electronic monitoring system for a period of ____days bagioning.on _and ending o

L

L

I

TUPON THE VIOLATION of any of these conditions, ;:mbéf:fdn may be revoked and tﬁe sentence of confinement
executed. The Defendant is subject to arsest upon the viotation of any condition of probation, FT IS 5O ORDERED, this
_Day of : s 20

Tudge, The Municipal Court of Auburn, Alsbara

“This @ to cerlify that a true and comect copy of this sentence bas been delivered in peraon to the Defendant who hag been duly Instructed regarding the conditions of probatian,
This day of I Y |

Probation Oificer T ﬁefeudaat
White - Clark of Court Yellow - Probation Piok - Defeadant
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Your Officer is: Jackson (Aubum A-7}

Your first appointment is )
Your minimun menthly payment is §.

Office Hours: Monday/ Wednesday/Friday - 9:08am-11:45am
&
1:00pm-5:00pw

Tuesday/Thursday Closed

Please Read Instructions

1.y Failure to report as directed is & violation of your sentence.
2.} Your full minimum payment is due at your first office appointment.
3 Al payments must be made in the form of Cash, Credit Card or Money Order.
4.3 H vou pay with cash, make sure you pay with exact change.
5} The terms avd conditions of your sentence are not negotiable and will be strictly enforced.
: Professional Probation Services

2214-G Gateway Drive

Opelika, AL 36801
(334) 821-7900

Note: The PPS Probation Office is located on Gateway Drive acvoss the street from the Lee County
Justice Center. 'We are in Suite G located on the LOWER floor on the RIGHT side of building,
We are tocated in the same building as A& Bondiog

;i1 Confidential
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If you are indigent, meaning you do not have the ability
to pay your fines {which is different than not wanting to
pay your fines}, your probation cannot be revoked for

- failure to pay, alone.

Your probation can be revoked for failing to repart as
directed and for other violations, so it is important to
report even if you don’t have the money to pay.

If you are truly unable to pay the monies ordered by the
Court due to indigency, you may be eligible to have your
fines converted to community service work.

The key to success on probation is to report and comply
with all conditions- and to communicate with your
officer about your situation!

If you are unemployed, your PPS ofﬁcér can assist you in
your job search and even help you develop a resume -
just ask.
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Prior to-granting any restitution, the court shall make a wzitisy finding either:

L

There are no victims to whom restitution shall be made under the policy of this

state

That the circumstances of the case are such that no restitztion order or plan is

reasonab 1=y poseible

That the offepder, in cooperation with the governing anthority, has developed and
consented to a plan of restitution, which plan shall be made a part of the
réstituﬁén order; or

That restitution will be ordered as s condition of the relief.

In determining the naturs and amount of restitution, the court shall consider:

1.

2.

The present financial condition of the offender and his dependents;
The probable firture earning capacity of the offender and his dependents;

The amount of damages;

The goal of restitution to the victim and the goal of rehabilitation of the offender;

Any restitution praﬁgug}y mnade;-

¢

The period of time during which the restitution order will be in effect; and

Other appropriate factor which the ordering authority deems to be appropriate. -

A failﬁra to consider ?;E}e above factors is error and the case will be remanded for a

hearing in compliance with such factors.

The sufficiency of evidence to support an order of restitution in a criminal case should be

measured by the “repsnderancs of the avidencs” standard.
¥ %)
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Add Cases |

All new cases are added to the OTS system by selecting Add Cases in User’s Menu.

Some items of note:
-Use all CAPS

 -Use Tab to move between boxes- Do NOT use Enter
-DO NOT use commas, apostrophes, or parentheses
-Take your time. Accurate data enfry is VERY important.

1) Select proper Cowrt -
2) Belect Y or N for F.O.A. or Conditional Discharge (select N for probation cases)
3} Type Last ONLY (hyphenated names are fine, but NO Jr, 111, ete.)
4) Type First Name and Middle and/or any other designation HERE (Jr.)
5) SSN-use DASHES (123-45-6789)
6y AKA- any other known names
7} Min Monthly Payment —should include Fee and Fund (35/9/101fine= $145)
) Birth (DOB)- use slashes- MM/DD/VYYY format
9) Home Phene and Cell Phone-use dashes (678-290-5775)
10) Height- use dashes- NO apostrophes or quotations (5-9)
Note: All other boxes are sither self-explanatory or are “open” fields.

IJ. Contact Information
Same rules apply.

M, Court Information
1} Select proper Judge (see signature on Sentence Sheet)
2) Select proper Officer
3} Sentence, Start, and End Dates- use slashes- MM/DIDVYYYY format

4) Term/Months- number of months on probation (i.e. 12}

1V. Fipancial Information __

1) ID-type COMPLETE docket/citation # (as required by your court)

2} Offense- type offense (open field)

3 Amt and Type- enter the dollar amount of the first ID and then EVERY required TYPE
(FINE< FEE, FUND, SCRN, REST, etc.) Use the amount of months sentenced to
determine the total amount of FEE and FUND (i.e. 12 x $35= $420 fee and 12 x $9=
$108 fund). |

4) Enter ALL other citation numbers that carry a balance. (Wote: if the number of citations
exceeds the mumber of available boxes, you will need to use the Add On Charges/Fees tab
in Case Management AFTER the case is fully entered into the OTS)

Y. Speeial Conditions
These are open fields.

Final Ste:
Verify all data and click the Submiz button.
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Payments & Receipts

I. Sign In and Pay

1) Have defendant sign-in and document name, date, and the amount of money being paid.
2} Verify amount and check any bills for counterfeit (with pen).

Apply Money
1} Using the payment OTS program- Search for defendant.
Use-one of the following search methods (type query, then select the proper F-key):
a) *#*F-11 Filtered Name- use partfial last name with comma (,)***
by F-6 DOB- use date of birth
¢} F-7 Docket- use docket ID number
d) F-8 Name- use for EXACT name
e) F-9 8S5N- use Social Security number
f) F-10PPSI- use PPSI number
g} F-12 Filtered 58N- use partial Social Security number
2) Select defendant from list and DOUBLE CLICK.
3) Verify START DATE and payment History to determine the proper applmatmn of finds,
4y Select Post Paymenti or Non-Payment,
5} Type in tender: MLO. (money order) or Cash
63 Use Tab to Reference — type in initials. If money order, include number and description,
Fxample: MLO. USPS123456780878 DJ '
73 Type in offered amount- then kit ENTER
8) Apply correct amount of money to each data line (Type)- using ENI‘ER on every line.
9) Select Apply button.

11, Secure Funds -
1) Wrap and clip duplicate receipt around money and drop in pay drawsr or drop safe.
2} Every defendant should leave with a copy of the receipt at every office visit (including
Noen-payments).
3) Make sure to use Handwritten Receipt book when the computer or printer is down (see
Handwritten Receipt Procedures).
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Keith Ward o
“rom David Jacobs [diacobs@ppsinfo.net]

Sent Friday, February 08, 2015 10248 AM

To: Al PPE Staff

Subject: Help Ticket Remindar

PPS Staff,

Just a quick reminder in regards to our technology HELP DESK. Many of you have been utilizing "support”

~ from our PPS Help Desk for some time now. However, we still get occasional questions- especially from new

employees. Please note that vou all have access to our Help Desk through your OTS case management
program. If you are having any technology/communications issues PLEASE use this option to get the quickest
solution to your problem.

Some of the issues that apply (buf are not limited to):

computer hardware

software- including OTS

networking/internet

printers {if copier- please contact your copier rep directly using phone number on machine- these are
under lease agreements)

phons/comrmmnications

email

editing

need new/unique reports for your court

" Obviousty if your situation {8 an EMERGENCY- feel free to contact IT directly by phone (AFTER. creating a

support ticket first). Our IT department has successfully "cleared” MANWY support ticketsin 2014 and we feel
that this the best solution going forward. _

Thank you, . (
David Jacobs, PPS Inc.
Sr. VP of Compliance
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Keith Ward o
“From: David Jacobs [diacobs@ppsinfo.net]

Sent: Weadnesday, June 03, 2016 10:38 AM

To : All PRPS Staff

Subject: New Hand Written Receipt Books

Aftachments: Handwritten Receipt Procedures doc

Al PPS Staff,

In the coming week all PPS locations should receive new handwritten receipt books. Please have every
employee (who receives payments) read this attachment in order to familiarize themselves with our current PP
Handwritten Receipt Policy. A few things to keep in mind:

1) Every office will receive a color copy of a "sign" that will need to be displayed at every PPS pay window.
This sign describes what the new receipts should look like (to defendants) and should be displaysd "face out” on
ingide of your pay window (50 that is easy to see- but can not be removed). If you do not have a traditional pay
window in your

bifice- please display the sign at each location that money transactions take place (you may want to frame it).

2) Please remember to bring (or mail) your 2013-2015 receipt books to the PPS corporate office once you
receive your new receipt books. Make sure to write the name of your office in permanent marker on fhe outside
of each receipt book- to avoid confusion.

1) As a part of this new program- we are trying to LIMIT the number of receipt books out in the fisld. If you
‘are required 1o take payments in court at the SAME TIME that your office is open- then we will assign your
office TWO bocks. If you are in 2 "one person” office- then you will only be assigned one book. Remember-
our goal is to "shore up”

handwritten receipt usage company wide- so only request what is absclutely necessary. In the future- you will
NOT be allowed to purchase receipt books from a retail store- only PPS receipt books should be used. So make
sure to order a replacement book when you are down to the last few pages. When a receipt book is "full"- it

will need to be mailed or delivered to the corporate office for verification. You will no longer have to store Gld
receipt books I your individual offices.

FYI- All Metro-Atlanta offices received their receipt books this weel.

All Florida, Mississippi, and Alabama offices shipped out today (and Garden City). I will be delivering the
Ltah receipt books in person next week {office audits).

Please feel free to contact me with ary questions or concermns.

Thanks,
David Jaccobs, PPS Inc.
Sr VP of Compliance

1 Confidential
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PPS Handwritten |

eceipt Procedures

A handwritten receipt should only be used when the OTS accounting system is unavailable, Some
commmon examples of this are: when the internet connection or the “payment” computer or privter is
“down”; or when you are REQUIRED to accept a payment at COURT (outside of the office).

All handwritten receipt books should be issued by the PPS corporate office and should contain the PPS
logo. DO NOT use 2 generic receipt book that can be purchased at the office supply store. Receipt
books will be assigned to tudividual PPS offices and will be tracked by individual receipt numbers.
New receipt boolks should be ordered from corporate on your monthly supply list as you get down to the
last few pages in the book. Used receipt books will need to be mailed back to the corporate office for
verification.

All handwritten receipts should be filled out LEGIBLY and COMPLETELY. This should include: the
date, the DEFENDANT’S full name, the exact amount of payment, the type of tender (cash or money
order), and the signature of the individual taking the payioent. Always use a BALL POINT pen and

make sure that the cardboard “backing” is in place so that you do not “write through” on multiple
receipts (beyond the duplicate).

Handwritten receipts should be used in the sequential order that they appear in the receipt book {do not
skip around). :

Remernber that every handwritten receipt is viewed as PROOF that actual money was received by PPS.
This should be taken seriously. When a defendant is given a receipt, it is asswmed that a payment WAS
received. If, for any reason, & mistake 15 made on the receipt or the payment is NOT received by PPS,
then the original receipt should NOT leave the office. This shall be considered a VOIDED transaction.
All voided receipts should be left attached (or be reattached) and the word VOID shall be printed clearly
om the receipt,

The most proper way to store cash or money order payments from handwritten receipts is to make a
copy of the defendant’s receipt (copy machine) and use thiz copy to “wrap around” the payment and to
drop it in the pay drawer or safe.

Pavyments from handwritten receipts MUST be entered into the accounting systerm at the office’s
BEARLIEST converience. If you are holding ANY handwritten receipt money for more than TWO
business days, you must contact a 31. VP or the Director of Compliance for guidance.

When entering handwritten receipt payments info the accounting system you must WRITE the following
three things on EVERY handwritien receipt: the date that the payvment was entered, the roceipt mumber
generated by the computer, and then vou must INITIAL the transaction.

Receipt books shall be stored and maintained in a safe place (locked in safe) and should be sasily found
and obtainable when requested. NEVER should a used handwritten receipt book be destroyed or
discarded. Please remember to turn in all completed receipt books to the corporate office for final
verification by the Dept of Compliance.
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Case Management
Log into Case Management using your usernarne, password, and three digit office number.

I. Search
1}y Click on the Select foerzders tab to search.
2y Type in defendant’s last name (or partial name) and subrnit.
3} Use alternative search criteria if the defendant’s name is not found.
4y Select defendant’s name from list by single clicking with mouse.

Mfice Comacts and Dﬁcumenmm@n

2) Click on Notfs tab and type narrative (see documentat:aon trmmmg materials)
3) Click Add {o submit documentation. ‘
4) Leave note section and select Schedule Appointment. Select day cn calendar and choose
a time (rilitary time). Type in a note if needed (mail-in, check on Custody or TX, etc.)
5) Other Tabs:
a) Use Update Conditions tab to update Special Conditions (C8, REP, A&D)
b) Use Update Contact Info tab to update address and/or phone numbers.
) Use Change Status tab to change the defendant’s status- ALWAYS type a
narrative when submitting a change of status (warrant-tolling issued on 03/16/09)
d) Use.Add Drug Screen tab to add the cost of a drug screen to the defendant’s
financial obligations.
e) UseAdd On Charpes/Fees tab 1o add other citation nmmbcrs or Types (ELEC)
£} Use Case Information Sheef tab to print out entire case and notes for hearings or
when you ferminate a case,
g) Use Terminate Case tab to close out a case (See below).
h) Use Return to Search tab to search for another offender.
&) Other Listings (found in User’s Menu):
8}y Schedule Listing- this is a st of all defendants scheduled for a specific day. This
can be printed and used as a calendar/list for the reporting day.
b} FIR Listing- this list compiles all defendants in Active status that donothave a
firture scheduled appointment.
¢y Expiration Listing- this is a list that fracks all Active cases that are set to expire
during a selected time period.

[iI. Case Termination
1) A probation case can end in one of three ways:
ay PIF- the defendant saceessfally pays off all fines and fees and completes ALL
conditions of his/her sentence prior to the case’s End date,
b} REV- the defendant can be in violation of his/her sentence and be revoked to serve
the remainder of the sentence in custody and the case is closed (filed on a Petition).
¢) TERM- the case can be terminated due to reasons other than Revocation.
(deceased, treatment, disability, expired in custody, ete.) The wasuccessful
termination of a case requires that an order be filed with the Court.
2y All cases that are to be terminated should have CLEAR and ACCURATE documentation
in the case notes stating why the case is being close.
3) Make sure to print notes for case file and log case into the Termination Log.
4) Log any remaining balancés (Term Log) on REV and TERM cases before using the
Terminate Case tab (once function is vsed, ALL balances will be ZEROED o ¢ f OT8).
5} File case in Termination File Cabinets. PPS RFP Docs 000225
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Kevs to Effective Caseload Supervision

Organization

To be an effective officer, you must be organized and know how fo prioritize.

Enow you caseload: Who they are, where they lve, where they work, what they do.
Do yvon bave a gystem?

Identify goale and decide what is important. Plan daily for supervision activities,

Decumentition
Document, docoment, document . |,

Case documentation must capmre pertinent information concerntag compliance/non-compliance with the sentence
of probation.

If it is not docurnented, it didn’t happen!

Case documentation is:
Clear
Concise
Current
Accirate
Informative
Comprehensive
On-Going
Diynamic
A Chronology of Events

Al contacts and interactions must be documented.

e Inisial Office Contact

“This i your ﬂpgamxmt}' t-gvnluate fhe offesder for what slrategies will work bestiand to foimulate mpervision
g@ais Em‘ﬂ‘: fm M@zxmt m:@i'th mm&, ;}Ens;casi Emmamm adnmi;gna,l ‘aac%.,g:mnd m‘ms Eare a‘huse mues,

Remember, it is also the oﬁfender’s chance 1o size you up as an officer. Don’t forpet, this is an exchange!
Yourguestons stiould enbance the mformation you Tind in the offender’s Tile. ‘Ouesticns should be directed at
getting 2 full tange of inlttination that will sssision iy iqacwmg fheperson’s habils attifudes; behaviers, and
ervitonment, This WEE alow you teveffectively and efficlentdy supervise theonse.

Allocate appropriate time.

Eeep instructions simple, but specific.

Be professional]
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Office Contacts: Basic Documentation

1. First Office Contact
#1. Note the Date and Time of office contact.
*2. Document Fee/Fund/Fine/Rest payments and balance.
3. Review Sentence of probation anj:% obtain & complete undersianding.
*4. Verify personal information. Note any changes.

*5. Any new arrests or citations? (No A/T/C)
If yes, verify through arresting agency.

6. Review all Special Conditions and set deadlines.
7. (Give out paperwork for CS (Timesheet) - obtain signafure on Waiver.
8. Allow defendant to select from State Certified List of providers for
RRP (DU school), A&D evaluations and TX {ireatment).
Do NOT give out 2 partial list or recommend a specific provider.

Refer defendants to the following State of Georgia web sites:

hitpwww.dds ga pov/ DU index. aspx

G Wote the date and time of next office contact and select new date on
the Schedule Listing. Write the next oc on the defendant’s receipt.

1. Subseguent Office Contacts

1. Repeat numbers with *

2. Update all Special Conditions at every visit.

Confidential
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03/26/09 .

04/03/09

04/06/09

04/10/09

05/08/09

05/11/09

05/14/09

05/25/09

05/27/05

Sample Documentation- Case Notes

Sentenced to Probation. First oc set for 04/03/09 @ 2:00.

SFTRY &

TC to defendant’s home. Spoke wnth defendant. Reprimanded for FTR.
Next oc 04/10/09 (@ 3:00. Reminded defendant to bring payment. .dj -

OC @ 2:50pm. Paid: 35fee/ 9fund/ 100fine Bal= $300

~Défendant expressed a full unﬁﬁrﬁtanémg of sentence and conditions.

-Verified personal info- no changes.

-No new arrests or citations.

-Def. signed C§ intake/waiver forms., Def. given timesheet. Deadline set
for 06/10/09 (40 hours).

-Def. given deadline for RRP by 07/20/09.

Next oo 05/08/09 (@ 11:00am, dj

FTR' 4§

-TC to defendant’s cell- disconnected.

-TC to defendant’s home- no answer- ne voice mail.

~TC 1o defendant’s work- spoke with defendent’s supervisor, Mr. John
Smith. He said def. did not show up for work two weeks ago and hasn’t
heard from him since (terminated).

~TC 1o E#1, Mary Johnson, defendant’s mother. She said that she has not
heard from or seen the def. in about two weeks.

Sent FTR posteard to last kmown address. Made copy for file. -
Next oc 05/25/09 @ 10:00am. “dj

FIR. &

Warrant and Tolling issued. dj

Confidential
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Lrigis Management
De-escalation is the art of being able to reduce the danger in a crisis situation where tension is at
an elevated state.
The goal is to enable the person in crisis to regain control to the degree that they are able to
resolve or reduce their stress to & manageable level. Tt requires effective communication skills
on the part of the probation officer seeking to intervene.
Effective Communication Skills:
Active Listening: The ability to hear what another person is S&}’iﬁg, Ietting them know that they
have been heard, while maintaining control of the situation. Not just listening to the words, but
istening to the meaning of the words.
Empathy: The ability to put yourself in another person’s shoes — seeing their circumstances as

they see them. Empathy is different from sympathy.

Characteristics of a Person in Crisis:

- May appear to be hallucinating K

- May be agitated/angry/withdrawn/aggressive/suicidal/mon-responsive/demanding
% May appear to be under the influence

= Rapid speech or noticeable change in typical speech pattern

~ Pacing or shifling from one foot to the other

- May avoid eve contact or be wide-eyed

~  May ery uncontrollably

- Animated hand gestures

- - ALWAYS maintain your safety
- Maintain safety of others
- Maintain safety of the person in crisis
- Observe and assess the situation

Confidential
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Do Bsandating Tipe:

- Maintain at least two (2) arms lengths between you and the person in crisis
- Approach the person from the front if you have fo approach them
- Make sure your hands are visible with palms open
- Maintain a calm, assured voice
- Lower the volume of your voice
- Use encouraging statements to let the person know that you are listening
Isee
I understand
1 appreciate that .
- Introduce yourself — even if the person knows you
- Ask open ended questions
- Do not take insults personally
- Get information from family/support system
- Give simple, short commands
- Say “Thank you” when compliance is given
- Try to respond only to relevant questions
- Re-state/reflect what the person says to you so they know you are listening
- Be sincere and patient :
- Provide hope and practical help

Behaviors You Should Avoid:

- Risks to safety

= Laughing at the person

- Maeking Tun of the person

- Staring

- Turaing away from the person

- Interrupting the person

- Qetting into a power struggle

- Crossing arms, clenching fists, placing arms behind your back

Remember, stages of a crisis may vary in intensity. It is important to understand the
intensity/seriousness of the crisis to help you de-escalate/manage the crisis.
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Community Servieg

Uncompensated work performed by offenders with an agency for the benefit of the
community as & condition of probation. '

[¥R]

To hold probationers accountzble for their actions while benefifting the
comumumity.

To promote a work ethics approach to punishment, enabling the probationer to
become personally favolved with meaningful community projects.

To promote 2 highly visible program which fosters citizen involvement in and
understanding probation.

Werk Site Benuirements

The site must be a court approved, non-profit organization and no work can be
performed that is varelated to court-approved work duties.

It is illegal to allow an offender to be used for any purpose resulting in private
gain to an individnal,

The site can’t be one that would involve any probationer having supervisory or
disciplinary power over a child or children (OCGA 49-5-110).

A churck work site may be used only when approved by a court and the work
performed must benefit the general public. -
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COMMUNITY SERVICE TIME SHEET

Name Mandatory Hours
Agency
Date Worked| Time In Time Out| Houws | Hoursto | Probationer’s Signature |Supervisor's Signature
Date
Case#f

Supervisor’s Signature

_All Hours Completed

Confidential
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MUNITY SERVICE INTAKE FORM

NAME - SEX _ AGE____ SSN

MEDICAL DISABILITIES/PROBLEMS  —
OFFENSE, .y  DOCKET ~TJDGE
SENTENCE DATE e IERMINATION DATE

NUMBER OF HOURS ___DEADLINE

COMMUNITY SERVICE RESPONSIBILITIES AND REQUIREMENTS

1. You must complete no less than {8) hours of communily service work each consecutive week., Of

© . course, you may do more each week to finish sooner, '

2. Your commmunity service must be accomplished with a positive and cooperative atiitude and the
work should be accomplished on the established schedule with quality workmanship,

3. Failure to show up for comrmunity service will not be tolerated without prior approval. This
inchudes being late or leaving early, You must report to the on-site supervisor when you arrive or
leave site. :

4. Anyunexcused absence, failure to perform work as instructed, insubordination, intoxication,

illegal drug use, or any act disruptive to the work crew will result in you being immediately
dismissed from the work detail, and the reason for dismissal reported to the sentencing Judge.

3. No one except the senfencing Judge and the Probation Officer has the authority to excuse you
from commmnity service work,

€. The only acceptable excuse is a written doctor’s excuse that has been verified by your
Probation Officer. Other excuses will only be accepted after the facts have been verified.

7, You are responsible for providing vour own ransportation to your community service site.

g Clothing requirements should be based on weather, fype of service, and site location.

9. Problems that arise while performing commsunity service should be brought to the attention of the

on-gite supervisor,

I certify that the information in this document is true to the best of my knowledge. I further
certify that T accept placement in a community service agency to perform community service and
T understand my responsibilities for proper performance of commumity service work. I authorize
Professional Probation Services, Inc. to release the above information to the agency to which 1 -
am assigned to perform community service work. I understand thatthis consent shall expire
upon my satisfactory performance and completion of court-ordered community service hours, I
further, understand that this consent may not be revoked by me until there has been a formal and
effective termination or revocation of my probation.

CONSENTED TO THIS DAY OF ( 20

X
Probationer ' - Witness
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STATE OF ALABAMA
COUNTY OF

1. Probationer agrees to perform community service for any court approved agency,
hereinafter called AUTHORITY as part of a court ordered sentence. For the purpose of
this Agreement, AUTHORITY means the County/City of,
Professional Probation Services Inc., and any court approved agency, its smployees, agents,
officials, and supervisors mcludmg his /her successors in oﬁioe

2. The PROBATIONER Covenants, Agrees and Promises the fo]lamg

a. I will perform such community service in a proper and workmanlike manner.

b. I will assume ligbility for any bodily or personal injury received as a result of
performing this community service. I will not institute any proceedings against
the AUTHORITY or its Insurers, Court Officials, Probation Qfficials or any
Federal Court, Administration Court or Worker's Compensation Board because
of any injury arising out of this conumunity service or because of any injury
sustained while going to or from any location where such community service is
or is to be performed.

c. I will not be considered an employee of said AUTHORITY while performing
guch community service and understand 1 am not to be paid any compensation
whatsoever for the community service I shall perform.

d. I herein declare no disability or handicap which will prevent the performance
of my assigned community service hours. I will promptly provide to the court
written documentation which fully describes any disability or handicap should
such ccour in the future. Exemption from commumty service can only be
declared by the Court.

e. I understand that if T do not satisfactorily perform community service, my
sentence imposed by the Court may be revoked.

f. . lunderstand and have reviewed the conditions agreed to by the AUTHORITY.

g I understand that T am to complete hours of community service,

IN WITNESS WHEREOF, PROBATIONER HAS HERE ONTO SET HIS HAND

onthisthe day of 20
Signed in the presence of:
e e
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Dry Erase Board

Ways to use your Dry Erase board as a probation tool.

1} As a check list for upcoming Hearings, Warrants, or other Court Orders,
-a typing “To Do List”
-make sure to include court dates next to each name
-this can serve as a deterrent to other defendants
-can be used as an effective tool for directing defendant behavior

2) As acheck list for those who are in Custody or in Full-time Treatment.
-these defendants have excused reasons for not reporting to the office
-these defendants’ statuses should be updated in the system
-these defendants should be instructed to “report upon release”
-defendants in treatment facilifies need to sign a waiver of information
-the defendants’ whereaboute need to be checked on monthly (by 20%)

3} For other convenient lists (as needed).
~mumber of new cases received (current month)
-number of warrants issued (current month)
-Mail-in cases
-House Arrest/ GPS cases
-other ternporary lists
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Failure to Comply

I Failure to Report

&

® B & ®& % 8 & ®

Use Schedule Listing or FTR Listing to determine FTRs.
DOCUMENT all missed appointments - FTR and date.
Address FTRs in a timely manner.

Use available Phone pumbers to contact the defendant first.
Document all attempted phone calls.

Send FTR post card to last known address.

Set defendant’s next oc at least seven days out.

Make copy of FTR card for file,

If defendant misses the appointment or the post card comes
back undeliverable, set case aside for 8 Warrant and Tolling.

II Failure to Pa‘y

#®

Use various styles of case management to achieve compliance.
{(Encouragement, Assertiveness, Team Work to “make a plan”)
Remind defendant of his/her financial responsibility and any
arrears at each office visit.

Use proper scheduling. Fave defendants report with payments
by the 15" of each month {preferably).

Use weekly reporting or bi-weekly reporting.

Help to determine those who are truly indigent and allow
Community Service in lieu of fines if applicable.

Schedule compliance Hearings for those who are 60-90 days in
arréars on their minimum monthly fine payments.

DO NOT issue Warrants for failure to pay ALONE. @eardenv. GA)
No case should be allowed to expire with a fine balance.

i1, Failure to Complete other Conditions

Corapletion of Special Conditions is just as }mportant as
payment compliance.

Defendants should be given deadlines for all special conditions.
Schedule compliance Hearings for those defendants who refuse
to complete any Special Condition, :
No case should be allowed to expire with cutstanding
conditions.
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Keith Ward L 3 e
From: Clay Cox [coon@ppsinfo.net]

Sent: Monday, March 23, 2015 8:50 AM

To: ppsstafi@ppsinfo.neat

Subject: Offender Financial Packet- indigency Refresher

Attachments: PP3 Indigency Packet and Order revised 031915, doex

PPS Stafh

As each of vou know from your Basic Training Course, PPS, since our founding in 1992, has supervised court-ordered
indigent offenders at no cost. This has been in our contracts with each of our courts from the very beginning.
Additionally, upon our identifying probationers who have an inability to pay their fines, we take steps to ask the court to
convert monies to community service or other options. lust as efforts to develop resumes and assist with job placement
has become somewhat localized from PPS office to PPS office, su too, it seams, has the processes by which each of vour
courts approaches the issue of indigency. : :

The rule of thumb (refresher, | know}- no offender can be revoked or even threatened with revecation for an in-ability to
pay, and it is our responsibility to identify folks under our supervision who possess this sctual inability to pay, which is
different, as we all know, than a refusal 1o pay. In an effort to streamline procedures, please find attached an offender -
financial packet, which is a great 100l that each of you should give to an offender who claims an inahility to pay. Be
prepared to assist those probationers who may need assistance in completing the information when necessary. Also
attached as part of the packet, is a sample order that can function, if allowed by your courts, to modify a casa by
converting monies to communily service, or even reducing/eliminating fine balances. This order may be submitted for
signature without a formal hearing as the offender’s financial packet is also & sworn affidavit, again if allowed by your
caurts,

Thanks again for doing what you do, and for making PPS the benchmark in professional and ethical offender
management. "

Gratefully,
Clay

Clay Cox, CEO

PPS Corporate Center

1770 Indian Trail Road, Suite 350
Norcross, Georgia 30053
P.678-218-4100
F.678-218-4104

C. 404-395-3609
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Professional Probation Services, Inc.

Financial Review Fackage

Case #: e . inthe .. Court of

Probationers Last/ First Name:

You have either requestad a reduction of the court ordered financial chligations of your probation or
you have expressed that you cannot afford to pay the court-ordered financial obligations resulting from
your conaviction due to a siate of personzl indlgency.

In order for us to review your case, we need you to complete the following form (no exceptions} and
provide the reguired documents no later than :

Let your Probation Cfficer know if you need assistance to completing the form.

Probationers Signature " Date Affidavit was given {by} PPS 5taff Member

Complete financial affidavit reviewed and verified

BY . . . - on

PPS Manager : Date

Proposed Resolution (NOTE: all material modifications of a sentence of probation must be court-
ordered with the attached order form):

Please attach this form to the financial packege and documents and scan it to the probation case.
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Financial Affidavit

Client's Name

Case Number -

Date

wr

Income

1} Arevyouemployed? yes __No

if yves-

Employer Name _ i SElarY & » Weekly _ Biweskly  Monthly

1§ No-

Are you able to work? o fnot, reason {explain why you ere not able to work):

Are you currently looking for a job?,

When was the last date you were employed?y .

Please provide a copy of your resume 1o your Probation Officer. He may be able fo give you an
apinion on how to improve it. You may also request a sample resume if you do not have one,

2} Additional Income (in USDj:

Lo AFDC, . Disability, . Alimony, Workman's comp,

Child Support, _ Food Stamps, . Pension, Trust Fund,
Unemployment, . Investments Dividends, Lottery Winnings,
_Settlements (Civil or Insurance], . Spouse Income, Social Security,

_DOther Income

Total income {add Tand 2} _
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Expenses

You must provide documentation regarding your expenses including, but not limited to, a complete copy
of your billing statement, lease, payment agreement, or policy.

Please write the amount you dontribute to each item. It may be different from the total amount shown
on the bill you provided. '

Rent, . 'E'Eectﬂc, : Gas, = Water/ Sewer, . Garbage
pickup, _ Home Phaone, Cell Phone, ) internet Service, . Lar
payment, Insurance, Gasoline, Child Suppart, Alirnony
Payment, Medical insurance, .. Medical expense, Food
(groceries), Clothing, Schoal, Child Care, Credit cards,

Personzl Loans, . other| 5, Othes, | ]

Total Expenses

Total Income
Total Expenses Llindicate only the amount you contribite)

Met income _

if your net income is less than zero, please explain how you now provide far.yaurse!f and your
dependents.
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Assets

Real Estate

Fair Market Valug 4 Less amount Due (if any) §_ - Fquity = S

Automobile

~ Fair market Value _$ Less amount Due (ifany) 3 . Equity =

Additional Assets [property, boat, vehicle, stocks, bonds, jewalry)

Description, . CashValue_§ lessamountdue % Eoulty S5
Description , Cash Value_$ . Less amount due $ _____ Equity S
Description Cash value_% Less amount dug_S Equity $

Savings Account Balance_$ Checking Account Balance__S

Retirement Account Balance .S . Credit Union Account Balance _$

Other . ..o 5

Total Met Worth

Stetement.of Purpose;
By requesting this financial review, what are your expectations or your intentions?

1) Do you desire to have your court ordered fines and court costs converted to Community

Service?  Yes No
How much of your fines do you desire to work off by performing community service at the rate
of $10/hour?_$ '
Total owed S .
2} Do you desire to have your probation fees walved? Yes No
3) Do you desire to have your probation fees reduced? .. fes No

How rmuch can vou afford to pay per menth for probation fees §

Carefully review this package prior to submitting Tt for review. Please attach the proper documentation.
Failure to provide the necessary information or documentation will result in a delay in reviewing your
financial ability.

I hereby attest that the information contained in this affidavit is true and correct. l acknowledge that
fallure to make a complete and trthful report may constitute a violation of probation,

Probationer’s signature . Date
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IN THE COURT OF
STATE OF

Finding of Indigency of a Probationer and Modification of

Sentence of Probation

Case #(s)
The State
VS,
Whereas on the day of v 20 thiS court ordered sald defendant in
the above stvled case to serve months on probation subject to various conditions of
probation including the payment of a fine(s) and court costs totaling § _ : with
the outstanding balance of said fine(s) currently being $ ;

Whereas, said defendant has presented to this Court evidence of his/her state of indigency in the
attached financial affidavit submitted with valid supporting documentation;

Therefore, the original sentence (attached hereto) is modified as follows:

(Valid if Checked):
L1 Any remaining fine balance(s) is vacated in its entirety;
or,

[ 1 Defendant’s remaining fine balance is modified and reduced to $

or,

[__1 The defendant is hereby ordered to complete hours of community service at the
rate of § per hour at the direction of Professional Probation Services, Inc. (PPS), the
Courts contracted probation services provider, in lieu of payment of the remaining fines.

So Ordered, this _dayof o 30

Judge ..

Confidential
PPS RFF Docs 000243



Case 2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 133 of 277

 Coviinnon Steps in Condueting a Drug Test

# Preparation

# Sample Collection
e Testing

® Follow up

® Documentation

fl}mgj Dt Getion i?étriﬁti}s
Dirug detection periods vary dus to:
< The type of drug tested
= The type of drug test used to identify drog use

«  Certain drugs take longer to break down and be eliminated
+  The user: Chronic or heavy user vs. light user

Emma]eéuf Trrue Types and Detection Tanes

Erig Name Approximate Deteetion Tine
Methamphétamine 3-5 days

Cocaine 2-7 days

Opiates, Morphioe, & Heroin | 2-4 days

Mamadonue 6-12 days

PP | 7-14 days
Benzodiazepine s | 1-6 weeks

llgﬁ. . ‘ 14 days to 11 weels
Ahe

(hitp vy urtosmsdicaltesting com/diafacts html)
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Typey ol Speeimen Tampering

- Substitution: Sample is not consistent with offender urize.

The replacing of one’s urine with that of another or with a non-biclogical substance other
than urine.

Using another person’s urins,

- %iﬂaﬁé‘z@?wé&?fﬁ;ﬂn}mmﬁﬁﬁ; Adding something to & sample,

Household itams: Bleach, vinegar, salt, soap, etc.
Commereial products: Klear, Stealth, THC Free, Urine Luck, Urinaid; $30-575

Drinking these does not flush, mask, alter, or absarb drugs.

- Bilution: Reduocing the conceniration of the drug in a sample.

Tnternal Dilution: Drinking large amounts of liquids
Golden Seal Tea
Vitamins to add color

External Dilution: Adding water to a sample
If enough water is added, either internally or externally, the sample may test
negative,
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PPS Drug Screen Procedures

Items of note:

1y

2)

3)

If a defendant is ordered to abstain from illegal drugs, he/she should be drug screened
once every 60 days (every other month).

DO NOT collect drug screen money from a defendant unless you are prepared to
screen the defendant THAT same day (no pre-payments).

If the defendant is not prepared to pay for screen that day, document that the
defendant owes for screen and make sure the SCRN balance is accurate in the OTS
accounting system.

How to administer 2 Drug Screen:

13
2)
3)
4)

5

6)

7)

8)

9
10)
1)

12)

13)

Explain to the defendant that he/she will be screened today.

COMPLETELY fill out the Drug Screen/Urinalysis Form.

Make sure to document ANY drug use (illegal or prescription) in the last the 30 days.
Have defendant sign the form.

Make sure that the defendant does not take any “foreign” products or substances into
restroom that could be used to contaminate or dilute the sample.

Remind defendaat not to run water and/or flush foilet while providing sample.
Note: Allow the defendant to close the door for all “opposite sex” screenings. If the
officer and the defendant are of the same sex, then the officer should feel five to
stand in the restroom or leave the door cracked for observation.

Have defendant provide urine sample.

Follow the Manufacturer’s Instructions for your particular “screening device.”
Note: Make sure that you are properly irained and certified for that device.

Document results on Drug Screen Form and put it in defendant’s hard file.
Document results in Drug Screen Log.
Document results in the OTS case notes.

Make sure to document ANY admissions or change in the defendant’s festimony after
the resuits are revealed.

Take appropriate actions on all POSITIVE screens (sec S8OP).
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PROFESSIONAL PROBATION SERVICES, INC

SEX RACE D.G.B.
COURT

LOCATION
OFFICER.__

, STATEMENT
I am neither under the influence of any drugs or medication nor have I taken any drogs or
medication in the past three (3} weeks other than those listed below. I certify that the
urine sample is oy own, has not been tampered with by myself or anyone else, and the
container has been sealed in my presence.

MEDICATION JN PAST THREE WEEKS_

ILLEGAL DRUGS WITE IN THE PAST THREE WEEKS

Probationer’s signature X
Contaicer sealed by:
Sample date:

TYPE OF DRUG SCREEN REQUESTED
( JROUTINE SCREEN ( YINTAKE SCREEN
( )FOLLOW UP SCREEN ( )SUSPECT SCREEN
( JRETEST ( YOTHER,

THC(marijuana) ( INEGATIVE { JPOSITIVE { JNOT TESTED
COCAINE ( WNEGATIVE { YPOSTTIVE ( YNOT TESTED
METH ( INEGATIVE { YPOSTTIVE ( INOT TESTED
MORPHINE ( INEGATIVE ~ ( )POSITIVE ( INOT TESTED

COMMENTS

DEFENDANT OWES$ ___FOR SCREEN
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Check to make sure the cap aligns with the top of
the cup and is completely and tightly closed

IO

Twist the cap clockwise until completely
tightened

T . . i

o

T -

If the test result is positive, secure the cap
with the Security Seal, and send the cup to
laboratery for confirmation testing

e
A
3
Lo,
U
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: | * EZ Split Key Cup Drug scree

Secure “Key” Aclivation

3-12 Drug Configurations

Zero Exposure

New Lid Design

The EZ Split Key Cup Drug Screen s énly a preliminary screen and all positive
screens must be confirmed using more definitive form of testing such as GC/MS
(Gas Chromatography / Mass Speu’cmmet@) Confirmation programs are available
upon requast.
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EZ Split Key Cup Druy screen
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EZ Split Key Cup Drug Screen
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EZ Split Key Cup Drug screen

Case 2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 144 of 277

EEL L L

o : dential
’ PPS RFF Docs 000255




Case 2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 145 of 277

R




EZ Split Key Cup Drug ocreen
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EZ Split Key Cup Drug woureen
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Tuberculosiz (TBY:

Hey patitis:

HIV/AIDS:

Staphylococens;

Types of Infections Disease

Infection primarily in the lungs caused by bacteria
TB can remain inactive (dormant) for years without causing symptoms or
spreading
One of the oldest diseases
1 person becomes infected every second
1 person dies every 15 seconds

‘Georgia ranks in the top 10 for TB case mumbers and rates

Spread by germs that can float in the air
Person with active TB is contagious

More than 50% of unireated persons die
Curable if medication is taken as prescribed

Inflamroation of the liver

Most commaon chronic blood borne infection in the U.S,
Very infectious

There is a vaceine to prevent Hepatitis B

There is no vaceine for Hepatitis ©C

Human Immunodeficiency Virus

A condition causing progressive failure of the immune system

Allows life threatening infections and cancers to thrive

Primarily found in blood and sexual secretion

Transmitted similarly to hepatitis: Sharing needles, sexual contact, and mother to
child - NOT TRANSMITTED THROUGH CASUAL CONTACT

Commonly lmown as Staph

" Grroup of bacteria causes diseases as a result of tissue infection

Staph related ilness can range from mild - requiring no treatment, to severe and
potentially fatal :

Orver 30 different types can infect humans

Found in the nose and on the skin of 25%-30% of healthy adults

Amnvyene can develop a staph infection

Infections are contagious unti] completely resolved

Spread through divect contact

Treated with antibiotics

Universal Precantions

% Universal precautions were developed by the CDIC

«  Emphasis on practicing universal precautions on all potentially infectious bodily fluids and

tissues

«~  Meake it a practice to wear non-porous articles such as medical gloves, goggles, and/or face
shields when dealing with any bodily fluids
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DISEASE TRANSMISSION

DIRECT AND INDIRECT DISEASE TRANSMISSION

What | is DIRECT AND INDIRECT DISEASE TRANSMISSION? -
Contact transmission is the most sommon form of transmitiing diseases and virus. There are
two types of contact transmission: direct and indirect.

Direct contact transmission occurs when there is physical contact between an infecled
person and a susceptible person.

Indirect contact transmission occurs when there is no direct human-io-human contact.
Contact occurs from a reservoir to contaminated surfaces or objects.

How do infections spread?

Direct contact infections spread when disease-causing microorganisms pass from the
infected person to the healthy person via direct physical contact with blood or body fluids.
Examples of direct contact are touchmg, kissing, sexual contact, contact with oral secretions, or
contact with body lesions.

indirect contact infections spread when an infected person sneezes or coughs, sending
infectious droplets into the air. If healthy people inhale the infectious droplets, or if the
contaminated droplets fand dlrecﬂy in their eyes, nese or mauth, they risk becoming ifl. Droplets
generally travel between three and six feet and land on surfaces or chjects including tables,
duorknobs and telephones. Heaalthy people touch the contaminated objects with their hands,
and then touch their eyes, nose or mouth.
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STANDARD PRECAUTIONS

. Wash hands immediately if they become contaminated with blood or body fluids. Wash your hands

10.

( 1‘.

12,
13.

14.

15.

muténe}y before and after contact with a patient and after vou {ake off your gloves.

Use STANDARD PRECAUTIONS with all patients regardless of their diagnasis, and with all contaminated
equipment and materials. .

Wear g%ovés when your hands are likely to be in contact with blood o body fluids, mucous membranes,

skin that has open culs or sores or contaminated equipment or surfaces.
Waar a protective gown or apron when you are fikely to soil your ciothes with blood or boxz:éy fluids.

Use caution when handling contaminated sharps. Dispose of them immediately after use in a puncture
rasistant container. Do Not Recap needles. ‘

Wear gloves when handiing lab specimens and tubes of blodd. Check to see thaf the specimen is sealed.

While performing proceduras use techniques that minimize the spraying or splashing of body fluids. Use
protective goggles and masks as needed.

Do not eat, drink, apply lipstick or handle contact lanses in an area whera exposure is likely.
Use a pocket mask or other device when giving CPR.

Clean up spilis of blood or body fluids promptly using gloves, a towe! and disinfectant or a spill kit, following
directions on the kit.

Place soiled fingn in an impermeable bag and close it or tie it shut.

Clean, disinfect or sterilize contaminated sguipment between uses and before sending out for repairs if jtis

re-usabla.

If your job duties pose a reasonable risk of exposure to blood or body fluids, get the hepatitis B vaccine.
Be up to date on all other vaccinations.

Report any bload or body fluid exposures promptly fo your supervisor.

in addition to Standard Precautions used with all patients, use pther Isolation precautions.as
appropriate for the particular patient.
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Professional Probation Services, Inc.

Guidelines for Home Visits

Unless otherwise suthorized, horne visits should be conducted during daylight hours.

Officers should schedule home visits and employment visits with defendants, in advance, if
possible,

Home visits must be performed by two staff members. Officers are never to make home visits

alone.

An itinerary must be left with the office manager verifving the naroes and corresponding
addresses that will be visited during the day. An spproximate order of visitation should be

established and reported in writing to the office manager.

While condueting home visits, all officers must carry a working cellular telephore. Your cell
phone mumiber must be given to your office manager in writing, prior to your deparbare. If you do
not have e cellular telephone, please notify your supervisor so that one may be issued to you.

Identification badges must be worn while conducting home visits. ‘If available, clothing with the
PPS emblem/logo should be worm for further :dentification. :

Upon artival at the offenders residence, park your vehicle in an open, conspicuous area.
Preferably park in the offenders driveway or in the sireet directly in front of the offenders

residence.

Before approaching the residence, take en overview of the property and s surroundings. ‘Watch
for traffic and children that might be in the area. Also, beware of dogs or other enimals that
might be in the area or on the offenders property. If you are uncomfortable or feel it is not safe to
conduct the home visit for any reason, leave the area. Telephone the offender from your vehicle
and ask the offender to meet you outside his/her residence. Notify your supervisor of your
concerns upon your return to the office, Officer safety is the fop priority.

Approach the front door of each residence. Be respectful of private property and/or landscaping.
Travel on clearly defined walkways, whenever possible,

Once you have knocked on the door/rung the doorbell, stand to the side (pot in front) of the door.
Look and listen for someone approaching the door from the inside. When appropriate, identify
yourself in a lovd and clear voice. For example, *Good afternoon, this is Officer of
the ‘County Misdemeanor Probation Office.”
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Never ehter an offenders residence i you are alone. Ask the offender to meet with you ouiside of
their residence. Never meet with an offender of the opposite sex inside their private residence,
unless you are accompanied by ancther PPS staff member or a member of local law enforcement.

Do not give any specific information about the offender’s case to the offender’s family if the
offender is not at the residence and does not give you permission to do so. ‘

Do not accept food or drink or anything that might be considered a “gift” from the offender or a
member of hisher family,

Do not perform tasks for the offender or his/her family.

Upom contacting the offender, make inguiries fegarding his/her progress on complying with
end/or completing the conditions of the probated sentence. Ask any other questions that give vou
a better understanding of the offender.

Alco-sensor tests may be performed on the offender during the home visit.

H the offender s not at home or does not come to the door, leave your business card on or about
the offenders front door advising him/her of the date and time of your visit. Do not “peek” in
windows and searching for altermate points of entry/exit.

Upon the conclusion of your home visit, document in your field notes what was discussed during
the visit. Be sure to note the offenders specific responses and behaviors. Also, be sure to note if

anything unusual or out of the ordinary ocourred during the home visit.

In case of an emergency during a home visit, call 9-1-1 immediatsly. Farther, contact your

supervisor or the Corporate Office as soon as possible.

If the offender has a complaint regarding a home visit, refer the offender to jfour immediate
Supervisor,
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Transfer Cases

All mangagers need to pick ome individual in each office to handle all incoming transfer
cases. The “Transfer Officer™ should keep these cases in a separate notebook labeled

“Transfer Cases”.

1} When to Transfer a Case:

.

b.

When your Judge or your supervisor personally requests that a case to be transferred to
another location.

Your, as the probation officer, determine that the defendant 1s an appropriate candidate to be
trapsferred out to another office. Appropriate cases are defined as those that are Hving in an
area that is closer to another existing P.P.8. Probation Office, the defendant is current and
compliant on fees, fines, and other Special Conditions and the defendant mnst not have
excessive FTRs.

2} How to Tramsfer a Case:
g Once you have determined that a defendant is apprcpnate for transfer, you need to call the

Officer that handles transfer cases in the office in which yon would like to send the case. Ask
that Officer if he/she will accept the transfer and determine a convenient time and date for the
defendant’s next o.c. Remember, the acceptance of wansfer cases is a courtasy, not an

. obhgaﬁon

Next, give the defendant a map to the “new” office with their “new” officer*s nams and ’Ehel‘é.‘
next o.c. date on it. Remind the defendant of the privilege of being transferred and their
obligation to remain compliant In all their Probation Cs:)nditions. Malke sure you document
everything n your notes.

Now you need to print and fzx the defendant’s complete case notes to the accepting Officer, -
You should also fax any other pertinent documents that may be helpfiul to the new Officer’s
gupervision (like the Sentence Sheet). Remember that this case is still yours and you are
ultimately responaible for it.

%) How to Handle a Transfer Case:

&

If you do accept & fransfer case you are to supervise the case just ke if was your own.
However, if the transfer case has any major violations { Le. stopped reporting, fell
behind on payments, is not compliant on Special Conditions, or commits 8 new offense), then
the case must be sent back to the original officer. Do this by first calling dirsetly to the
original officer and notifying him/her of the violation and then faxing back all the case notes.
Don’t just fax back the notes, make sure you eall-first,

[f a trapsfer case can be Suspended Upon Completion and has completed all obligations
{including paying all fines and fees in full}, then call the oripinal officer and fax back all the
¢ase notes in order for the case to be properly terminated,

If vou receive case notes back from a case that you transferred out, you need o take the
appropriate action immediately. You may need to terminats the case. Or, ifthersisa
viclation, you may need to set a Revocation Hearing or even issue a Wamrant. The case is
now yours again and should not be ransferred back out until the case is in good standing.

4) How to Handle Payments for Transfer Cases:

8.

Al ransfer cases are required to pay with MONEY ORDER when they report to the “new”
affice. The Transfer Officer will be responsible for mailing the money crder to the
defendant’s original Probation Office. PPS will provide the envelope and sﬁ‘amp and will
mail it for the defendant.

Use the Trausfer Mail-in Form as a receipt for the defendans, Fill the form out
COMPLETELY and attach the original money order to the bottom of the form. Make two
copies of the Transfer Mail-in Form. One copy will be provided {o the defendant and the
other copy is vetained by the Transfer Officer In the casebook. The Transfer Officer should
mail off the original with the money order ASAF. The officer can make a request to the
original office at a future date if the defendant requests a computer generated recaipt,
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Transfer Mai

Defendant’s name:

Docket#

Amount of Money Order: |

Date Money Taken:

Date Money Mailed Out:

From: Oﬁﬁber:__. L

Office:

To: Cﬁice:
Court;__
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PROFESSIONAL PROBATION SER\!!CES, INC.

Corporate Gffice
1770 indian Trail Rd., 5uite 350
Morcross, GA 30093
Phone- 678-218-4100
" Fax-678-218-4104
Toli Free- 1-877-288-8119

GEORGIA OFFICES
Revised- 8/1/2016

pPs-Cartersville

178 Wast Main Street {Fhysical)
P.0O. 80x 932 (Mailing)
Cartersville, GA 20120
Phone-770-386-7001

Fax- 770-386-28040

PPS-Decatur

4280 Memarial Drive
Suite B

Phone- 404-373-6337
Fax- 404-379-6357

Pps-Doraville

3688 Clearview Ave.
Suite 150

Atlanta, GA 30340
Phone- 770-455-6880
Fax- 770-455-6875

PPS- East Point

3465 North Desert Drive
Building 4, Suite 450
East Point, GA 30344
Phone- 404-209-0682
Fax- 404-209-8109

PeS-Fayetieville/Peachiree Eity

147 Govenor's Square, Suite A
Fayetteville, GA 30215
Phone-770-692-9470

Fax- 770-692-5739

PPS-Forest Park

532 A Forest Parkway
Forest Park, GA 30297
Phone- 404-361-5367
Fax- 404-363-3922

PES- Gainesyille

747 Queen City Parkway
Suite A

Gainesville, GA 30501
Phone- 770-531-0770
Fax-770-531-0082

PPS-Garden City:

1448 Dean Forest Parkway
Suite A

Garden City, GA 31405
Phone-912-344-4270
Fax-912-344-4634

PP5-Gwinnett

225-B Scenic Highway
Lawrenceville, GA 30045
Phane-678-990-5407
Fax-678-990-5489

EPS-House Arrest

Director- Shannon Buchanan
80 Horizon Drive, Suite 403
Suwanee, GA 30024

Phone- 678-810-1721
Fax-770-765-£566
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PPS-IT Office

Director- Larry Shurling

101 Commerce Place, Suite 4
Barnesville, GA 30204
Phone-770-358-2286

Fax- 77C-358-6482

PPS-Kennesaw

3782 Cherokee Street
Fennesaw, GA 30144
Phone- 678-290-5775
Fax-678-290-5763

PRS-Suwanes

80 Horizon Drive, Sulte 403
Suwanee, GA 30024
Phone-678-810-1721
Fax-678-765-6566

BES: Union City:
E039 Union Street
Union City, GA 30291
Phone- 770-5658-5400
Fax- 770-569-4411

PPs-Winder

15 Stafford Street, Suite £
Winder, GA 30620
Phone-770-368-1103
Fax-770-868-1153

PPS-Woodstock

101 Emma Lane

Suite 100

Woodstock, GA 30189
Phone- 678-213-5100
Fax-678-213-5003

GEORGIA OFFICES
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-Bp5-8ibb Count
40 Court Sguare East
Centreville, AL 35042
Phone- 205-926-4427
Fax- £05-926-4703

PPs-Gardendale

1126 Main Street (Physical}
P.0O. Box 1114 (Mailing)
Gardendale, AL 35071
Phone-205-608-0994
Fax-205-608-0737

PBS-Monroeville
48 South Mt. Pleasant Ave.
Monroeville, Al 36460

FPs-Opelika

2214-G Gateway Drive
Opelika, AL 36801
Phone-334-821-7300
Fax-334-363-2950

PPS-Phenix City

1212 7" Avenue, Suite A
Phenix City, AL 36857
Phone- 334-448-0943
Fax-334-448-0889

ALABAMA OFFICES
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pPps-Belle Glade
1540 NW Ave, L
Suite 106

Belle Glade, FL 33430
Fhone-561-992-7695
Fax-561-992-3325

PPS-Brevard,

571 Haverty Court
Swite J

Rockiedge, FI. 32955
Phone-321-252-4774
Fax- 321-251-4703

FPs-Delray Beach

4731 West Atlantic Ave.
Suite B-1

Pelray Beach, FL 33445
Phone-561-381-9072
Fax-561-381-8076

FP5-Hernando County
328 W, Jefferson Street
Brooksvilie, FL 34601
Phone-352-756-8181
Fax-352-540-4769

PRS- Koy West

1111 12% Street, Suite 410
Key West, FL 33040
Phone-308-230-9136
Fax-305-998-4364

PPS-Marathon

2845 Overseas Hwy
Marathon, FL 33050
Phone-305-587-2642
Fax- 305-998-407&

PPS: Surmter County
217 M. Florida Street
Suite 1

Bushnell, FL 33513
Phone-352-793-0255
Fax- 352-568-665%5

EPS- Tavernier
89240 Overseas Hwy
Suite 5

Tavernier, FL. 33070
Phone- 305-330-9140
Fax- 305-440-2748

PPS-West Palm Beach
1280 N. Congress Ave,

Sulte 210

West Patm Beach, FL 33409
Fhone-561-800-1719
Fax-561-800-1723
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PPS-Clarksdale

130 Desoto Ave,, Suite 2 & 3
Clarksdale, M5 38614
Phone- 662-552-5066
Fax-862-624-5015

PPs-Gautier

721 Hwy 80, Sutite D
Gaytier, M5 38553
Phone-228-471-5408
Fax-228-471-5409

PPS-Greenville

1024 Washington Ave., Suite 201
Greenville, MS 38702
Phone-662-743-9816
Fax-662-743-5815

PPS-Greenwood

117 Fulton Streset
Gresnwood, MS 38930
Phone-662-595-4790
Fax-662-644-5008

PPS-Olive Branch

6311 Parkwood Drive
Olive Branch, MS 38654
Phone-562-893-7086
Fex-662-893-7108

PPS-Oxford

2627 West Oxford Loop, Suite |
Oxford, MS 38655
Phone-662-234-9933
Fax-662-234-9934

PESPicavurie

967 Memorial Blvd
Picayune, M5 39465
Phone-769-926-2023
Fax-769-305-274%

MISSISSIPPL OFFICES

prs-Ruleville/Sunflower Court
P.0. Box 2132
indianola, MS 38751
Fhone-662-878-9031

PPS Tishopingo

1008 Battleground Drive, Rm. 108
fuka, MS 38852

Phone- £62-656-0878
Fax-662-228-4161

FPS-Yaino

333 North Main 51, Sulte D
Yazoo City, M3 33194
Phone- 662-716-7059
Faxn-662-716-7060
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PPS-Brigham Chy

148 North Main .
Brigham City, UT 84302
Phone- 435-723-7273
Fax-435-723-7768

ﬁ?gnkﬁgan-

550 North Main
Sulte 221

Logan, UT 84321
Phone-435-787-1830
Fax-435-755-7657

PPS-Oden

893 24" Street

Suite 100

Cgden, UT 84401
Phone-801-689-0334
Fax-801-689-0337

UTAH OFFICES
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introduction

The Interstate Comunission for Adult Offender Supervision is charged with
overseeing the day-to-day operations of the Imterstate Compact for Adult Offender
Supervision, & formal agreement between member states that seeks to promote public
safety by syslematically controlling the interstate movement of certain adult offenders.
As s creature of an interstate compact, the Commission is a quasi-governmental
administrative body vested by the states with broad regulatory authority. Additionally,
the Interstate Compact for Adult Offender Supervision has congressional consent under
Article I, § 10 of the United States Constituticn and pursvant to Title 4, Section 112(a) of
the United States Code.

Through its rulemaking powers, the Commission seeks to achieve the goals of the
compact by creating a regulatory systern applicable to the interstate movement of adult
offenders, provide an opportumity for input and timely notice to victims of crime and to
the jurisdictions where offenders are authorized to travel or to relocate, establish a systern
of uniform data collection, provide access to information on active cases to authorized
criminal justice officials, and coordinate regular reporting of Compact activities to heads
of state councils, state exscutive, judicial, and legislative branches and criminal justice
administraters. The Cormmission is also empowered to monitor compliance with the
mterstate compact and its duly promulgated rules, and where warranted to initiate
interventions to address and correct noncompliasce. The Commission will coordinate
training and education regarding regulations of interstate movement of offenders for state
officials involved in such activity.

These rules are promulgated by the Interstate Cormission for Adult Offender
Supervision pursuant to Article V and Article VI of the Interstate Compact for Adult
Offender Supervision. The rules are intended to effectuate the purposes of the compact
and assist the member states in complying with their obligations by creating a uniform
gysterm applicable to all cases and persons subject to the terms and conditions of the
compact. Under Article V, Rules promulgated by the Commission “shall have the force
and effect of statutory law and shall be binding in the compacting states[.]” All state
officials and state courts are required to effectuate the terms of the compact and ensure
compliance with these rales. To the extent that state statutes, rules or policies conflict
with the terms of the compact or rules duly prorulgated by the Commission, such
statutes, rules or policies are superseded by these rules to the extent of any conflict.

To further assist state officials in implementing the Compact and complying with
its terms and these rules, the Commission has issued a number of advisory opinions.
Additionally, informal opinions can be cobtained from the Commission as warranted.
Advisory opinions, contact information and other important information, can be found on
the Commission’s website at hitp://www.interstatecompact.org.
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Rule 2.105 Mfsdemeanants

{a) A misdemeanor offender whose sentence includes 1 year or more of supervision shall
be eligible for transfer, provided that all other criteria for fransfer, as specified in Rule
3.101, have been satisfied; and the instant offense includes 1 or more of the
following—

(1) an offense in which a person has incurred direct or threatened physical or
psychological harm;

(2) an offense that invelves the use or possession of a firearm;

(3) a 2nd or subsequent misdemeanor offense of driving while impaired by drugs or
alechol;

(4) a sexual offense that requires the offender to register as a sex offender in the
sending state.

Il References:

| JCAOS Advisory Opinion f
| 4-2005 [Misdemeanant offender not meeting critetia of 2.105 may be transferred under |
1 Rule 3.101-2, discretionary transfer] i
| 7-2006 [There are no exceptions to applicability of (a)(3)based on either the time period §f
: between the first and subsequent offense(s) or the jurisdiction in which the i
: convictions occurred) : i
0 16-2006 [If the law of the sending stste recognizes the use of an automobile as an

: element in an assault offense and the offender is so adjudicated, Rule 2.105
| {a)(1) applies]

#t 2-2008 [Based upon the provisions of the ICAOS rules, offenders not subject to ICACS
: may, depending on the terms and conditions of their sentences, be free to move §|
across state lines without prior approval from the receiving state and neither }f
judges nor probation officers are prohibited by ICAOS from allowing such |
| offenders to travel from Texas to another state] _
Il 7-2011 [All violations involving the use or possession of a firearm, including hunting, are

' subject to Compact transfer.]

History:  Adopled November 3, 2003, effective Augusi I, 2004; amended March 12, 2004; mmended
Octaber 26, 2004, effective Jonuary 1, 20085, '

14
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Interstate Commission for Adult Offender Sd@‘awismn

In-State Misdemeanant Supervision Survey Results - March 2005

‘tha Alsbame Hosrd of ?ammm and’ Paglsd superdiss mus&y ‘fﬁiuny cﬁ&nmr% ik doem m}pswﬁse soma
Hemindemeantr Lacs] corditainiy e0ffplions programe siperdse most m@adsmamms Trgse community”

Alsbema Yes ‘porrections programs are not affifaled in any way with the orimary supardislng aulhanty I Alahama, which (s
Ihe Alabarna Board of Pardons end Paroles. In Alabama, the Intérstate Gompact is a division of ther Alahama
Board of Pardans and Paroles. o ) .

" Alasha Ne

Arizons Yes :

Arkansas No

Cailfornia No Respbnse
.{}ur departments do suparvise misdameaners ihal are sentenced io probatlon or thel recelve a defarred
judgment supardsed by probation.dn addition, in many of our districts, we have contracts with privata
prabation fo supervise lower risk offendars and DUDWAI offendars, Thasa can ba felona or misdemeanants. ||

Colorada Y Prohation ganarally makes the declslon as 1o who gees to private probation and who stays with Stale .

. & probabion. Occaslonally the court will Bentence directly to Privaie Probation. Of course the precices wvary all (%
mver the siate due to ihe varying needs, bul In every case, ALL CLIENTS supervised by the enily that has the
private prohation contract in @ jurisdiction, are vittmately the rasponsibillly of tha Stale probation deparment
grd are shown on our caseloads as such. :
Yes

Connacticuf

Goorgia

Delawsare HNo Response
" Distrlet
of - Yes
 Golumbla 3 ) . e
- iﬁa N Tt State Deparimant of Corrections dogs nof diiervise fisdemeanor casas. This is handled oy the various |
oF . ___0 counties within Flodde.
No
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Officer Collection Report (Fee Incentive)

1.} Terminate Cases and Run Report

Managers need to zero out and sign off on all terminated cases before running the Officer Collection
reports at the end of the calendar month. Run the report WITHOUT WARRANTS.

2.) Update Statuses and Audit Caseload

Each officer should use his/her collection report to do a personal audit of all cases that are assigned to
his/her caseload. You should look for obvious mistakes such as cases that are missing or those names that
show up on the report that are not assigned to you. Further, each officer should spend some time
updating defendants’ statuses in the system. Al mistakes should be fixed immediately and a new report
can be run if necessary.

3.} Identify all Non-collectable Cases

Your first goal in completing the officer collection report is to identify all cases that arc considercd
“Non-collectable”. The majority of your non-collectable cases will be printed on your report for you (if
the status has been updated). The following designations will be accepted as the ONLY approved
“handwritten” excuses for “Non-collectable” cases. Each designation is followed by the proper symbol
that should be used to identify these cases.

CUSTOD
FLEC= on GPS or Electronic Monitoring with PPS
PENDING= New Case that has not started vet (write start date)= START 04/01/2013
CONSECUTIVE
TREATMENT= defendant is in Full-time treatment or hospitalized.
WAIVED=FEES are WAIVED by the Court.

Al other excuses need a manager’s initials/signature.

WNOTE: Never should a case be marked with one of these designations, unless you are completely sure of
the case’s current status. For example, you should not write {or change the status to) a “WARRANT”
unless you are SURE it is in fact an active warrant, not just a pending warrant.

4.y Count the Non-coliectable Cases

Now you need to count every “Non-collectable” case and write the fotals at the bottom of EVERY page
of the report (this is NOT a fraction). You then need to total up each page of the report and write the
grand total of Non-collectable cases in the box designated as Non-collectable on the final page. Please
malke sure that you DO NOT count any cases as Non-collectable that paid at least $30. These cases will
be designated with ** and are automatically credited in your final Paid count. (Example: If a defendant
paid fines and fees earlier in the month, then was put in custody for new charges and the officer changed
the status to **Custody, the officer should allow this to be called a paid case and NOT count it as Non-
. collectable).

Confidential
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5.} Do the Math

Your total case count is provided for you. Work the math by subtracting the Non-collectable cases from
the total case count to get your “Collectable” case count. Notice that your number of paid cases {paid at
least $30) is also provided in order for you fo create a final fraction. Now write the paid cases ever the
“Collectable” cases as a fraction, Divide this fraction in order to get vour collection percentage.
{(Exarnple- 234/259 =00%) Please document this final fraction and percentage on the front page of the
Fepori.

- 6.) Home Confinement Acconntability Listing

An BELEC Accountability Report will be included as a supplement to the collection report. Ewvery
probation officer should use this report as as audit tool to ensure each defendant’s financial compliance
while on House Arreat. Officéis nead to document an excuse next to every defendant on their report that
did oot pay at least $150 toward ELEC during that calendar month. The Dept. of Standards will review
these excuses and create a fraction that will be added to and included in, your final collection percentage.

7.) Turn in the Report

After you have completed your collection report, turmn it in to your Office Manager for review. I you
work in an office that is outside of the meiro Atlanta ares, please fax or email vour report directly to
David facobs at the PPS Kennesaw Probation office fax: 678-250-5763 email: djacobs@ppinfo.net. All
defendants who did not pay a fee should be “looked into” in order to identify the reason. This is the real
goal of the Fee Incentive Program, to identify, find, and fix problems in your case load, not just to give
out bonus money.

Bonus Plan:

Only caseloads with over 100 “collectable™ cases will be eligible for bonus compensation. However, all
caseloads are expected to maintain the minimum standards, regardless of caseload size. Further, offices
that are NOT PROFITABLE are NOT eligible for bonus compensation for any month that the
office/cost center does not make a profit (please discuss your cost center’s profitability with your State
V.P.). Bonuses are generally paid out on the second pay check of the month.

96% or greater ~ $150.00 bonus

90% - 95% - $100.00 bonus

86% - 89% - $50.00 bonus

70% - minimum acceptable (no bonus compensation)

65% or less - unacceptable collection rate- can be placed on 30-day probationary period in order
10 bring % up to 70%.

Note: Failure to complete the Officer Report as insirucied could result in a 350 reduction in
compensation.

Feel free to contact David Jacobs, Senior V.P. of Standards to check on your monthly percentage or to
ask any questions concerning the Officer Coliection (Fee Incentive) Program., He can normally be
reached at the Kennesaw Probation Office at 678-290-5775 or by email diacebs(@ppsinfonet
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For Officer: .
Current  Mewt Rpt
Core . Name s ) 153 Ordered B Pa!id _Balance toﬂg_;:l:gd_ B ate Motes
Faveltevilie AUITRAGD-GONZALEZ, MARIELL 136226 420,00 35.00 38500 3500 ZOOS-10-36 —
Faystteviile BYNLUM, RICKY 137754 42060 IZ.06 38500 35.00 20091023
Fayetteviile CHESSON, BRIAN 143260 420.00 .00 3B5.00 35.00 20081032
Fayetteville COTTON, DERRICK 139802 220,00 3500 38500 35.00 20091008
Fayetteville DUKES, THDMAS 135B80 820,00 35007, 3BLO0 35,00 2008-1023
" Faysttsville Gasy, TIMOTHY 138876 420,00 000 42000 0.0 2009-08-28
Faysttaville MORRAIS, ROBERT O 143885 420.00 3500 38500 35,00 Z00S-1D-23
Fayettevile PRESLEY, DEREX 138114 42000 35.00 040 35.00 2005-08-25 @_ cﬁcﬁs&n
Fayettavile SIMPSCHN, DAVID 144558 42000 3500 © 38500 3500 20081023
Fayettevifa EMITH, LLOYDIUS 130674 A20.00 3500  3ES.00 35.00 200810415
FAYETTE OO SUPERIOR COURTADAMS, MARGUEZ SYMILLE ZOOBRODET B40.00 45500  3B5.00 35,00 2009-10-15
FAYETTE €0 SUPERIOR cc}ua@i.s_au, LLYOD DaERO272 35.00 .60 35,00 0.00 _ WARRANT .
FAYETTE (0 5UPERIOR COURTAMEY, AKIMIBLE LASHAWN FOOTROILZ 84000 58500 245.00 000 2008-0328 '
FAYETTE CO SUPERIOR COURTRANKS, OLIVER JARMAINE Z008A03ES 240,00 420.00 42000 3500 2008-09-28
FAYETTE CO SUPERIOR COURTBEASLEY, ROBERT LEE J00SRBAIL  420.00 0.00  420.00 0.00 2005-07-15 WARRANT
FAYETTE CO SUPERIOR COURTBELL, ANDRE OOR-DOET-A 420,00 000 42000 0.00 20010-086
FATETTE CO SUPERIOR COURTBITHELL, BRITANY O7ROZEA 1,260,000 73500 s35.00 35:50 2009-10-23
FAYETTE €0 SUPERIOA COURTBROUGHTON, ROBERT DEMITRI OTAC227 1,120.00 73500 385.00 35,00 200010.15
FAYETTE CD SUPERIOR COURTBROWHN, DOMINIGUE JAMELLE OBR-02L4 420.00  A50.00 78,00 33.00 2006-10-15
FAYETTE CO SUPERIOR COURTBROWN, WILLIE O7RZS0 1,126.00 722,00 288.00 22.00 2008-10-23%
FAYETTE 0 SUPERIOR COURTCALZARETTA, MATTHEW UBR-0347 £40.00 0,00 BA0.0D0 0.00 20081023
FAYETTE z:ﬁ: SLIFERIOR COURTUARDOZO-REYES, RICARDO OBRO03S BE0,00 3500 318.00 0.00 2009-04.20 WARMN'!”
gFA‘fE?TE €O SUPFRIDR COURTCAMRALAL, LUIS EDUARDD 200BROATIE 42000 245.0D 17500 315,00 2003-10-15 o
=l
f:f* Do nog count this case as & Nen-Colleckable. This case will b& refiect=d in the Paid count.
= . .
_meﬁss!onaf Pf'a;atlm Eervices, inc, - DTSWRO1bvE. 0 - Oclober 07, 2009 - 10:22 am Page 1/

&
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urrent Fea Collection

For Cffioars
terrent  Mext Rpt
LCourt Hame _ _ L Ordeted  Paid  Balance Collected Date Motes
FAYETTE €O SUPERIOR, COURTCEASAR, BRANDY OBRTZE3 315,00 66.00  249.00 (.00 20091015
FAYETTE CO SUPERICR COURTCHAPPELY, STARR G, " 0BR-D419 420,00 0.00 420,00 0.00 200920-08 FENDING
FAYETTE CO SUPERIDR COURTCLEVENGER, WIHAYLEN B, 2009R-CLEVENGERO.00 7000 35000  35.00 2008-10-08 .
FAYETTE CO SUPERIOR COURTCONNELL, GRADY THOMAS 2008R03844 420,00 245.00 17500 3500 2008-10-15
FAYETTE CO SUPERIOR COURTCOMNELL, JUDIETH LEE 2008RQ100  B40.O0  ASO.L0  350.00 3500 2008-10-19
FAYETTE CO SUPERIOR COURTCOOPER, MELISEA DARDDD4 385.00 0.00 385,00 0.00 WARRANT
FAYSTTE CO SUPERIOR COURTCOURSEY, GINGER 2008R0334 126000  245.00 101500 3500 2008-10-23 S
FAYETTE €0 SUPERIOR COURTCRADNDOCK, MICHAEL Q4RODBT 175.00 po0  L7S.00 0.00 WARRANT
FAYETTE CO SUPERIOR COURTCUDSIK, CLAIR ZOOOR-OMR0-B 42000 3500  3B5.00 35.00 20081022
FAYETTE CO SUBBRIOR COURTCUMENTD, ANDREW JOSEPH ) ZOCBROLGD 84000 480,00 350,00 3500 20051022
FAYETTE CD SUPERIOR COURTCZICK, GEORGE PATRICK ' CSRO29E 1,260.00  455.00 B0500  35.00 2009-10-15
EAYETTE CO SUPERIOR COURTDAVIS, GEQRGE B Z008ROB05  630.00  175.00  455.00 0.00 2009-0B24 WARRANT
EAYETTE CO SUPERIOR COURTDORSEY, THOMAS REGINALD R DORD34E  LBB000 3500 0 1,64500  35.00 2009-10-23 S
FAYETTE CO SUPERIOR COURTDUBLIN, MICMABL B, - D7RO30E 73500 735.00 000 35.00 20020825 *CLOSED
FAYETTE €0 SUPERIOR COURTFERNANDEZ, IGNACIO 07RO%05 385.00 0.00  38E.00 0.00 WARRANT
FAYETTE (O SUPERIOR COURTFRANKLIN, RADARIUS ANDAEA 07R02BSE B40.00 66500 17500  35.00 200810415 i ‘ i i N
FAYETTE CO SUPERIOR COURTGAINES, LAWRENCE O5ROSDS 132,00 po0 13200 0.00 WARRANT
PAYETTE CO SUPERIOR COURTBARDNER, ANDONIYAH ‘ F009RTS 470,00 210.00 21000 .00 20080928
FAYETTE CO SUPERIOR COURTGARDFALD, SALVATORE DBROAES 1,680,00 73500 94500 3500 2008-10-23
o FAYETTE CO SUPERIOR COURTGLASER, NEIL 2008RO3B6  1,260.00 45500  BOS.00 3500 20081023
® EAYETTE CO SUPERIOR COURTGOMEZ, AGUSTIS nsAOS07 175.00 000 175.00 0.00 WARRANT
T FAYETTE CO SUPERIOR COURTUSVARA, RAULVILLANUEVA 0ERO3LL 126000 21000 1,05000 0.00 2008-04-30  WARRANT
ggﬁwmﬁ €0 SUPERIOR COURTHAMILTON, LARAY 0BROOTS 125000  £65.00 59500  95.00 20081023
E%M Do nnt count this casa 26 2 Non-Collectabla. This case will be reflectad in the Pald ccount.

frofessiona! Probation Services, Inc, - OTEWRDIEVED - Dotobar 01,2009 - 1022 am FPage: 274
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For Officar:
Current  Next Bpt
Court ) Marme - _ _m_ o ﬂ:_m:_lm_—ng Pajd Balance Collectad Drade Motes
"FAYETTE €O SUPERIOR COURTHEALEY, DARREN U Z00BRO37E 42060 3500 36500 0.00 2008-10-22 WARRANT
FAYETTE CO SUPERIOR COURTHEARD, GLORIA AN D2RODEE 185.00 noo 18500 0.08 VEARRANT
FAYETTE CO SUPERIOR COURTHOWARD, THOMAS WItLIAM 2008R04Z8E 420,00 24500 17500  35.00 20091023
FAYETTE €O SUPERIDR COURTIOHNSON, MARVIN JOHNSON 420.00 0.00 420,00 £.00 2008-08-15 CUSTODY
FAYETTE €O SUPERIOR COURTIONES, [EFFERY 7000R-0118  420.00  35.00  3BS.00 3500 2000.10.08
FAYETTE CO SUPERIOR COURTKELLY, AESHAR KENDALL 088-0002 84000 3IBS.00 45500 D00 Z009-04-30  WARRANT
FAYETTE CO SUPERIOR COURTLUCIANG. NICHOLAS 2008RO387  1.680.00  490.00 118000  70.0D 2005-10-23
FAYETTE C SUPERIOR COURTLUGHAS, ALLISON CHIMEXEA Z007ROZLD 420,00 10500 © 31500 D.00 200B-0504 WARRANT
FAYETTE CD SUPERIOR COURTMANN, COREY SCOTT 0BR-0440 840.00  385.00 45500  35.00 Zoosdg0a3
EAYETTE CO EUPERIOR COURTMOCLELLAN, SARAH 200BR-0100-B  420.00 0.00 420,00 D.OD 20081015
FAYETTE CD SUPERIOR COURTMCGREGOR, JAMIE 2008RO104 42000 24500 17500 3500 20081045
FAYETTE CO SUPERIOR COURTMILLER, JASON DBR-UZ4TA 42000 14000 2B0.00 0.00 Z00B-10-09
FAYETTE CD SUPERIOR COURTMOBLEY, RODNEY SCOTT 200BROZ77  840.00  280.00  SBO.00 3500 2000-10-08
FAYETTE CO SUPERIOR COURTMONTGOMERY, STEPHEN 008R0ZEAC 42000  210.00 210,00 3500 20081023
FAYETTE CO SUPERIOR COURTMOSELEY, WILLIAM DANIEL | 2008R-0127 420,00 0.00 420,00 0.00 20090805 WARRANT
FAYETTE OO SyugﬂlﬁR;QR COUBRTMOSLEY, STEVEN A, ’ ZOOERO3E0 84000 455.00 38500 3500 2005-1022
EAYETTE C0 SUPERIOR COURTMURPHY, TYSESE 2005R-0102  1,260.00 o.00 126000 D.OD F008-10-22  PENDING
#AYETTE CO SUPERIOR COURTMYLES, ANTONIO P, DER-GABD 420.00 0.0 420,00 0.00 2008-06-04 CUSTODY
EAYETTE T SUPERIOR COURTORNDORFF, BRITTANY R 2O0HRA 420,06 . 245.00  175.00 35.00 200810418
FAYETTE CD SUPERIOR COURTRATRICK, STEPHEN Z00BRO292  1,260.00 21000 L0S0.O0 3500 2008-10-2Z _
FAYETTE CO SUPERIOR COURTPECK, CHARLES GEROME 2008ADOSAEE 840,00 24500 58500  140.00 20050978 CUSTOOY
FAYETTE CD SUPERIOR COURTPEPPERS, RODNEY Z008R-G0B6  420.00  175.00 (24500 3500 2000-10-2F
o, FAYETTE CO SUPERIOR COURTRCRINSON, KALL 200980288 420,06 3500 38500 35.00 20001008
[e]
E
%W Do not count this case as a Non-Collectable. This cass will be reflecked In the Pald cowtnt.
oy

Profassions! Probation Services, inc. - OTSWRGIAWE.G - Ocipher 01, 2009 - 3022 am
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P

£82000 5900 444 Sdd

b

For (Hfieen

Currest  Next Rpt
Court ~ Hame _ _ o Ordered Pald B8alance Collected  Date Hotes
FAYETTE (0 SUPERIOR COURTSAUNDERS, JOSHUA MAURICE 2003R0235  1,260.00 000 L260.00  0.00 2008-0904 \WARRANT
FAYETTE CO SUPERIOR COURTSETRAM, AKIEL 2009R0077 47000 24500 17500 3500 20000828
FAYETTE CO SUPERIOR COURTSTINSON, JACKIE - 07ROLES 215,00 080  315.00 0.00 WARRANT |
FAYETTE CO SLPEAIOR COURTTHEPPHASONE, SACKDA BATTERY 420,06 3500 38500 35.00 20091022 B
FAYETTE CO SLPERIGR COURTTHOMAS, ALEXANDER FOOUR-0190  L260.00 500 1155400 35.00 2005-10-07
FAYETTE CO SUPERIOR COURTWALLOCH, JAMES CRUM 840,00 3500 80500  35.00 20091015
FAYETTE Cb SUPERIOR CDURTWEST, CLAYTON D7RO0EY TEEO0 T3E.O0 000 35.00 2005-08-27 )
FAYETTE C0 SUPERIOR COURTWIMBLUSH, DAVID 20DERN4ETE 420,00 144,00 280,00 .00 2009-0715  CUSTODY
FAYETTE CO SUPERIOR COURTWRIGHT, LAGARY DIR-OUZE 350,00 0.00 350,00 000 “Custony
FAYETTE CD SUPERIOR COURTYATES, XM K 420,00 210,00 21000 3500 20080915 '

Pald: 47

7 -=  . Ik I‘J

Number Warrents: 17

ZUCRROZBY

Count  Nen-Coliectabls Cofestzble
. i

O

s

2

5 Do not count this caze 235 a Hon-Collectable. Thizs case will he reflected in the Paid count.
=

=

rofecsional Probation Servives, nc. -OTSWROILWE.O - Qcheber 01, 2008 - 10522 am
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3M Electronic Monitoring

SCRAM™ Hemote Breath Alcohal

Testing Device

The most trusted names in electronic monktaring—3k4 and
Alcohol Monitoring Systems, Inc.—acome tagsther to bring you
one of the smallest breath alcohol devices that provides big
peace of mind for corrections and law enforcement officers
managing alcohol monitoring programs.

SCRAM Remete Breath is a handheld, wireless, breath aleohof
device that provides automated fackal recognition and GPS
location fracking with each test.

Confidential
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PASSED BAAC Features
FAILED ider’“ﬁﬁa‘im = (ne-piece, handheld device is rugged, portable and
easy lo use

= Automated facid racognition software helps confirm
wheiher the eorrect individual is taking the fest
- Inteligent biometric confirmation system and automated
matching—reduces manual review of photes
- Hlgh-resolution Images
= [mmediate notification of both braath alechol level and positive
client identification
- Significantly reduces staff {ime required to
confirm identities
- Real-time notifications with avtomated, simultaneous
W client verification
AF] caught mismeaitch on photos » Device-initiated testing—automatically furns on and prompts

whan subject's cousin atlempled .
ic take scheduled test for him, clients for fests

- Helping ensure clients always know when i is time o test

- Flexibie tgsting scheduls options—random, scheduled and
on-demand

— Ordional reminders and notifications sent fo client's
cell phone
o Store and forward up o 48,000 test resuits
- Stores test results when out of cell coverage and
forwards them when service is reacquired, so you'll never
lose tast data
s PS location with every test—even missed tests
~ GPS locations provide more supervision data, especially
cn missed tests

An Industry Leader

38 Electronic Monitoring Is a devefoper and manufactursr of Industry leading GPS, BF and Aleohel monitorng technolngles, providing monitoring
squipment and related field services specifically for the corrections, law enforcement and security industriss. Since 1994, 30 Eiectrenic Monitoring has
bhaen serving ULS. agencies and sarvice providars, bringing them invaluabie field suppart experlance and engineering expertise. 3M Electronic Monitoring
systerns are further deployed by private aperators and government agencies worldwide. 3M Hecltronic Monitoring is 180 8001:2008 ceriified and is part
of AM's Traffic Safety and Security Division,

;3% Electronlc Monitoring (US4} Please recycls, Printed in the USA.
1638 Gunn Hwry, € 30 2014, Al righis reserved.
fdegsa, FL 33858 ) 85-0503-2040-1
Toll Free: 888-677-6278 M Is & trademark of 3M Company. Used under license in Canaa.
Fax: 813-748-5474 Al other trademarks ars the property of thelr respastive owners.
wisit us 3t www.dm.com/slectranicmonitoring Warramty information Is avallable upon recusst,

Confidential
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Science.
Applied to Life.™

™ One-Plece Fracking Devies 4. - -

Confidential
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Flexible
Software
Muttiple Supervision Levels

Switches easily betwesn active,
hybrid znd passive modes

Custom Program Configurations
Allows specific program rules to be
set for each offender

Simple Activation

Sets up in less than & minutes

‘Home Curfew

Optional Indoor Beacon

improves location agcuracy while
allowing offenders 1o move fraely
indoors without signal loss or
interruption

Adjustable Indoor Range

RF tethering between the beacaon
and offender device sliows for
custom range settings up to 250 ft.

3M Electronic Monitaring

- 1838 Gunn Hwy.

Odessa, FL 23555

Toll Fres: 288-677-6278

Fax: B13-748-5474

visit us at:
www.3m.com/electronicmanitoring

Simplified
Design

Single-Use Strap

Improves comfort, cleanliness and
the potential for compliance

Tamper Resistance
Strap materials prevant stretching

and reveal tampering

Waterproof

Strap and device resist water up
to 68 t. in depth

Battery Life

Lasts more than 38 hoursona
2.5 hr. chargs

Certified Safe

Meets all necessary safety
standards and FCC certifications
Slim Profile

Weighs in under 6.5 oz,

Reliable
Hardware

COMA Network

Supports cellular communication
and tower based tracking (TBT)
to provide the most rellable
coverage nationwide

Two-Way Communication

Notifies offenders with LED lights
and wibration alerts

Data Backup

if the signal is lost, the device
gtores up to 30 days of data

if the battery enters low-power
mode, the device stores upio 3
days of data

On-Board Processing

Program rules remain stored for
faster notification delivery

Update Compatibility

The device houses enough
storage and processing powsr
for future system updates to be
pushed and installed wirelessly

Confidential
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Overview Technical Bpeacs Request a Demo

Continuous Aicohol Monitoring And More

BI TAD®, the Transdermal Alcohol Detector, was the industry’s first
device to offer continucus alcohol monitoring and radio frequency in a
single device. As a result, judges and community corrections officers
can monitor sobriety and curfews with one, easy-to-use and reliable

device.

KEY FEATURES
s Dual Capabilities

» Advanced Technology

- Court Admissible

Tamper-Resistant Features

Monitoring Operations

Confidential
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e Systen

1—Two Capabilities

By combining alcohol and radio frequency monitoring in one systemn, agencies
save, And, TAD offers sg much more: around-the-clock officer login; variable
range settings for curfew monitoring; and a lightwelght {less than 8 ounces)
long-lasting, field-replaceable battery.

Advanced Technolog Use

1y, Yet Simple To

TAD is a water-resistant, battery-operated device that measures ingested
alcohol through a sensor resting firmly on the client’s leg. This continuous
alcoho! moenitoring device measures offender alcohol use via vaporous or
insensible perspiration passed through the skin. TAD applies a proprietary
algorithm to generate a baseline for each individual and enhance testing
ACCUracy.

Confidential -
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LTAD is 2 water-resistant, battery-operated device that detects ingested alcoho
through a sensor resting firmly on the client’s leq, Results generated by TAD
stand alone--no secondary or backup testing is needed.

Confidential
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7 Tamper Detection Features

"TAD has seven tamper-resistant features to ensure reliability and accuracy,
including proximity, motion, skin-contact sensors, fiber-optic strap detection,
and more. Officers can also be alerted to viclations via email, smartphone, or
tablet. Combined, these technologies deliver comprehensive protection agains
client tampering and help ensure system integrity.

Confidential
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AANA MEETING ATTENDANCE SHEET

NAME:
_ oate |

NAME OF GROUP

SIGNATURE

Confidential
PPS RFP Docs 000296




Case 2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 186 of 277

Probationer Case Information Sheet

- Personal mfamaﬁoﬁ,

Court: Pmbati;cﬁn Officer: Min. Payment: §
Waived Fee: Y ! N
“First Name: _ Middle: TLast:
Alias: | - '
DOB: o Sex: Race:
Height: ' Weight: Byes: Hair
DL State: - 8SN:
Markingss -
L me A:ddress:___ — City:
Lo  Zip: Home Phone: . Cell:
Emergency Contact Information
Contact #1: . Relationship: . |
Address: ity State Zip:
Phone: *
Contact #1: v Relationship: |
Address; - iy  State:  Zipr.
~Phone:
- Work Information
Hmsleviment States Y/N 7 Heaployer, -
Bmployer Address:
Hmployer Phone:
%\f tes: Sentence: Start: o End: v .. Term/Months:
R R First Office ContactDate: -~
ol Confidential
PPS RFP Docs 000287
Intake Officer: Drate; :
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COMMUNITY SERVICE INTAKE FORM

NAME 8EX . AGE. - 88N
MEDICAL DISABTLITIES/PROBLEMS . - :
OFFENSE B _ DOCKET JUDGE
SENTENCE DATE - TERMINATION DATE,
NUMBER OF HOURS _DEADLINE.

COMMUNITY SERVICE RESPONSIBILITIES AND REQUIREMENTS

1. Y on must complete no less than (8) hours of community servics work each consecutive week., Of
course, you may do more each week to finigh sconer,

2. Your community service must be accomplished with a positive ané cooperative ammde and the
work should be accomplished on the established schedule with quality workmanship.

3. Failure fo show up for community service will not be tolerated without prior approval. This

-includes being late or leaving early. You must report 1o the on-site supervisor when you arrive or

leave site.

4. Any unexcused absence, failure to perform work as instructed, insubordination, infoxicatien,

ilegal dmg use, or any act disruptive to the work crew will result in you being immediately
dismissed from the work detail, and the reason for dismissal reported to the sentencing Judge.

3. No one except the Semencing Judge and the Probation Gfficer has the anthority to excuse you
from community service work.
6. The only acceptable excuse is a written doctor’s excuse that has been verified by yaur

Probation Officer, Other excuses will only be accepted afler the facts have been verified.

You are responsible for providing your own transportation to vour community service site,
Clothing requirements should be bassd on weather, type of service, and site location.

Problems that ariso while performing community servies should be brought 1o the aftention of the
on-site supervisor,

A

I certify that the information in this document 18 true to the best of my knowledge. I further
certify that I accept placement in a community service agency to perforin community service and
[ understand my responsibilities for proper performance of community service work. I anthorize
Professional Probation Services, Inc. 1o release the above information to the agency to which T
amn assigned to perform community service work. | undersiand that this consent shall expire
upon my satisfactory performance and completion of court-ordered commumity service howrs, [
further, understand that this consent may not be revoked by me wntil there has bcen a fﬁi}ﬂiﬂ&l and
effective termination or revacanon of my probation.

CONSENTEDTOTHIS . DAYOF ,20.

X ......

- Probationer - - Witness

Confidential
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STATE OF ALABAMA
COUNTY OF

EMENT

1. Probationer agrees to perform commuuity service for any court approved agency,
hereinafter called AUTHORITY as part of a court ordered sertence. For the purpose of
this Agreement, AUTHORITY means the County/City of,
Professional Probation Services Ine,, and any court apprev ed agency, its-employees, agg,ntn
officials, and supervlsers mncluding Eﬂs /her successors in office.

COMMUNITY SERVICE AGRI

2. The PROBATIONER Covenants, Agrees and Promises the following:

a. © Iwill perform such community service in a proper and workroanlike manner.

b, T will assurne liability for any bodily or personal injury received as'a result of
performing this community service. I will not institute any proceedings against
the AUTHORITY or its Insurers, Court Officials, Probation Officials or any
Federal Court, Administration Court or Worker’s Compensation Board becanse

. of any injury arising out of this community service or because of any injury
sustained while going 1o or from any localion where such commuzm’y service is
or 18 to be performed.

c. Twill not be considersd an employee of said AUTHORITY wltule performing
such commumity service and understand I am not to be paid any compensation
whatsoever for the community service I shall perform.

d. I herein declare no disability or handicap which will prevent the performance
of my asgigned community service hours. I will promptly provide to the court
written documentation which fully describes any disability or handicap should
such occur in the future. Exemption from community service can only be
declared by the Court.

e, T understand that if I do not satisfactorily perform community service, my

, senfence imposed Dy the Court may be revoked.
f. Tunderstand and have reviewed the conditions agreed to by the AUTHORITY.
g T understand that I am to complete hours of cominmity service.

IN WITNESS WHEREOQF, PROBATIONER HAS HERE ONTO SET HIS HAND

cm this the ;. ._:_::daya:}f_ _ 2(_}

Sigrned in the presence of:

Probationer - Witness

Confidential
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Bat.e

RE: COMMUNITY SERVICE PLACEMENT

You bave been sentenced to complete e, OUrs of community service. You
have been assigaed to the following agency to complete this work: '

You are directed to contact At
within five days to begin this service,

You will be required to work a minimum of 8 hours of community service every consecutive
week until all bours ave completed. If you fail fo complete a minimum of 3 hours per week
yvour assignment will be returned to your Prebation Officer for action.

It is your respousibility to have your hours documented on the timesheet provided to you
and to return this timesheet to your Probation Officer upon completion 6 all hours, Failure
to comply with these instructions or the instructions of this agency is a vislation of the
conditions of your probation. This service shouold be completed by

Any questions or problems regarding this assignment should be divected fo me or o your
FProbatien Officer.

Sincerely,

Community Service Coordinator

Confidential
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Bate

ATTH: :
RE: COMMUNITY SERVICE REFERRAL
Dear i 3
Flease be advised that 3 _. . -~ wwas referred tb your
agency to complete ... howurs af communily service. He/She was instructed

to contact you within five days to begin this service.

The offender will be responsible for providing documentation {6 your agency's supervisor
| and having his/her hours recorded for each day worked. The offender will further be
required to complete a minimum of 8 hours of service every consecutive week uptil all
lkours are completed and their completed timesheet is returned to their Probation Officer.,
The oifender kas been instructed to complete this servicé by e,

Please contact me should you have any guestions or problems.

Sincerely,

Cemmunify Serviee Coordinater

Confidential
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COMMUNILY SERVICE RECORD
MANDATORY HOURS HAME
ADDED HOURS ACENCY o :
DATE . wopR TN ovr | HOURs | PROBATIONER'S | supv.
COMPLETED SIGNATURE INITIAL |
TOTAY, HOORS:
T{E‘m%r TOr COMMONITEY EERVICE COURDINATOR
FROFESSIONAL PRUBBTION SERVICES
P.o. Box Z987
NOJRACROSE, <A 30051
Confidential
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PROFESSIONAL PROBATION SERVICES, INC.
PROBATION DELINQUENCY REPORT

Naimne; o e Date:

{ase Nols): — To:
Olfensetsl: _ - From:
Senteniee Date: Couit:
_mei:;g%iagm Date: o _ Countyr ...

Circumstances of Delingquency:

Summary of Behavior Under Bupervigion

:I:jrﬁbaticn Sup.ervisorgs Recomnieridations (Ex:plm Why} “
[ ] Issusnce of Warrant _ [ ] Revocation Hearing

Due to the above stated violations, it is xespectfuﬂy recornmended that . . .

Prdhaticm Supervisér (Sig’nature) " (Date)

Confidential
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REQUEST FOR URINALYSIS DRUG SCREEN

PART I JENTIEICATION

PROBATIONER'S NAME . N

Last Flrnt Klddle
SEX RACE DOB / /
COURT_ _ CASE# o )
LOCATION ' {Office Address)
PROBATION OFFICER'S NAME :
PART I STATEMENT

I am neither under the ipfinence of any drugs or medication nor have T taken any drugs or
medication in the past three (3) weeks other than those lsted below, [ certify that the urine sample
is my own, has not been tampered with by myself or anyone else, and the container bas heen sealed
* in DLy presence.

Medication within past three {3) weeks:

Hiég:s.i drugs within past three (3) weeks:___ o

Probationer's Signature:
Container sealed by:

Sample Date:

PART IUL TYFPE OF DRUG SCREEN REQUESTED

RDS ( ) Routine Drug Screen

INT ( ) Intake Screen (within first three weeks)

¥UOS ( } ¥Foliow-up Screen (or weeldy folloy-up statug)

SDS ()}, Suspect Drug Screen [Drug(s) suspected]:

RSS { )} Random Selectinn Survey (Selected at random from popuiatmnfmse!mﬂ)
TPS { )} . Tetal Population Survey (Total popuiation/caseload being screened)
RET ( )} RETEST (Subject hashad at least one pe:asxtm: result)

OTH ( ) OI’HER :

PARTIV TEST RESULTS

Tested by: B . Date: _
THC(Marijuana) ( )Negative ( }Pesitive { JNot Tested
COCAINE © { JNegative { )Positive ( }Not Tested

AMPHETAMINES { )Negative { )Positive ( }NotTested
BARBITURATES ( )Megative { )Positive ( JNot Tested

HEROIN { JNegative ( )Positive ( )NotTested

Comments: .. R ,

CC: Original fo Probatonsr's File _ . Confidential
PPS RFP Docs 000304
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EXPIRATION LIST @
MONTH -
DATE _ CT. NAME. __NOTES STATUS
-
MONTH |
DATE (T, NAME . O NOTES .. STATUS
Confidential
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NAME: L e EXP. DATE:
oS - - R - DIA - AlA: N/A: GED: H/A: D/s:
NOTES:

Date | Amt Paid | Notes

Confidential
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PR OFESSIONAL PROBATION SERVICES, INC .

Court ~ Community ~ ijmdﬁr

Date:

Mr,ms,.: . e

You failed m report as divected to your assigned pmbaimm officer on
¢+ As you are aware, this is a

vislation of the conditions of your pmhatéan.

You are now directed to report to my office on
at am/pm, Failure {0 repnrt for this appointment
will result in the issuance of a warrant for your arrest. Please conduct yourself
accordingly to avoid farther legal action.

Any gquestions regarding this matter should be directed to my office at
246 Sycamore Street, Suite 255 Decatur, GGeorgia 30030; telephone number
(494) 373-6337,

Sincerely;

Brian Drake
Probation Officer

246 Sycamore Sireel, Sutie 255 Decatur, Geargia 30038 Telephone (404} 373-6337 RS RFJIE; al:;)% 4 %%5713433 7
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Failure to Report list )

This list is to help you keep track of your FTR's

Date _‘ Name T L Eri¥r2, °' Notes

Confidential
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Professional Probation Services
House Arrest Candidate Worksheet

+  Dovyouhave 2 job? How long have you been working st this jub?
4 Do you have & permanent residence? How long have you been living there?
¥ Do you have a working telephone? Do you pay the bill on time? You may only have call

wailing as a special Feature, nothing else.

¢ This program is §2.00 to $10.00 a day depending or the sentence that you will receive,
You will be responsible for paying every month thal you are on this program in advance,
Do you feel that you are capable of handling these payments?

4 1fyou participate in this program it will consist of wearing an ankle transmitter and being
tested for aleohel through your phosg system. You weallowsd to work and perform any
duties ordered by the court with g set sehedule, otherwise you are confined (o your homg,
Do you feel that you are capable of perfurming these duties without being revoked?

Menthly Exoaises

B House Amrestcost 327000 ...
Housing and utilities ;
Auto _
Mzals

Fines, 2te.

Total

I acknowledge that participation in this program is Court Ordered a5 a volunlary alteroaiive to
incaidaration, and no member of PP.S House Asrest has fiade any stated or implied promisss of
congiderations or cosrced me nany way whatsoover to pariicipats in this program. Dy sigilng, 1
the probationer, agree 46 &1 terms and condiions of this program. T herchy state that alt '
drmation provided te P P8, {5 true and accurale 1o the best of my knowdetiue.

Probationer Date Witnsss Date
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PPS HOUSE ARREST DIVISION
_Eguipment Receipt / Return

The following Electronic Menitoring equipment has been assigned to and received by.

Chent Name
.FMD 4 o TrECISMIttEF e GOl
Base Station ' Fracking Unit . Sobristor

The aebove referenced equipment is the property of PPS and has been femporarily assigned to me by PPS for the
purpose of my electronic monitoring. PPE's current list price for replacement of the equipment is:

ExacuTrack Base Station 2 \FMQ!’T ransmitter goos
: E © Tracking Unit : 8010
Transmitter : HoméaGuard
Box ; HGS
Power Supply 3 . Power Supply
[Celiular  Unit
- Eabristor  Unit

I understand and agree that [ have financial respongibility for the above listed equipment until such fime that | return
the equipment fo PPS. Any problerrs or demage to the equl pmané is my respmssh lity, and Dwill repoii this
imrnediately to PPS. Tunderstand and agree that T will pay an hiflal "hook-up™ fez, allimonitoring fees, and
reimburse PPS for any loss and or damage of the above jisted éﬁ:wam%nt { agres fo refurn the gguipment o PPS
upon requast or the completion of my house arrest 7 home confi nemem sentence. In the event that | fail {0 refurn
the equipment, | understand hat { may’ be charged with a criminal offanse of felony theff and/or pursued by
PPS for ralmbursement through civil proceadings.

Receipt of Equmené‘

| have received the above s?ated equipment on this date

‘Signature of Client T Bae Winess

Signature of PPS Staff ST Date

Return of Eq_;;!pr_g_a’_nt

| have retumed the above stated equipment on this date.

Signature of Ciient Date _:Witness

Signature of PP3 Staff Data

.......... Confidential....
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i;é_ce‘ ofasmms | NOTIGE TO SHOW CAUSE FOR FAILURE | Case Number.
ified cieial System - TO PAY FINE, COSTS,
FormC87  Rev.1182 RESTITUTION, OR OTHER COSTS
INTHE | ?“ffm‘_m’%m . COURTOF o ALABAMA
(Cirouit, District, or Municioal) (Name of Municipaiily or County)

[C1STATE OF ALABAMA %] MURNICIPALITY OF N

fy S : e I e T . . g w e e ek $¥ oa Fegens bwme s -Defendar"‘st‘

It being made known to the Court that the above-named defendani, having falled fo pay any fines, court costs,
restitufion or other costs, as previously Crdered by this Court,

it has been GRDERED and ADJUDGED that the above-named defendant shall pay the following surms {o the Clerk

of this Court by {date) e , oF appear in Court en the date and show cause, Fany, as o
why hefshe should not be jaﬁed ar mcarcaraiaci for cmmempi of court or punished pursuant to Rule 26.11, ARCRP for
his/her willful failure to pay fine, costs, restitution, victim compensation assessment, or other cosls as orderad.

FINES $
COSTS $
RESTITUTION $ o
OTHER - $
TOTAL $

In the event the defendant fails to comply with this Order or give sufficient cause or reason far noncompliance by
{date} . the court clerk may be directed fo issue a warrant for arrest and have the
defendant incarcerated or jalled sceording o law. :

This the _ o L .

" Jadge/Clerk

 Original: Court

Copy: Defendant
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PETITION FOR MODIFICATION/REVOCATION OF PROBATION

- THE CITY OF AUBURN _ NG,
Vs,
Now comes____ e Arobution Officer. . in the name and behalf of the City of Auburn and
brings this action against __ inafter cqlled the Defendant, and shows:
f s
. That the Defendant entered a plea of guilty to (was convicted of } the offense of - __ . .. o Term 201 .. ..
. I :
That this Courtonthe ______ dayof , 201 did sentence the Defendant to serve as follows:.
24 wmonths probation: Probation fee of B35.00 every month; Payv fines in the amount of & .00, “
i L

That this Court, by proper order, however, permitted the Defendant to serve said sentence on probation,
the terms and conditions of which are filly set forth in the copy of said sentence which is aitached hereto, marked
Exhibit "A", and specifically incorporated herein.

v

. That the Defendant has violated the terms and conditions of probation in the following particulars.

The deferidant is in violation of CONDTTTON #1 of his/her probated sentence, in that he/she is $105.00 in :;m:ears

‘on his/her probation supervision fee. The defendant is in violation of CONDITION #4, in that, he/she failed to

report on May 19, 2012; May 21, 2012; June 18, 2012; June 30, 2012; Tuly 18, 2012; July 30, 2012; Augnst 20,

2012, The defendant is in arrears on his/her fine payments resulting in a balance of $714.50.

WHEREFORFE éhe City prays that the citation for modification/ vevocation afprabaﬁo,ﬁ be served on the Defendant
and that the Defendant be directed to appear before this Court on a day to be fixed by the Cowrt and at that time fo

" show cause why probation should not be modified/revoked.

oI

dayef 200

PO
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. STATUS CHANGE FORM

COUAT:

OFFICER:

DOCKET:

CHANGE AS FOLLOWS:

[

i |

[
[

1

i
]

WARRANT [SSUED:

. TOLLING 188UED:

UNTOLLING I558UED:

CHANGE START DATE:

CHANGE END DATE:

HOURS OF COMMUNITY SERVICE IN LIEU OF § o COURT FINE

COMPLETED ORDERED HOURS OF CDMMU;JITY SERVICE ON

COMPLETED RISK REDUCTION COURSE ON - . o - CERAT. #

D/A EVALUATION COMPLETED ON - ___ - T COMPLETED ON -

e MONTHS MINIMUM PROBATION SUPERVISION COMPLETED

REVOCATION HEARING - REVOKED - DATE OF HEARING |

ORDER OF TERMINATION - DATE SIGNED - ...

SPECIAL TOLLING ISESUED - DATE SIGNED -

BPECIAL UNTOLLING ISSUED - DATE SIGNED -

PIF/SOP - MODIFY FEE BALANCE TO ZERC

EXPLANATION OF CHANGES (if appiicable)

ENTEREDR INTQO COMPUTER . - . Ainitials)

Confidential
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WARRANT FOR ARREST OF PROBATIONER
CITY OF AUBURN, LEE COUNTY

CITY OF AUBURN OFFENSE :
v,
DOCKET ¢
o WARRANT £ S
{LASE #

To zny Bawful Officer of the State of Alabama GREETINGS:

Whereas, on the day of , 201 the Municipal Court of the City of Auburn sentenced

of the following address:

to & sentence of probation, and;

Whereas, said Defendant is charged with violating his/her probation, in willfal disregard of a Court Order,

“specifically as follows_Thie defendant fs in violation of CONDITION £1.of his/her probated septence; in that belshe

iz 5105.00 in arrears on his/ber-probation sopervidon fee, The defendant is in viclation of COMNPITION #4. in that.

hefshe fafled to-veport op April 2%, 2002 Anril 30, 2040 2: May 18,2017 Mpy 25; 20127 Jone 25, 2012 nor any Hing
since. The defendant is in arrears on his/ber fines and costs in the amount of $240.00,

You are therefore commanded in the name of the City of Auburn to arrest said defendant and to commit himfilef
to the Lee County jail, and safely hold him/her until fuxther order of the Judge of the City of Anborn Municipal
Court, Leée County, or wntil he/she may be returned to this Court, there to answer a charge of Wolaﬁmg the

conditions of probation as specified above.

-

Issued this day of » 201

Judge
Auburn Municipal Court

g, sl e e L me s e ie o o e T

Probation Officer

Confidential
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WARRANT INFORMATION

MIZD.: ¥ . FELONY:_ . DATE:

HNAEME ¢

PHONE:

PHYSICAL DESCRIPTION

SEX: M___F__ RACE: BETGHT S o
WEIGHT: EYES: _ HAIR:

B AR DB Tt e e A

D.C.B, se#

DRUG/ALCOHOL PROBLEMS:

EMPLOYER NAME:

BIRTH STATE:

ADDEEESS @

FPHONE:

FAMILY/FRIEND NaME:

BDDRESS::

DHONE:

COURT DATA:

CURRENT OFFENSE:

EENTENCE:

PAST CRIMINAL HISTORY (ADMLITIEDR] :

OFFENSE:

DATE/SENTENCE:

ADDITIONAL INFOERMATION:

Confidential
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__PROFESSIONAL PROBATION SERVICES INC.___

238 At Avenise, NE-St Floor-/\lkta, Georgia 303052600

MEMORANDUM |
TO: e
City Court of Atlamta
FROM: S B o
Professiomal Probation Services, Inc.
DATE:
RE: REQUEST FOR RECALL OF PROBATION WARRANT

Please be advised that a probation violation warrant issued for the following subject is being
Tequested o be recalled for the below stated reason(s):

Subject’s Name: _ -
DOB. SSN:
Sex: o . Race:
Dste Warrant Issued '

Judge Issuing Warrant:

Reason for recall request:

VERIFICATION
Notice of recall received by: e e s
Signature
Date received: S, Time:

Return verification via FAX number___ _ o o tOPPS

ce:  Probationer’s File

Confidential
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ANNUAL IN-SERVICE TRAINING RECORD

Tame:
Course Title:
Diate: P ‘ . Credit Hours:

Location of Tzaiﬁing:a

© Bignature of Instructor

Signature of Participant: ...

" Upon cdmpietion of training, please fax a copy of this form to the Ejor_p{zra’cc Office.

.=Conficienti.al
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o

PETING

Frofessional Probation Seevices, Inc.
Decatur Office- Alkany Plaza Office Park, Suite 10
831 Church Street ME Decatur, AL, 35501
Phone 256-355-5711 Fax 256-355-5765

| certify that the intake information i[5 true to the best of my knowledge. | further certify that | accept
placemneant in community service and | understand my respensibilitles for proper performance. Tauthorlze
PFS, Inc. to release my intake Information to the agency to which | am assigned to perform community
service, | understand that this consent shall expire vpon my satisfactory performance and completion of
court-prdered communfty service hours, | further understand that this consent may not be revoked by
e until there has been a formal and effective termination or revacation of my probation.

CONSENTEDTOTHIS __ DAYOF___ et 20

PROBATION OFFICER

DEFENDANT.SFGNATURE

Confidential
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- Professipnal Probution Services Tne. .
. Daeebir OfFics ~Albany Plaze Office Parle Budte 1)
BOT Chunsh Street NE - Decator, AL 35651
Phcnrs 255;355 5?1} Bux (256 453 mﬁ .

[mm TIME OTT | HOURS ”fsmﬂm Stpervisor's |
P “WORI{ED _E}Icmrs {Imi:;gis -

o f f
o N
I

B ETH Tt MUY I

R . & s | .
T AR
e

i
R ante 2
i

""%'L'mi——;__f,,'. . L,__.,,“
i .
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PPS, INC

s reTessional Propatan-Sarvicas acr

frecatur Office- Albany Plaza Gffice Park, Suite 10
BOL Church Street NE Decatur, AL, 35601
Phone 256-355-5711 Fax 254-355-5783

COMMUNITY SERVICE INTAKE FORM

Name: Sex: oo Age:
Address: . ... i

Home Phone: © Cell Phane:

Ermnplayrent: _ Wark Phone:

ok sehadure T T

Medical Problems/Disabifity: . _
Offense: Dockat: Judges
Sentence: Probation Officer:

8agin Probation Date:

Murnber

COMMU
1.

of hours/days sentenced to community senvice;

MITY SERVICE RESPONSIBILITIES AND REGUIREMENTS:
You must complete no less than elght {8) hours of community service each consecutive week. Of course

vou may do more each week to finish earlier.
Your cormmunity service must be accomplished with a positive and cooperative attitude and the work

should be accomplished on the established schedule with guality workmanship.
Fatlure to show up for communfty service will not be folerated without prior approval. This includes belng

late or leaving the worksite early. You must report to the onsite supervisor when you arrive or leave the

sita.
Any unexcused absence, fallure to parform work as instructed, Insubordination, intoxication. lllega! drug

use, or any act of disruption to the work crew will resuft in you being immedlately dismissed from the
work detail, Any reason for dismissal will ke reparted to the sentencing Judge, _
No one exeept the sentencing Judge and Community Service Coordinator has the authorily o excuse you

from community service work.
The only acceptable excuse Is a written doctor’s excuse that has been verified by your Probation Officer or

the Community Service Coordinator, Other excuses will only be accepted after the facts have been

verified,

You are rasponsible (or providing your own transportation (o and Iram the Worksne o the Jdesighated

reporting location. You are responsible for your own meals.
Clothing requirements should be based an weather, type of service, and site location.
Problems that arfse while performing community service should be brought {o the attention of the ansite

SUperviser

Confidential
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PRS

ProfEgEioHarHro BE T ion Horvices-iHts

Decatur Office- Albany Plazz Office Park, Suite 10
801 Church Street NF Decatur, AL 25601
Phone 256-355-5711 Fax 256-355-5765

COMMUNITY SERVICE AGREEMENT
Probationer agrees to perform commuaity service for any court approved agency, hereafter called
AUTHORITY a5 a part of a court ordered sentence. Forthe purpose of the Agreement, AUTHORITY
means the City of Decatur, PPS, Inc.,, any court approved agency, its employees, agents, officials,

and supervisors including his/her successors in offica.

2. The PROBATIONER Covenants, agress and promises the following: _

a. | will perform such community service in a proper and workmanlike manner. | wiil also obey
all safety regulations of said AUTHORITY.
IV will assume liability for any bedily or personal injury received as a result of performing this
community service, [will not institute any proceedings against the AUTHORITY or its
insurers, Court Officials, Probation Officials or any party associated with the community
service in law or equity in any Federal Court, State Court, Administrative Court or Worker's
Compensation Board because of any infury arising out of this community service or because
of any injury sustained while golng to or from any location where such community service s
or is to be performed.
[ will not be cansidered an employee of said AUTHORITY while performing such community
service and understand | am not to be paid any compensation whatsoaver for the
community service | shall perform,
| herein declare no disability or handicap which will prevent the performance of my assignad
community service hours. | will promptly provide to the Court written documentation which
fully describes any disabillty or handicap should such occur In the future, Exemption from

community servics can only be declared by the Court,
| understand thet if | do not satisfactorily perform community service, my sentence imposed

by the Court may he revoked.
L understand and have reviewed the conditions agreed to by the AUTHCRITY,

| understand that lam to complete hours of community service as directed by the

AL
IN WITNESS WHEREQF, PROBATIONER HAS HERE ONTO 5ET HIS HAND ON THIS

The day of , 20

Probationer Withess

Confidential
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PPS
Professional Probation Services, Inc,
Decatur Office- Alhany Plaza Office Park, Suite 10
801 Church Street NE Decatur, AL, 35601
Phone 256-355-5711 Fax 256-355-5765

lunderstand that Professional Probation Services, Inc. has given me the opportunity to
complete community service in lieu of paying my court ordered fines. ! understand that by
refusing to complete community service and that by not paying my fings, The Municipal Court

in Decatur, Alabama, may issue a warrant for my arrest.

Defendant Signature

Probation Officer Signature

Confidential
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BFS
Professional Probation Services, ne.
Decatur Office~ Albany Plazs Office Park, Suite 10
801 Church Street NE Decatur, AL, 35601
Phone 256-355.5711 Fax 256-355-5765

... has requested that he/she be granted permission to

complete community service in Heu of paying his/her court ordered fines. He/she was in court

and was ordered to pay fines in the amount of 5 .
hours of community service at $10.00 per

o1 o
He/she has agreed to complete i _
hour which will be the total of his/her fine balance.

Defendant Signature hate
Probation Officer Signature Date
Date

Judge Cook Signature
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rEs
Professional Probation Services, Inc.
Decatur Office- Albany Plaza Office Park, Suite 10
801 Church Street NE Decatur, AL 35601
Fhone 256-355-5711 Fax 256-355-5765

PENDING WARRANT REQUEST

Name:
Qate:.__ _
Cased:

REASON FOR REQUEST [Check Onel;
FTR 90 DAYS ARREARS S___.. .. |

Phone attempts made
i FIR Posteard sent

Last FTR: . . Last Office Contact;
FTR Dates:

Firie/restitution balance owed:

Officer Signati}re Superyisor Signature

ACTION TAKEN:
Returned ta active probation:_.
~Warrant request Issued.
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10.

GENERAL CONSH SEEEMTE{}NS
}?R{}EA’I’IGN REVQC;&TIQN

Mo rialit t6 o fury tral on the question of revocation, but gatifled to dris process in the
procesding ) '

Mo iight to discovery pursuant to a Brady motion

Mo donble jeopardy protection egainst revocation of probation, and a probationer may be

prosecuted i successive actions for probation revocation bas d on violations which were
part of the same conduct

A re:mcaﬁ on proceeding may be held before tie disposition of the eriminal case which
precipitated the revocation proceeding

Judge may ievole a probated sentence which is 1o begin in the fittire, but may not revoks

aprobated sentence which Has cypired at the tims of revocatios hearing

ahiarged mth the off’s:zzse Whlch is the basis of the revocation |

A defendant’s probation may be reviked solely on a certified copy of his cnzmml

comviction gvén if the case is beme appesled

However, if the revocation proceeding 15 based on a conviction of another erime and thf:
giher canmcﬁz@ﬂ is veversed, this in effect reverses the | reﬁ:&a’c&mn revocation

No evidentiary hearing required on a Defendam’s motion to modify pmbaﬁom pursuant to

Confidential
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RIGHT TO LEGAL COUNSEL
PROBATION REVOCATION IfiEARIN G

A probationer is entitled to be represented by a lawyer in a Tevocation procesding ifhe is

4_3&1'6 to employ.one.

Tﬁ”{)i{ﬁﬁi’ﬂ“ ?RGBJ%TI@NER Qméeim&s for Determin ermining

“Presurnptively, it may be said thaf counsel should be provided m cases where, after
being informed of his right to legal coumnsel, tﬁexﬁmbaﬁenaz makes such a request baged on 2

timely and colorable claim

(1) that he has not committed the alleged violation of the conditions upon

Whi’ch he is at Liberty; or

(2} that, even if the violation is a matter of public record or is uncontested,
there are substantial reasoné which justified or mitigated the violation and make

revocation inappropriats, and that the reascns are complex or otherwise difficult to

develop or present.

In passing on a request for appointment of counsel, the responsible agency also should
consider, especially in doubtful cases, whether the probationer appears to be capable of speaking
effectively for himself. In every case in which a request for counse! at 2 preliminary or final

kearing is refused, the grounds for I’E}fﬁSEl should be stated succinctly in the record.” Gagg LY

* Scarpelli, 411 11.8. 778 (1973).
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- m . REVOCATION DUE TO NON-PAYMENT

OF FINE OR RESTITUTION

Defendant must be given an opporhumity to establish his fnability 10 pay a fine or make
restifution when such payments are not paid pursuant to a condition of probation. The
cirenrmstances of the Individual must be taken into consideration in de‘térmitﬁng whether

revocation is warranted,

Before probation gan be révoked. a determination must be made:
(1)  probationer failed to make sufficient bona fide efforts to pay; or

{(2) " gltemative formsof punishment do not exdst.
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(&)

(&)

©)

REQUIREMENTS FOR REVOCATION OF PROBATION
LIMITATION ON SUPERVISION

The term “spacial condition of probation” means a condition of a probaied or suspended

sentence which:

(1) Is gxpressly imposed as part of the senfence in addition to general conditions of

probation and court ordered fines and fees; and

2y Is idertified inwriti nig in the sentence as 8 tondition the violation of which

to the balance of the sentencs in confinement.

No court may revoke any part of any probated sentence unless the defendant

(1) adimits the violatior as alleged; or _
(2) ' unless the evidence produced at the revocation hearing establishes by a

" preponderaiice of the evidence the violation or vialations alleged

Upon proof that the defendant has viglated goy general prcrvision of nrobation (other than

by commission of a new felony offense), the court ghall congider the nse of aftgrmatives fo-

mehde;

(1)  community service

) intensive probation

(3}  diversion centers

4 ) prc;baﬁcan cla‘tﬁention centers

(5)°  special altemative incarceration

(6)  any other alternative to confinement deemed appropriate by the court or as
provided by the state or county
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_ gl_tﬁrnaﬁ%as to Inqa;_gsrg.ﬁen_

Why do we need alternatives?
& Jail/prison overcrowding
® Dudget restraints and costs

As of 2013, it costs $50.17 per day to incarcerate an offender.

Factors fo consider:
Is revocation of the offender the appropriate course of action?
s the Oﬁmdar an appropriate candidate for continuation of probation?

Which alternative to revocation is appropriate for this offender {commumnity service,
electronic monitoring, intensive probation, short texm incarceration, ete.)?
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PresHearing Res

Hénring Preparation and Testimony

onsbiliiieg:

Ensure due process (see Gagnon v. Scarpelli)

- Verify pertinent information

Prepare hearing notice/petition/waiver

Present hearing notice/petifion/waiver

Notices are 10 be served af least 72 hours (3 days) prior to the
Revocation/Modification Hearing .

“Supporting Documents for Testimony:

Tecknical Violations

Employment documentation

Residence documentation

Treatment lstters/Program attendance letiers
Certificates of completion

Community service timesheets & verification letters
Paymentireceipt history

Criminal Charges

Police reports

Supplemental reports

Sentencing documents

Photos .

Wimess subpoenas (if necessary)

Strong supporﬁng documnents are difficelt to argue against.

Recommendations:

i

3

%

Be conﬁiétenﬁ and fair
The interest of public safety should be a top consideration
Know your recommendation prior to the hearing

Page 220 of 277

Be able to provide an explanation supporting the recomunendation
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VIOLATICONS

The defendant violated CONDITION #_ of his/her probated
sentence, in that, he/she failed to report as directed on .
(always spell the month)

The defendant viclated CONDITION #__ of his/her probated .
sentence, in that, he/she committed the offense(s)
on . - o ___»{spell the state)

*The defsndant viclated CONDITION #_ of his/her probated
gentences, in that, he/she failed to pay all of his/her fines
withdin davs, resultmng in § . arrearage on his/her Court-
ordered fine. :

*Further, the defendant is § in arrears on his/her Qourt-
ordered fine and 3 in arrears on his/hexr prcobation
supervision fee.

The defendant is in violation of CONDITION $ ___ of his/her
probated sentence, in that, he/she falled to maintain sulitable
employiient .

*The defendant violated CONDITION # of his/her probated
sentence, in that, he/she changed his/her place of residence
without notifying his/her probation officer.

*The defendant violated CONDITION #  of his/her probated
sentence, in that, he/she left the state without notifying
his/her probation cfficer on {or about} I

The defendant violated CONDITION #_,  of his/her probated
sentence, in that, he/she falled to avoid alcohol intoxication on
in as evidenced by registering
BAC on tha Bleco. Sensor FII.

The defendant violated CONDITION # . of his/her probated
sentence, in that, he/she failed to avoid dangerous drugs as
avidenced by testlng positive for (the drug used) on
in « (the defendant must consent to screen if mot
aré&teﬁ to abstain)

Specizl DONDITIONS

The defendant violated Special CONDITION ¢ of his/her probated
sentence, in that, he/she falled to abstain from the use of
alcochol and/or drugs as evidenced by testing positive for (the
drug used) on . .. ... im _ .
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The defendant is in wviolation of Special CONDITION #__  of
his/her probated sentence, in that; he/she failed to submit to an
alcohol and drug use evaluation- and follow the directives of
treatment.

‘The d@fends&mt is in wiolation of Special CONDITION # . -of

his/her probated sentence, in that, he/she failed to Tsuccessfully

complete ... hours of community service.as directed,; only

cumpleting hours.
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e (Clarity

¢ Use of concise words

¢  Avoidlegal terms

o  Be careful with abbreviations

¢ Legibility
% Proper spelling
*  Proper grammar

Confidential ,
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EDITING AND REWRITING |

Rewrite or edit the following. eliminating unnecessary words or materials:

1@,

10,

The enclosed form. which is for vour signature, is being sent in this 'packaﬂ;e.

i

In view of the fact that the instructor performed poorly wa {eel he should
be afforded another cppertunity in the near future o demonstrate his ebility.

The Curriculum Committee could not reach an egreement on the matter.

 Cansideration is teing given to this matter by the Eveluation Divisicn,

Thev promised that they would reach e decision by Monday.
Nien who are industrioyus will succeed. |
Could this be written in & differentway?

Yay can cut the cost of correspondence through the use of sutomatic type-
weitors,

Tom's [ather joined the Army whan he was onlv siz vears oid.

This workbook was preoored by us to aid our students. -

[
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e s F 4
SR R

[ . : . L 5 ‘;
- IN'THE MUNICIPAL COURT OF DECATUR

Ly : STATE OF GEORGIA -
f:rry GF ﬁ%}é&’f
'y-g.
‘{&;f
Plea” - 5:'?‘_‘4&'1_ N *
Gallly, | Cowt, = OFFENSE J) &i’f‘fiﬂ{?ﬁ FiNE & COsTE FTOTAL
EM[V | ﬁk??‘fkﬁc%ﬁ _fr (8217 _gso &b Ao - 0TS
SEEN S R B '
D
DS
1 1)
SENTENCE OF PROBATION
) W}IEKF&S the ab@m disposition bag been miads aﬁamag the ahove named dafepdant, the &efﬁnéant is hershy.
-gam&nc 4 tn confinement for a peed el . L& . gnonihs and oedered o Fay8 m%&] ﬁnﬂ in the amount of
e a0 delars Gt luding 2l ap;:zkzmﬂ!ts sugcharges).

- BDWEVEK it is fur‘ther ordered bry the Court that the above senfence mzy be served on pri}bamﬁn, ﬁubjm‘:t ke the
fellowing copditiana. The Defendant is ordered 1o/
L Pay & monthly probation secvice fes of 530,00 1w Professiopal thamm S&r”-fir.%. Tne., The Courl's probation service
conuactor sutharized by O.CG.A Seation 47-8-100;
1. Pay amonthly Crime Victims: Compersation Program fee of 3% 0 o .
2. Pay sl fines and sorchirges within __ e diys at & rate of § 2 permmonth,
3, Mot violaee the laws of any gov erpmental unit;
4 Feport © the probation supervisor as dirpotad and bahave ina zmch{ui ard {aspcﬂtj‘ul manner;
3. Wark laithfully at suitable smployment Insofar 85 may be possible;
G, ‘Mot change his/er present place of abods, or leave the State withow permission of the probation sup:.r‘nmr;
7
&

Support hisfher legal d.a;;mdam’ﬁ to the best of hjafher abl iy
Aroid mjurous 2ad vicioos habits-cipecially sleoholic ltaxication, marcotics ﬁm{ other dangerous f:‘amgs unless

prescribed lawisliy;
9. Avoid persons and piacc,s of harraful or dxsmputsblc characier;
- The {olowing comditens poe applicehlze ondy if checked:
L] 300 - Abstain from the'use of alechol and didps, and submilid randem eiimmlfﬂmg st .
{1 i1 -Submitto an alcohol and doig ss svafization as dipscled aind follow Al Fatlier dissuiives for nrcalmcnt of counssling:
1 1z Compleiz a Bisk deﬂci}on course cagduced b ¥ ap sgency ficensed by the Saie of Georgia; )
{’";7} 13, ~Syuceessfully complete. ° o .. hours of coqummunizy servicd as directed by the probation supm'xwr"
i¥7] 14 . Pribees tobe wygivaked vpon peyment of the fing snd chuiplenon of w1t ather abligations and conditions; sxcept

pmbaf i shafl bes mirmum of mwgw manths repardless 0 dats of pa)mcm at‘ fine o ccmpienan of other
oblipations apd conditons set foeth herein,

[ 15, .+ Payresuioton 1;1 he amptint of § ' for Cianion 4. I S

Y] 6 - Ad il o the Dekeli v, . Taib agaler gérve " dave orhouse syesl;

L I YR Cﬁmgicw 3 ?SL 5 _._ Anger Control; YDL%L’JEUE Effunder; &i%lsmﬁ«-]ﬂb Wonksholss
o] 1R Adiend Ahg_ MA. moclings por week and verify-stenddancd with the pm&aﬁmn ﬁapmm:m

UPON THE VIOLA TION of any of these condidons, probadon may b:s revoked and the sentz=nice of confinement
execuizd. The Defendant is subjéct o suyest upan the v;o,&mn of &:‘,y mr;d;tmn of probation. 1T 15 50 om)}zm this
AR dayof Fﬂéw;v o, 2007

E 0

Judge, Muricipal Coup
City of" Decrtur Gemgﬁa

’ﬁm 3-‘: 19 tu{j?‘y Ei):l ¥ Ee m-i:l eaersez cany af C%u: senlonce h".‘L'E been dtavmﬂ i prrson, o ‘%.h-. Dcfr;nliu‘l who }:,as E:r.r.n :Eui.)' ms}mcmd mg_m:img the condians of

e cia;g"-nf mfﬁw 20 42

S e P of P s

S Officer o ' mrma :
White - Clerk of Court Yellow « Probatlon ;)efwdlgs;
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E‘\ . o N Professional Probation Services, Inc.
; \ - {(Case History/Field Sheet

L Personal Iﬁfarmamm ' o )
| Name (Last) 5‘ MiHV (First) Nath (Midd}a) ‘ Fae
SN a5¢- 18- 2473 - ‘D?'?fij‘i?’f 2.07-47 -
_Addreﬂﬂ gggg {om e ;ZJ . ’ngf-* ﬁmﬁ é  Phone Nmbgr;{ “_?_”“_‘I‘xs } L;'{x.}?; - 3;‘3&“
Cﬂy/Si:afiE:z’szp gWM& GA __%?95_5'55:_ Cfmﬁt}f .faég _:_'_ R

I Ummyiaysﬁ shedk hﬂ’m iy /‘f

Address: | Work Phomes ()

seﬁ F race -5 [height &5 /¢ | weight /_5’0 eyﬁs 5@»

| hair b

}FnyskcaiMnntai Dlsabumss []Muahom}mg Addictions [} SSETSfTakaft&*JEGOS {} i .

. éEI.__fCésurmaﬁ%

e ' | Fine ocket | Term | Count . |Datss
{ = o E Dock | C e
Cheph e lexart (12 | 0 | 9203
S o st DDz
Ed 2-aled
Toilng: “
: 'E;?n’ccsﬁmv“ .
Sentence; mmzths pmbaﬁo:ﬁ (now-term) f months pz'a:}babon (sop}
. Mivimum of © §  months o monﬂ'ls o pay -
Court _ ﬁ?vatﬁfw;* __='j'il'{f§E Corriere_. B Sﬁhs:::i’mr
_ITI. Special Conditions . TR
Orde.mita pay Monthly | Finé:. § "1le " Rest§ o 0 | Fund:§ 1o e | Fee:$ 3600 .
oL $_ss & 5380 Pw $3000 -
[]Cormnumty Semca ©  Hours Agmcy | ' “ Compiémd:_--

[ 1Alochol and Drog Asscssmenz Agency:

:{R_LskReduction Course: Lﬁw I I [] 2
ulT*xm& e bowsdas 5.
b*mm from ak,@?my

_z
s

i Mmmmm

’ !weﬂéc

Comploted.
Completed:.

,E o Oﬁﬁ_éez Dr:mne,i

Total Monﬂ:ﬁy Paymem m*’? S

Confldentlal
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IN THE CITY COURT OF ATLANTA

STATE OF GEORGIA
- THE STATE _u :
: v, . " . . .
:}mqj-n‘_ bCrE'.«-
Plea  Mao © Verdid : . .
Gailty  Coat Caillty ( 7 OFFENSE . - CITATION . FINE
R O I & R 1V: = |/ A 17- Yol
A TS B Mo Tosecesa - ©_ degs# #5303 =
(v 1y o1y . |
[} “ [ } { ] 2
(1. i1 (1 |
SENTENCE OF PROB&TIO?‘{
WHEREAS, the above disposition bas been made agamst the abave named defendant, the defendant is hereby
sertenced fo confmernent for a peried of ... ek menths and ordered to pay atotal fine in the amount of
#Fleaz = - dollars {Whichﬁmludés all applicable surcharges and costa.)

BOWEVER, it is forther ordered by the Coutt that the above sentence may be served on pmo;ahgn, subject to the
following conditions.  The Deéfendant is ordered to;
1. Pay amosthly probafism servics fes of [ | 525.00 Level I (530,00 M&E{}Mmmmmmfesmm
Probaton Services, Tog., the Courl’s probaton service contractor authorized by O C.G.A Sertion 42-3- IGC}

la Pay a montlly Crime Victims Commpensation Program fee of 33.00;
2. Pay =ll fines which inchode surcharges and costs wittin. 230 days; ararate of §_9.3 .~ per ‘manih.
5 Novviclate the laws of ey govesnmismts] unit,
. 4 Report to the probation supsrvisor a5 divected and behave in a ‘ruthfi] and mspecc&n RAnner,
5. Work fitfdlly o smisble sinplosment sofr 85 may be possihle;
© 4 Mot change hinther present place of shade, or lesve the State withoid potifying the pmbznen saperviser;
7. Suppert histher legal depmerieds 10 the bast of iiw/her ahiity,
B Avoid mjmrious mmd viclews habits-sspecially alecholic Infdeation, ard dengerous d:ugs Lmlr:::as ymﬂcn‘bed lgwmﬂy'
5. Avoid persons and places of hanmfil or deaeputeble charmdter;
10,

Probation o be termimeted tpan. pr:tymeu% of the fme and s::mpietmn of all other mohvaﬂsns aned
condiions;

o R il Abstzin from the use of alcohel and drugs, md submit to rmdem slcohol/drug ?ém
[ 1 1z Subwar 4o an aleobel and drug nse evaluztion md follow all direciives for trestinent or mmsaim,

I A Complete 2 Rigk Redticron souvse sonducted by an agemey Hosnned by e State 67 Cotegia

S AT Successfuliy coplers . MO Ndureof cz&mwy sérvics o divected: by the probation offiesr; - '
L1 18, Serve T homd\davdin the _ Cohe i dew\?m*ﬂfﬁ% hoise drmest; woder | days Wst&lefasa
(.3 16 | CooplelPil's  Anger ii_fs::z.' ook Yaﬂﬁmi %ﬁﬁméw Resume'-fob Warkabop(sly

J rC 117 Attend - 3;,&; M A meetings per week and vertiy attendancs with the probation office:

R U R LA . : : . o
S . 5
L1 20

UPON THE VIOLJLT}GN c:f ary aaf these conditions, prt}bamr. may be s mkﬂd md the semtence af z:miimm&ni execited. The
Trefendant is mbjactm arrest upon the viclation of .rr_,r condmm cfpmba.ﬁm IT 15 50 ORDERED, this _‘ _ ]__ggﬁ‘{‘_ day of.

N 157 ? . _ . .
L ' “ . o Jadge, ‘{lﬁr‘w“;{w—ww ’
© City Court of Atlanta, Gecsrg;éa .

5 fo el sl o e ud comreel cupy of s sentenee Mt been deliversd i pa_mn o EllL- Defirmlane x\’ua h*::.x 't}r:un iui& e LLE u:gum*dmg; the umdsuam u?’prahauon.
Fo davel n, TRl 19 73 _

U”;im D, . gMp @ ér % COffrl‘(;._i‘en[lt‘LaA _

b}:iemﬁﬁnt Frobz/gm Dﬂ’cm"

9 Pt ?. gm0 e N FE L .. E%_ kg% IS T P S T S LR 4
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L Pers&nai Information

Professional Probation Sve?css, Inc.
Case History/l:‘ ield Sheet

Name: [L&S?} ;@,% “ .(Eil's"t} | “’[}"&LH e __Md&ie} }Q.MJ
.SSN: s Ol ‘~'c2~ olE | _ DQB . ff} [t ~gs
Vaddress 575 Cendl Jem 2d. .Phg:}n@Numbﬁr( lfw’« ) 3-8l
\Comsmezi  pebe c4 iz |Oowmy bk
;Employ“r L fube | h Hbﬂmglﬁyed check here I -]“
| Address: fat s et 2, %% o zott | Work Phone: ( 4o ) f25- f,Cs"‘a'-"e o
SEX '}\4_ race ) {heg gr(y _ .Wﬂ‘:},gh’{ ;S:} eye.-’z Fre hazr Emu
11 ]Phyglcamgntal D‘i.sabﬂmes [ ]A.Ic:c:rholﬁ}mg Addictions [] Scarsﬁmzxﬁfiatﬁceg [ } I/W |
ST T A.Qm:am : _ .
| IL CourtData . | s
.;R s _ | . _Fine' | Docket .'J_Term -_Csu;m:;. Dates
obom | N VTR Lo N0 DU S ST
I «Ja:mww Foe e ?&3? g b 'S‘?ft” Ciaro-§9
* | Tolbog: - 2-/7-79 -
_ . -:ﬁm}lms
San’iianca* | montb:a pmbabon (ﬂﬂm—tezm) iz mon‘rh& proba:twu (sop) |
S _- S i m‘mhﬁ o

: Cﬁﬂﬁ ,:‘fgr%’ﬁmz.,w

' Smsﬁm

HI. Spﬁt’:ial Conéﬂaom o

Qm& = . k

'Ordarfsdmpay Monthly Fme $ yoa3  |Rest§_ & E’lmd,%\i’ égi | Fee: 3 &’éf} /// ) =
5 er - $3%0 $30.00" ? 123/
oty Service: %0 Hows Agency. Completed:

[ HAlecho! and Drug Assessment: Agency:

Completed: . -

[v}%ilsk Reduction Course: Level: [uj"l 132

Completed:
[ dlTime 2 howsldayd . A Completed:
a Bst&mfmm Eik;ﬁht} fdfhgﬁ {im_mgﬁﬁﬁgﬁ_ e dweek o
E Officer i«‘v&‘"ﬂf k. Total Monthly Payment: | ’Ef,,zé confidential
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. NAME: Dee Tehe - EXP.DATE: __ |-la-e _

S fote R~ DA ANA__ NA____ GED_. HA_ - DIS_

La

NOTES: ___ e . |

| Dete | Amt.Paid. | Notes

IRt M =1 -L.J/ Teewd Glog . o oms Gl odusel go. M|

e bepd el A 4 i e b b

'ﬁb» RN govet, A e e 57@ ;,55»4, Lo }if‘w

o Eod
3 - = x4 g

N T Sy R e I L I T

Py ol

o P

(205 NS 1.+ o S

Z-0-97 w Lf&ﬂ'm+~/ Tifliee ' veried L B

Cllste-gry o AR e A He ir  ine Afeds 0 32

_-é 23-77 0 5 . P
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C g by o TE. gJ/ AF& {‘.ﬁmf"djf e Caml r"rv»&-_i ‘}‘I’;kJL 'f‘th £

e f;;Lm,,j . Miém ot £ 25- 89

1 Ao - gl r_im;/wf Ll

Z'?f?“?‘?g o Eu'dﬁﬂl‘bw /‘—,l{:m'nr- * A ‘fgd—ea. n'f“\—.- Vﬁhgﬁ-"glﬂvw_r é?ﬁ nﬂ:ﬁ«ké

2

{Em {7&%51"5._.-’ . W—iﬁf #‘-,‘J'{ | . &*‘J\Ha [ Csrhcj»_f'_g'ﬂ"é;‘ -

E
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11

12.

13,

14.

15.
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EXAMPLES OF IMPRESSIVE

PROFESSIONAL COURTROOM DEMEANOR

Always dress in a professional manner.

Walk in quietly.

Maintain good posture and eye contact. Speak in a loud, confident voice.
Avoid facial expressions that seem to prejudice.

Do not chew gum, apply make-up, file nails or comb hair in Court.

Do not sleep in the Courtroom,

Stand when the Judge enters the Courfroom.

Stand when speaking to the Judge. Ask permission if you would like to approach
the bench for any reason.

Fefer to the Judge as “Youor Honor”.
Never argue with the Judge.

Always thank the Court for its timse at the conclusion of your business with the
Court.

Do not talk or carry en conversations in the Courtroom.
Do not read books or newspapers.
Be quiet. Do not rustle papers, candy wrappers or pocket change.

Compmunicate with ofher officers of the Cowrt in a professional mannes.

Confidential
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Four

Physical Characteristics of 2 Go

Good posture
Tone and clarity of voice
Eye contact

Facial expressions

Courtroom Testimony

Under cross examination, answer guestions with a “yes” or a “no”
if at all possible, -

Do not give options.

Take your time in answering 2 guestions and only respond to
what is asked.

Panse before you answer guestions,
Answer with facts and aveid conclusions/assumptions.

Tell the truth,

Confidential
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The fmportance of Serving s 4 Wiliess

You have a very moporiant job o do as a winess in a
fawsuit. Your role iz not only imporiant o the party for
whom you appeat snd vourself, but also for the American
system of justice. For a2 jury or judge o make a comect and
wise decision, (hey ot decide on facls stated by witnesses
whn have sworn to feli dhe tnath.

Potential wilnesses somelimes sssume they don't konow
anything relevant about the case. In reality) you may know
2 very tmnportant fact about the cuse although the infomma-
tion seems wnkmportant W you.

Da not ignore & summons to appesr in cowrt. Falhoe o
appear In response to a subpoena could place you in con-
temnpt of court. Follow any additional instructions attached
to the subpoenz. For example, if there are iostructions to
call the lawyer who requested the summons for nformation
as to when to appear for trial, it is important that you da
80,

Being called as a witness may wake you nervous,
Understanding what you are expecled to do and how to do
it will spse vour sisdely and make vou g belter wiiness.

<17 Bules: e a-;Eﬁgﬂ Wiinpss .
1 B deitese,

Co pver the fasts of the case before your court appear-
apwee. I I is an accident case, visit the soene of the seoi-
dent. It may help refresh your memory.

2. Blanusg lestimuny o atvance,”

I you are called as & witness, the lawyer calling you
will vndoubtedly discuss the case with vou before the trial.
There is nothing improper in this. The lawyer has to find
aub in advance whal vou know ahou! the cese, IF asked
while meetiiying, do not hesitate 10 say that vou have dis-
cussed the case with the attorney who called you as a wit-

;- 0, DUBBE sppragristely.
You shonid be comfartable and sppropriate for the
courtresrn. I you are in doubt about what @ wear, asl
your atforney.

4, ol e o,

You are under cath when testifying and can be prose-
cuted for perjury if you le. Don't let your persenal judg-
ment of who should win or lose colar your testimony.
Sirmply wel what vou know,

Lospealt. You may be nervous, so don't

.- oy efiugh 80 evervone in the .
Seaniteolnl con Hear you. A low tone

. youaren't sure about what you're

# fuestion asked *1f a question can be

o5 ke Joupime,

HRemember fo think befors you &

answer questions befors you fully
undersiand fhem.

-SIeHk ERERY,

ngwerall guestions clearly and

of voice not only detracts from the
value of your teslinony, bt aiso
may make the court and jury assume

saying. Taik al & moderate rate, and
don't slur or murble your words.

+7.:Histen coremRy,
Don't attempt to guess at ques-
tions vou don't hear or understand.
In those instanees, ask that the ques-
tiow be repeated or explainad. If you
don’f know the answer o s question,
stmply state that yeu don't know.

B Rnswer pussiions divecly.”

Givea sinple answer only-e-the

answered with 2 "ves" or "no." do
g IF you make 5 misizke when
answering a question, correct it
immediately. Don't volunteer wfor-
mation.

8 Don dose youp ook

Never argue with the lawver asking the questions.

i

I an. pHisttiomds. ade by ory of the leveyers, or i theis

judge spesks, Siop v esthnony hmmedistely Don't
oy o complete your answer. Listen o the objection so you
understand why it s being made.

V1 W o estinaie, sy 0

)i qﬁé's'fiozzs aTise about distances, time or-speed, and
vou egtimate, make sure to say thal your angwer i only an
cstimate.

12, Ba yourself. -
Be natural and relax. I you rell the trath and remember

you are just talldng to some neighbor on the Jiry, vou wall
get along fise.

Confidential
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Wihat Anout Deposifigns?

A deposition is o testimony that is given outside the
eourtroomm. Depositions are used to help atterneys deter-
mine what pofential witnesses know about a particular mat-
ter, Lawvers for both sides and a court veporler are pres-
ent. You are sworn in, just as in a comctroom, and every-
tidag vou say is under oath. In many iostances you will be
calied 10 gerve as a witnesy after the altorneys have
reviewsd vour deposition. Both sides bave a copy of your
testimony provided in the deposition. B vou change your
story when lafer appearing in court, vou will lose your
credibility as a withess.

I you lie while giving a deposition, you may he proge-
cuted for perjury just as you would if you lie while under
oath on the wimess stand.
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ED'efénse Attorney Tactics

Famid-fre Onestionine-

- Response: Take your time, consider questions carefully. |

Condescentling Counsel- Benevolent in his approach, ridicule

Response: Firm demswe ANSWETS

Priendly Counsel- 1o hill the witness into a false sense of security where he or she will give
answers favorable e defense,

Respouse: Stay alert; remember the purpose of dgfcnse is to discredit or dazmmsh your
testimony.

Badpering- to make the witness angry so that he/she losés his/her senss oflo gic and calmmness.
Response: Stay calm; speak in a deliberate voice giving the prosecutor time to make
appropriate objections.

Mispronouncing Officer’s Name-to draw the officer’s attention to this mistake rather than
keeping his/her attention on the question.
Response: Ignore the mistake, concentrate on the question.

_ Leading Quastions- to suggest a desired answer favarablé to the defenss

R&s@peme' Concentrate carefully on the facts. Ignore the suggesﬁon, and answer the question.

Demanding 4 Yes or No Adgvwer- to prevent pertinent.and mitigating details from being
considered by the Hearing Officer or Board Member. ’
Response: Explain the answer to the question; if sﬁ;oppeé by counsel wait nntil the Hearing

Cfficer or Board Member instructs you to answer in your own words.

Heveretng Wittess®s Words- to confuse the witness or demonstrate a lack of confidence.
Response: Listen garefully when counsel repeats somat}jmg you have said. If c:f:mm,se} makes
an error, correct him or her.

Repetifons Questions- the same question is asked several times with slight repiuésing to get

you to give inconsistent or conflicting answers.
Response: Listen carefully and state, “T have Just answered that question.”

Conflicting Answers-to show investigation has some inconsistencies.
Respansa Remain calm. Be gusrded ontestimony concerning measurements, tx,m.fa etc.
Unless you have exact knowledge, use the term approximate,

Staring- Counsel will stare at the witness after he/she has answered the question as if counsel
expects you to add to what you've said.
Response: Wait for the next question.
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COMMON TRIAL OBJECTIONS

“(Fhjection, your Honor, the guestion is ambiguous.”

A question is armbiguous if it may be misunderstood by the witness. Itis
objectionable on the ground that it may take on swore than one meaning,.

“¢Ibjection, your Honor, the guestion is argnmentative.”

A question is argumentative if:
It is asked for the purpose of persuading the jury or the judge, rather than
to ehkcit information; '
It calls for an argtifent in answer to an argnment contained in the
queastion; or
Tt ealls for no new facts, bur merely asks the witness to concede inferences
drawn by the examiner from proved or assumed facts.

“Ohbjection, your Honor, the guestion has been asked and answered.”
A question may be objectionable on the ground that the witness has already
answered a substaniially similar question asked by the same attorney on the same
subject matter. ' ‘
“Objection, your Honor, the guestion assumes facts pot in evidence.”
A question assumes facts not in evidence if it presumes unproved facts 1o be true.
Example: “When did you stop beating your wife?” This guestion assumes that
the person has beaten his wife. ‘

“Oibjection, vour Honer, the guestion is compound,”

A question s objectionable on the ground that it is compound if it joins two or
more guestions ordinarily joined with the word “or” or the word “and.”

Objection, your Honor, the question is too geperal.”
A question is too general, broad, or indefinite if it permits the witness to respond

with testimony which may be irrelevant or otherwise inadmissible. Bach question
should limit the witness fo a specific answer on a specific subject.
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“Objection, your Honor, the question is hearsay.”

A question is hearsay if it invites the witness to offer an out-of-court statement to
prove the truth of some matter in court.

There are many exceptions to the hearsay rule. Example: O.C.G.A 24-3-14
Business Writings. This exception allows courts to admit “field notes” into
gvidence during probation revocation proceedings, even if the author of the notes
is unable to testify.

“Ohjection, vour Honor, the guestion is irrelevant.”

A question is Trrelevant if it invites or causes the witness to give evidence not
related to the facts of the case at hand.

“(Objection, your Honor, the question is leading.”
A question is leading if it is one that suggests to the witness the answer the
examining party desires. However, this question is allowed on cross-examination
of 2 witness.

“Objection, your Honor, the question misstates the evidence.”

A question misstates the evidence if it misstates or misquotes the testimony of a
witness or any other evidence preduced at a hearing or at a trial.

“Gbiection, vour Honor, the question calls for a narrative answer.”
A question calls for a narrative answer if 1t invites the witness to narrate a series
of occurrences, which may produce irrelovant or otherwise inadmissible

festimony. ‘

(uestion and Answer interrogation is the standard format. It allows opposing
counsel to object fo improper questions,

“Objection, your Honor, the guestion ¢alls for speculation.”

A question is speculative if it invites the witness to speculate or answer on the
basis of conjecture. :
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BASIC RULES
OF |
COURT CONDUCT
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s you have been crdered to-appear in
court, this broshure will provide
important information that will assist
vou before your appearance. This
information dees not constitute legal -
advice. ¥ you require legal assistafce,
piease consull an attorney.

.e  Beaniime

& Throw swey gur, food, angj drinks be-
fore entering the courtroom

»  Stand when the judge enters and
leaves the courtroom

+  Siznd when you are speaking to the
Ridos ‘

« Speszk dearly when you respond-fo the -
judge’s questions

e Ahwrays. address - fhe judge as "Your
Honor"

o Never irferrupt the judgs. If vou are
unsure of what yvou hegrd, wail untl
the judge or other person speaking &t
your hearing has finished talking be- -
fore asking a guestion

«  Enter and leave the courtroom quietly,
sa you do rot disturb others

« Only -approach the bench when in-
structed to do =0

Page 239 of 277
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I you are appesring I court you should
dress nicely and -in a manner that shows
respect for the court.

Here are soms things you should HOT wear;

= Hals Inside the courtroom {except tmse

worn for religious purp&ses)
e  Sunpiaszes

« T-ghirts depicting violence, sexus] acts,
orofanity, or illegal drugs

e Tube or halter tog:ssf plunging necklines/
midriffs

-+ Hipped or torn jeans
s Mini skirts or shorts
s Baggy pants that fall below the waist

s« huscle shirts (usually worn as undergar-
merits)

Iif you are not dressed properly, you will
be ashed to loave the court and return at
& later date. This wil delay vour hearioy
“and mqmré You 1o appear in court mors
than

Hewrs that  should HOT enter the courd- -
hese:

o Weapons of any kind

« Elsctronic equipment such as video,
voice racordars or camerzas (unless ap-
proved by the court)

s Food, beverages, chewing gum and
tobacoo

Page 240 of 277

Confidential
PPS RFP Docs 000351



Case 2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 241 of 277

Flease do nol bring children to coart unless
the sourt has ordered them to be present.
Many toples discussed In the couriroom are
rot appropriate for children and may be
huortful or confusing. Please arrange for a
friend or relative to walch your child(ren)

while you are in court.

The use of cell phones are not allowed in the
courtroom. Your cell phone ar pager must be
turned off before entering so that vou do not
disrupt the court. K you are required to carry
a phone or pager for business purposes, it
riust be placed on silent mode.

Before entering the court you may go through
& security checkpoint  In most cases, you
will .be " asked o
walk through a metal
detector or an efficer
will use 2 wand o
check for prohibited
fems,  You  should
allow the officer 1o .
search any bags
packages of personal belongings that wil be
taken into the courtroom. I you refuse to
cotperate, vou may be denled entry 1o your
fearing.
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The courtroom i a place of order and
structure, You should st all times aci in a
respectful manner when In the presence of
the Judge, court staff, stlornsys, oourt
officers and olher persons sttending court.
Once. the cowrt has mada a riling in your
case, continue o be respeciful as you exit
e courfroom,  Attempls o distupt the court
once the judge has made a ruling may result
i gl fime.

What time & my hearing®

1#you have questions about your cass such
gs the time or dete of your heanng, you
can contact the court clerks office for
assistance, You may also ask for directions
to tha court and the courtroom that you
should appear,

What it | nosd soeciat assistance?

I you have a disability, speak another
language, or require spacial accommaoda-
tions in the courtroom, please call befors
your hearing to allow the couri time to prop-
erly aasi=t you,

What fs.;émﬂé Ldo il cannol appear al oy
hearing? _

Fyou are not able 1o appear in court, con-

tact the court clerk at least 48-hours before

vaur scheduled hearing, i you do not ap-
pesr af your hesaring and T8l o notily the
court, 2 wamant may be i=sued for your ar-

rest in crifinale cases. You should also

kesp i mind that a Judge may make a rufing
T your cass without you being present, such
as civil matters like a divorce hesring.
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COURTROOM DEMEANOR

P.P.S. sxpects all employeas to exhibit professional behavior at
all times, especially in courtroom proceedings. The following
are some quidelines that probation officers should adhere to:

~-Be familiar with each case ~ review document before Court
~Do not read frﬁm document - make eve contact with the Judge
~8peak in a loud and confident voice |

-311 dialogue should be directed to the Judge

~-Always stand before speaking to the Judge

-Do not argue with the defendant

~Ask permission to speak if you wish to add any comments
after the defendant has spoken

~Ask permission to appreoach the bench before advancing
toward the Judge

~Maintain appropriate nonverbal behavicor (i.e. no rolling
eyes, sighs, laughter, etec.)

PRESENTATION. OF HEARING

Present documents to Judge

State defendants full name

State date sentenced and coffense(s)

State Samditions cf the sentence (l.e. 12 months probation,
pay in fines, community service, etc. & pay .

monthly probation fee)

State alleged wiclation{s) of probation

State probation departments recommendation
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Conditions

Supervision

Revocations

Pre-sentence Investigations

Canditions:

i As a probation officer, am I allowed to add conditions or modify conditions of
probation?

Z. Does it make any difference whether the probationer agrees with an emergency change in
conditions?

3. Should I try to avoid a “blank check™ tyre of condition from the Judpe?

4. 15 it permissible to impose a condition that seriously infringes on a ﬁmdam&ﬂtal right of
the probationer?

1. Could T be found liable for carrying out the direct order of the Judge if the condition
which I am enforcing turns out to be illegal?

2, Can I be sued by a victim of 3 crime who claims that my supervision of the pmbanoﬁer
was too lax? -
3 Cana pmbaﬁoﬂer hold me hiable on the grounds that my supervision was too tight?

4 Dol have a duty of aoﬂﬁéeﬂﬂahty to the probationer?

5. If Thave a nght to search a probationer, can I enlist the aid of the police department to
carry out the search?
6. Might I be taking a legal risk by efther @nmummng or discouraging a probationer ﬁ“om

being a police informant?

Confidential
PPS RFP Docs 000356



Case 2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 246 of 277

7. Can a Judge delegate the responsibility of assessing restitution to me?

8. Am I liable for making sure that the appropriate victim receives the restitution?

9. Do T have a responsibilify to the probationer to challenge what T feel are excessive
restitution claims from a victim?

10, Can my help to the probationer be construed as giving legal advice? Am I liable for my
actions?

11, Is it advisable for me to avoid all non-professional contact with the probationer?

Hevocations:

1. In revocation proceedings, is my role that of an investigator, complainant, witness,
prosecutor, law enforcement agent, and therapist?

2. Am I permitted to interrogate the preﬁatiﬂﬂer concerning the alleged violations?

3. Is my liability for my revocation teport the same as my field notes?

4. Can | be required fo give sworn testimony at a revocation hearing?

5. Can gvidence which would be inadmissable in a criminal proceeding be allowed in a
revocation hearing? '

6. Could a victim sue me for not commencing revocation proceedings?

7 Could the probationer sue me for not revoking him sooner in order to prevent his current
problems?

8. Canlwithhold the wdentity of a confidential source from 1oy reports or from the
probationer? '

9 May probation be extended?

10, Is it my duty to apply for a restoration of Civil Rights for the probationer after probation

has expired?
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Pre-sentence Lnvestigations:

1. CanIbe keld liable for the content of my report?

2. Can I be held liable it T disclose the report to an unauthorized person or if 1 inadvertently
disclose a confidential source or reveal confidential mformation?

3. Can I report rumors, uncorroborated mformation, speculative information, and hearsay m
the report?
4. Can T include suspected criminal involvement where there has been no prior conviction?

How about acquitials, reversed prior convictions, and evidence which has been excluded
at the trial or previous trials?

5. Are there any areas of the defendant’s personal Uife which can not be included in the
report?

6. Might I be held legally responsible for my recommendation as 0 the suitability of
probation for the individual? How about for my recommendations for special conditions
of probation?

7. In interviewing a defendant in the preparation of a PSL, do I have an obligation to advise
him on how to “put his best foot forward” at the sentencing hearing?

8 Do administrative rules and policies from my superiors have a legal effect on me?
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Mitigating Liability - General Advice

A guestionmaire sent by staff members of the Criminal Jusfice Center at Sam Houston State
University in Huntsville, Texas to all offices of attorneys general in the United States included
the following question:

“What three most important bits of legal advice would you give probation and parole officers to
help them avoid or lessen possible legal liability in connection with their work?”

Ranked in order of response frequency, the top five answers were as follows:

Docoment your activities. Keep good records.

Know and follow department rules and regulations and your state statutes,
Arrange for legal counsel and seek legal advice whenever questions arise.
Act within the scope of your duties and in good faith. '

Get approval from your supervisor if you have guestions about what you are
doing.

b L b

Other bits of advice weare:

-Keep up with developments in your field. Ignorance of the law excuses no one.
-Use common sense. _

-Review important decisions with supervisors,

~Undertake thorough investigations before making recommendations.

-Report the violations of offenders.

-Notify your supervisor immediately if you suspect that legal action against vou is being
contemplated.

-Have clear and comprehensive policies.

~Perform your duties on time.

~Take out insurance.

-Btick to the facts in all dealings with offenders.

~Do not get personally involved with offenders.

-Be familiar with revocation procedures.

-Keep out of politics.

-Advise officers on ethical practices.

-Do not act as 2 police officer.

-Avoid transporting offenders when possible.

-Insure safeguards for offender property.

Knowledge of legal responsibilities and awareness of possible liabilities can lead an officer to
over caution, amounting to inaction. This should be aveided because in many cases, reluctance
or falture to perform duties can be more harmful than acting incorrectly.
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Benzodiazepines

Liverview

Berzodiazepines are depressants that produce sedation, Induce
slkap, relleve anxiely and ruscle spasms, and prevent seizures.
Strest names

Henzos, Downers

Loaks [ike

The most common benzac’i&epin@s are the pregoription origs
Valumd, Xanax®, H.:ala:ic:sr.@, Ativand, and Klonopin®. Tolerance can develep, aithough st variable rafes and fo different
degress, Shorter-scting oenzodizzepines Used to manace nzamnia include astazolam (ProSom®), furazapam
(Dalmane®), temazepam (Restoril®), and irimzolam (Halclen®). Midazoiam (Versed®), a shori-acling benzodinzepine,
s utilized far sedatian, anxdely, and amnesia i critical care seftings and prict to gnesthesia. itis avziiable n the United
States as an injectable preparation and as 8 syrﬁ:p {primarily for pediatric patienis), Berzodiazepines with a longer
duration of action are'utlized o freal inzomnia In patients with dayime arsdety, These benzodiazepines Include
alprazalam (Xanae®), chlardiazepoxdde(librium®), corazepats (Trarxened), dizzepam (Vallum®), halazepam
{Paxipamiy, lorzapam (Athvard), oxazepam (Serax®), prazepam (Cenbrax®), and guezepam (Doral®@). Clonazepam
{Klonoping), diazepam, srd clorazepate are aiso used a5 anticomaulsants,

Methods of sbuss

Abusa s f?équenﬁy associated with adolescants ard yourg adults who taks the drug orally or crush it up and snort it ta
get high. Abuse |s parficulatly high among herein snd cocalng abusars.

Affect on mind

Benzodlazepines. are associated with amnesia, hostiily, imitakiity, and vivid or disitrbing dreams,

Affect an body
Benzediazepines slow down the central nervous system and may ceuss slespiness.

Drugs sausing similar aﬁects

Alootad, tarhiturates, sleeping pills, and GHB

Overdose effects

Effects of overdoss include shaliow resplration, dammy skin, diizted pupils, weak and rapid pulss, coma, and possible
death.

Legal status In the Unlted Slates

Benzodiszegings are controlied in Scheduls [V &F the Controfled Substance Adt,
Common places of origin

Berzodiazepings are only legally svailable through prescription. Many abusers maintain their drug supply by getliing
prazerptions from several doctors, forging prescriptions, or buying them llicilly. Alprazolam and diszepam are the wo
most frequently encountersd benzadizzepines on the licl market. '
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Oygryiow

Cocaing I8 &n infenss, euphora-producing stimulant drog with -
strong addiciive potential,

Street names

Coca, Toke, Crack, Flake, Snow, Soda Cci‘

Looks jlks

Cacalra Is usually disiributed as a white, crystelline powder,
Cocaing |5 often dilited ("oul™ with 8 variety of substences, the most somman of which are sugars and local
ansstheics, s "out’ o streteh the amount of the product and incresse profits Tor dealers, [n confrast, cocaine base
{crack) locks fike small, regularly shaped chunks (o7 rocks™ of a whitish solid.

Methods of abuse

Powdered cocsline can be snorted or injected info the veins after digzolving in water. Cocaing bass (crack) is smuoked,
gither alone or o marfuana or iobaccn, Cocaine is alzo abused I combination with an aplate, ke heroin, a practice
known as “speedialling” Although Injecting Inte veins or muscles, snorting, and smoking are the cammon ways of
uslng cocaing, all mucous mambranes madily ahsorb cocaing, Cocaine users typically binge on the drug unti they are
axtausted or run out of cocaing.

Affect on ming

The Intanslty of cocaine’s euphoric effects depends on how guickly the drug reaches the brain, which depands anthe
doss ard methed of abuse. Following smoking or infravencus injection, cocsine resches the braln In seconds, with a
repid buildlr in levels. This resulls ina repid-onset, Inlense euphodc effect known as a "rush.” By contrast, the
aluphora tausad by snorting cocaine s less ntense and does Aot happan a3 quickly dus to the slower build-up of the
diug In the brain, Other effects incude inoressed aledness and axciiation, as well as resflessness, imitabiliy, and
anxlety. Telerance to cocalng's effects develops rapidly, calsing tsers io take higher and higher doses. Taking high
deses of cocalne or prolonged use, such as binglng, usually causes paranaiz, The crash that follows suphora is
characierized by mental and physleal exhzuslion, sleep, and depression tasting several days. Follawing the crash,
uaers gxperlence g craving o Use cocaine sosin. ’

Affect on body

Physlclagical effects of cocsing inclue increased blood pressure and heart rate, difsled puplls, insoomnls, and loss of
appetite. The widespread abuse af highly pure street cocaine s ‘ed to many severs advarse hezlth consagusncas
such as; cardiac arrhythmias, lschemls keart candifions, sudden cardiac mmest, convulsions, strokes, and death. in
seme ugars, the long-lerm use of inhaled cocaing has led o 8 urigue resniratary syndrome, and chirodic snorting of
cocaing has led Yo the srosion of the upper nasal cavily.

Diugs causing similar effects

Cither stimutants, such as methamphetaming, sause effects similarlo cocalne that vary mainly in degres.
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Drug Fact Sheet
Cocaine- ws

Overdose effects

Ouerdese effecis inelude agitatfion, Increasad bady temperature, hallucinations, convulsians and possible death.

Lega!l status In the United Stafes

Cocaine 2 7 Schedule |1 drug under the Controlled Substences Act, meaning i hes a high patenﬁéi far shuss and
mitad madicat usage. Cocalne hydrochloride solution (4% and 10%) Is used primarly as a topical locel enesthalic for
{he upper respiratory rach | alse 's used o reduce blesding of the muccus membranas in the moudh, troat, and nasal
cavitiss. However, battar products have been develaned for (hese purposes, and eocaine Is rarely used medicaliy in the
United Siates.

Comman places of origin

Cocaine & derlved from coca leaves grown in Baolbda, Peru, and Colombia. The cooslne marafacturing process fakes
place In remole Ungle labs where the raw product undergees a seres of chemical ransformalions. Colombia produces
aboutl 90% of the cocaing powdsr resching the United Slates. Accovding 1o the 2005 Colombla Thraat Assessment,
40% of the cocaing shinped fo the United Stales comes fom the Cantral Amerea-Mesdoo corider,
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o

Overview

Heroin is & highly addictive drug and the mest rapidly acting of
the opiates. :

Street names

Big H, Black Tar, Chiva, Hell Dust, Haorse, Megra, Smack,
Tramdsr

Looks like

He%oln Is typlcally sold as g white or firownish powder, or a5 the
black sticky substancs known on the shresis as "black tar

heroln.” Although purer heroin s becoming more commoen, most
street hergin is "out” with other drugs or with substances such as sugar, slarch, powdered milk, ar guinine.

Mathods of abuse

Herolif can be injected, smioked, or sniffedfsnorted. High puily heroin is usually snorted or smoked,

« Affect on mind

Bevause i enters the brain so rapidly, heroin s parficulady addictive, both psychologically and physically, Heroin
abusers report fesing a surge of euphoria or "rush,” followsd by & twiiight stale of sleep and wakefulness.

4

Affect on body

Cne of the' musd slgrificant effacts of herain use |s addiction. With regular heraln use, ioleranca in the drug develops.
COnee this happens, the abuser must use more heroin to achieve the same Intensity: 4z higher doses of the drug are
usad over dme, physical dependence and addicton b fhe drug develop, Physical symotoms of heroln use include:

drowsiness, respiraiory depression, constisled pupils, nausea, a warm flushing of the skin, dry mouth, and heawy
exiremitias.

Drugs causing similar affects

Other apioids such as OwyContin®, Vieoding, codeine, morphine, methadone, and fertanyl can cause similar effects
ag herpin. .

trverdose gffects

Because heroln abusers do not krow the actual strength of the doug or its rue contents, they are at a high sk of
overdosa or death. The affects of & heroln ovardose are: slow and shallow breathing, blue lips and fingemalls, clammy
~ skin, convilsions, coma, and possibie death. ’

Legal status In the Unitad States. . N

Harolr Is 4 Schedule | sibstance under the Controlled Suhstancas Act meaning that it has a high potential for abuse,

na currerly acespted medical usa In reatment in the Unfled States, and 2 lack of accepted safely for use under
o medical supendsion.

Commen plzces of srigin

Heroin s processed from morphine, a naturally cceurming substance extracted fom e seed pod of certain varlelies of
poppy plants grown in: Soctheast Asiz (Thalland, Laos, and Myanmar (Burma)), Sauthwast Asia (Alghanistan and
Pakistan), Mexice, and Colombiz. it comes In several forms, the main one being "black tar’ from Maxicn found
primarity In the westem United States) and white heroin from Colombia {primarily sald an the East Coast),
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el

Hydrocodene s the mos requently orescribed oplold in the

B

Hydreé&dane

Overview

Unitad States erd is associaled with more drug abuse and
diversion thar any other Tcit or liclt oploid. B = an orally active
agent most fragquently proscribed for the treatment of mpderats o
mdermely sgvere pain. [Us analgesic potency s similar to
merphing. Hydrocadone is also an antiiussive {cough
suppressant) agent with an eficacy simiar lo that of codelng.
Trare are numeraus brand and generic fnydrnzx-done products
marketed in the United Slades. All are sombinalion products. The i
mast frequenby presoibed combination s hydrocadane and acetaminephen for exampls, Eﬁcad%n@, Lorcel@, and
Lortab®). Other examples of combination products include those contalning asplrn (Lortab ASA®), bupmfen
Vicoprofend®) and antihistamines (Hycomine®),

Strest names

Hydrs, Moreg, Vikes

Looks ke

Hydrocodens has g chemical struciura that s related to that of cedaeing and mophine. Hydmcodone combination
products are farmolsted In tablets, capsules, and syrups.

Methods of abuse

. Most often these drugs are abused by oral rather than intravenous administration.

Affect on mind

Hydrocodane, ke most other apioids, Fduces euphoria, sedalion and alters the percaption of painful stimull.

Affect on body

Hydracaﬂd‘ane can cause drowsiness, dizdness, r‘%ausz}ai conslipation, urinary retertian and in higher smounts,
dapressed respirafion. Long term use can lesad o depandence and addiction. Withdrawal symptoms ingiude
restlessress, musale and bone paln, Insemnia, darrhea, and vomiting.

Drugs causing simllar effects

Morphing, hemin, veycodane, codeing, propoyphene, fertanyl, and hydromorphons..

. Dwerdase effocts . "

Like other oploids, hydrocodone cverdose is associated with cold and clammy skdn, severely constricted puplls, and
slow bresthing that can iead io a loss of consclousness and death. Large doses of hvdrocogdone In combination with
acelaminophen may cause severe fver damage.
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Drug Fact Sheet -
Hydrocodone —cons

Legal status in the United Biates
Hydrocodone is a Schedule | narcotls hat 2 marketed In mulf-ingradient Schedule 1 products. The Scheduls 1 drug
procducts have acceplad medics! use In reatment and have a moderste {o low physical dependence or high

psycholagleal dependeancs.

Cammen rlaces of origin

Adegitimate pharmacaufical, Hydrocsdone is Tound i the Biclt market mest often In tablets, capsules ard llould form.
Tablets contalning acefaminophen are the most frequently encountersd products. Hydrocedone can be ohisined fom
#liit internet saursas, shered or fraudulent prescripfiona, doctor-shopping, drug thelt, and from Tlends or '

acquaintances.
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Ketamine

Dvervisw

Katamine Iz 5 disgociative anesthetic that has some
hallucinogenic effects 1t distorts perceptions of sight ard sount
and makes the user fes| disconnacted and not in control. it s an
“Irectable, short-acting anmsthetic for Use 'n humans and
animals. s referred fo 28 a “dissociative aresthelic” because i
makes patients feel detacned from their pain and envionment,
¥atamine san induce a state of sedation {feeling calm and
relaxed), immaobilty, relief from pain, and amnesia (no memary of
evenis while under the Influence of the drug). & is abused for its i
ahility to produne dissociative sensations and hallucinaticns. Ketamine has alse been used to faciilate seasl asgaull

Sirest names

Cal Tranquilizer, Cat Yalium, Jet, Jei K, K Kit Kat, Purple, Special K, Special La Coke, Super Add, Buper K, Vilamin
E( .

Looks like

fetarming comes in a clear liquid and 2 white or offwhite powder. Powdared kelamine (10 milllgrams o 200
milligrarns} typically iz packaged In small glass viais, small plasiic bags, and capsules sz well as paper, glassine, or
aluminum feil folds.

Mathods of abuse ) =

Ketaming, slong with ihe other “club drugs,” has become popular among teens and young adulls al dance clubs and,
s, Ketaming ks manufaciured cormmercialy as a powder or liguld, Powdared ketamine s also formed from
phermmacsufical katarmine by evaporating ‘he liquid using hot plates, warming Yrays, o microwave avans, & process fat
resulis in the formation-of erystals, which are then ground Info powder, Fowdered ketamine Is cut into ines known as
bumps and anoried, or Iz smoked, bpically in marjuana or lnhacco cigarettes. Liquid ketamine I8 niscled or mixad
i drinka. Ketamine is found by iself ar often In combinatien with MOMA, amphetamine, methamphetamine, or
cocaing.

_ Affecion mind

Katamine produces naliucinations. |t disterls perceptions of sighl and sound and makes the user foel disconpected and
nat In control. A “Spedal ¥ tip is toufed as hetter fhan that of LSD or PO because iis hallucinatory effects ars
relatively shorl in durstion, lasting approdmately 340 to 80 mindtes as opposed to several hours. Stang for experiencas
ielated to Ketaming or effects of Ketamine indude: “Y-land” (refers o a mellow ard coloriui experience), “K-hole” (refers
fo the cui-of-body, nesr desth experdenca), “Baby food” fusers sink in o tilssful, infantle inertiz), and "God® (Users are
corwincad that thay have met thelr makes. The onset of effacls is rapld and often occurs within a few minutes of taking
the diug, though taking [t orally resulls in a stighlly slower anset of 2ffeets. Flashbacks have been reported several
wesks aler ketamine Is Used, Katamine may also cause egilaticn, depression, cognitive difficultiss, unconsciousness,
aned armnesia. (
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Drug Fact Sheet

Ketamine - ceno.

Affect on body

& couple of minutes after taking the drug, the user rray experencs gn increase In neart rate and blood pres'sure that
gradually decreases over the next 10 fo 20 minutes. Ketamine car make users unrespenslve to stimull, When in this
slate, users experence: involuntarlly rapid eyve movernent, dilated puplls, salivation, tear secretions, and siiffaning of
the muscles. This drug can also cause nausea.

Drugs causing similar effects

Otrer hallucinogenic diigs such as LSE, PGP, and mescaling en cause hallucinations. There are #ls0 several drugs
such as GHB, Rehypnal and other depressanis ihat srs misused for their amnesiac or sedative properties w faciiftats
sexual azsayil

Overdose sffests

A GUETOnSR can causs Unconsciousness and dangerously slowad breathing,

Legal status in the Uniled Siates

Since the 15705, ketamine has been marketed In the United Stales &s an injectable, short-ecting anesthetic for usa In
humans and animals, In 1898, ketamine [nchuding s salts, isomers, and salts of Isomers, became a Schedule 11 ner-
narcetic substance under the Federsl Conlrolled Substances Act it has & surrently cceptable medical use but same
palental for abuse, which may lead to moderats or low physical dependence or high psychologleal deperndence.

Commen places of arigin

Kelamine Is praduced commergislly in a number of counides, including the Uniled States. Most of the ketamine
iftegally distributed In the Unitad States Is diverted or'slolen from Jegiimate sources, particularly veterdnary dlirics, or
smigghed o the United States from Mexico. Distribution of ketamine fypically-oceurs among fiends and
acguEiniances, most often &t raves, nighloibs, and at private parties; stregf sales of ketamine are rare,

Confidential
PPS RFP Docs 000367




Case 2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 257 of 277

K2 or Spice
Dverview )

. K2 or "Spice” [s & mbdurs of herbs and spices that = typlcally
sprayved with a synthetlo compound chemically similar se THC,
the psychoactive ingredients in manjuans. The chernical
compounds typically nclude HU-240, HU-211, PAHHGTB, and
FAH-OTI, K2 ' commonly purshased in head shops, tobacns
shops, various retall outlets, and over the Infemet. i is offen
marketed as ineense or fake weed.” Purchasing over the Infemet
ran be dangerous because it s not usually known whers e
products come fom orwhat amoeund of chemical Is on the organic
materizl

“ Btrest names

Bilss, Black Mamba, Bombay Blue, Fake Weed, Genle, Splee,
Zohal :

Looks ke
¥2 s typically sold in small, sihvery plastlc bags of dried leaves and marketed as incense thet can be smoked. 1t is
said to resemble potpour. '

Methods of abuse

K2 praducts ara uéuaiky smoked In joints or pipes, but some users make # into 2 tea.

Affect on milnd

Paychological sffects ars similar io thiose of marfjuane and inciude parenciz, panic attacks, anc piddiness,

Affect on body

Prysiniogical effecls of K2 nclude Increased heart rate and nerease af blood pressure. it appears to be stored In the
bady for long periods of ime, and therefors he long-erm effects on humans ars fal fUlly known,

Drugs causing similar effects

Madjuara
Overdose gffacts

There have basn no reporied dealhs by averdose,

Legal siaius in the United States

On Toseday, March 1, 2011, DEA published a final order in the Federal Reglster temporarily placing fvo synthetic
cannabinoids Info Schedude | of the T2A. The order bacame effective on March 1, 2011, The substances placad nlo
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Drug Fact Sheet
KZ or Spicemcont‘d. e

Sohedule | ara 1-pentyl-3-{T-naphihoyl] indole (MWH-018), -buiyk-3-{1-naphthoyl} Indole (JWHO73), 1-[2-4-morphaling
sthyll-3-{-naphihaylindole (JWH-2003 501, 1-dimethyihepty-2-[(1 R, 38)-3-hydroxycysiohexyl-pharat (CP-47, 487}, and
&£, 1-dimethloctyl)-2-{1 R, 35)-3-hyd reyoyclohaxyl]-phenol (mmnabloyclobexanol; CP-47 497 C8 homologue). This
action Is based on a finding by the Administrator that the piacement of these synﬂ%ﬁﬁc cannablnolds Inka Schedule 1 of
the CSA is necessary to swold en imiminent hazard to the public satety, As g result of ihis order, the full sffect of the
CSA and Hs fmp!em&ntmg reguiations Including oriminal, chl and admindsirative penaifies, sarctions, and regulatory
controls of Schedule | substances wilf be imposed on the manufacture, distribution, possession, mportatian, and
axporiation of these synthells cannabinoids.

Common places of origln

Marudacturees of this producl sre not reguisied and are offen tnknown sinee these products are purchased via the
Imemet whether wholesale or relail. Several websites that-sell the produet are based In China. Seme products may
centain an herb called damiana, which is native to Central Americz, Mexdon, and the Caribbean,
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Overview

L3S0 is a potent halucinogen that has a high poteniial for abuse,
but currertly has an accepted medical use in restment In the
United States.

Strest names

Acig, Blotier Acid, Dots, Mellow Yelow, Wirdaw Pane

Loaks like

iS50 s sold on the strect in tablets, cepsulas, and ogeasionally
in dguid form. it ks an ododess and colarless substance with a o
slightly bifler taste, LSD is pflen added to absorbent paper, such

s blotter paper, and divided Inlo simall decorated squares, with '
each squars representng one dose.

Mathads of abuse

150 1s abused orally.

Affect on mind

During the first hour after ingestion, users may experience visual changes with exireme changes In mood, While
nallucinating, the user may suffer lmmpsirad depth and fme perception accompanied by distorled percaption of the
shape and slze of abjects, movernerts, colors, sound, touch and the user's own body imags. The abiiity to make
sourd Judgments and seg comman dargars |s Impaired, making the user susceptible to personal injury. 1t s possible
for users 10 suffer acule andely and deprassion after an LED "1ip” and flashbacks mave been reported days, and even |
maniths, after taking the (asl dose. '

Ty

Affect on hedy

The physleal affects include: dilated puplls, higher body temperatire, increased heart rate and biood prassure,
swealing, loss of sppetite, slesplessness, dey moulh, and framers,

Drugs ‘cawing slmilar effecis

L83 effects are siméizr o other halluclnogens, such as POP, mescaling, and pegfcte,

Overdoss effects

Longer, mare intenee "irip” eplsades, peychosis, aned possible death.

lgga status In the United Slates

LD s 2 Schedule | substarce under e Controlled Substances Act, emeaning thal it has s high potential for abuse, no
curantly accepted medical use in treatment In the United States, and a lack of acceptad satety for use under medical
supervision,

Common places of origin

180 s praduced in cdandasting laborztories in the Linited Etates.
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Marijuana

Overview

Marjuana Is a mind-allering (peychoasive) drug, oroduced by the
Cannabis salva pland. Marijuana cantairas‘ over 430 chamizals.
THT {delta-S4etrahydrocannabinel} i beleved to be the main
cremical ingredisnt that produces e pesychoacive effeci:

Sireet names

Aunt Mary, BC Bud, Blunts, Beom, Chronic, Dope, Sangstar,”
Ganja, Grasg, Hash, Her, Hydro, Indo, Joint, K, Mary Jans,
Mota, Pol, Reefer, Sinsemilla, Skurk, Smoke, Weed, Yerba

Locks like

Marfjuans ks a dry, shredded gresnorown mix of Jowers, slems, seeds, and leaves Tom the Cannabis sativa plant. The
mbdure typleally s grean, brown, orgray In coler and may resamble fobacoo.

Methods of abuse

Marijuana is ususlly smoked as a cigarelts (called a joinD) or in a pipe or bong. i s alse smokad 'n Dlunts, which ars
cigars that have been emptied of tobecea and refifed with marijuana, sometmes In comblration with another drug,
Marfjuana s slsa mixed with foods or brewed a5 o tea.

1

Affect on mind

When marijuana s smoked, the THC pesses from the lungs and into the Bloodstream, which carres e chemical lo
the ardans througheut the bady, including the brain. In the braln, the THC conneds o specific siles called sannabineld
receptons on nerve cells and infiuercss e aclivity of those cells. Many of thess raceplors are found In ihe parls of the
braln that indlusnce pleasure, memory, thaught, concentration, sensary and me percaption, and coordinated
movement, The short-larm effects of menjuana Includse prablems with memery-and earming, distoried percepiion,
dificuity in thinking and prablam-solving, and loss of caardinatian. The effect of marjuana on perceplion and
caordination are responsible for saribus impairments in driving abildes. Long-term chronic mariuana vse s assoclatad
with Amafivational Syndrome, characlerized by apathy, Impairmert of judgment, memery and concsnlration, ard loss
of modvation, smibilion ard interest n he pursail of personal goals, High doses of maruena can result in mental -
comfusion, paric reactions and halucinations. Researchers have also ‘ound 2n associzlion betwsen mariuana use and
an meresseq risk of depression; an ncreased sk and sarlier onsed of schizophreniz and cther peychofic diserders,
aspeclally for teens that have 2 genelic predisposftion,

Affect on body

Shori-term physical effacts fram marjuana use may Include sedafion, blood shat eyes, increased heert rate, coughing
fram ung Irftation, incraased appetite, and decreased blood pressure. Uke tobacco smokers, marijuang smokers
exparience sarious Nealith problems such sz brorchitis, emphysems, and bronchlal asthma. Exdended use may cause
suporessian &f the krmune system. Because marfusing cortaing loxing and cardnogens, mardiuans smekers Increase
thair risk of cancer of the head, neck, ngs and respiratory rack. Withdrawal from chronic use of high dases of
rmarfjvana causes physical signs inchiding headache, shakiness, sweating, stomach paing arvl nauses, aswell as
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Drug Fact Sheet
| Mar_ijuanaucm

behavicra! signs incuding restlessness, inftabilily, sleep difficulties and decfeased appetie.

Drugs causing similar effects

Hashish and hashish ofl are drugs made fom the cannabis plart that are ke marfjuana, only strenger, Hashish (hash)
conglsts of the THC - rch resinows matarial of the cannanis plant, which s eollected, dried, and then compressed into
& varlety of forms, such as balls, cakes, or cookie ke sheels. Fleces are then broken off, nlacad v pipes or mixed
with tchaton ;';md olaced I pipes o cigarettes, or smaoked. The main sources of hashish are the Middie Ezst, Narth
Africa, Pakistan and Afghanisten. Hashish Ol (hash ofl, liguid hash, cannabis ofl} is produced by exiracting the
cannatinolds from the olart material with a saévem The color and odor of the exiract wilt very, depanding on the solvent
usad. A drop o bwe of this llquid on a c:igareﬁa = aqua to'a single marijuana joint, Like manjusna, kashish and
nashish ol Ere both Schedule | drugs,

Overdoss effecls

Mo deatt: from cverdose of manijuana has been reporied.

Legal status In the United States

Marijuana is a Schedude | subsiance underthe Cortrolled Substances Act Schedule | drugs are cdassilad as having e
high potential for abuse, ne curently acceoted medical use In treatment in the Uniled States, and a lack of acospled
aafety for use of the drug or other substance urder medical supendsion. Marinol, & synthetic version of THC, the active
ingredient found In the marfuana plant, can s prescribed for the conirel of nauses and vomiling caused by
chematherapeutic agemls used in the rsatment of cancar and fo slimulale appetile In AIDS patients. Marint ks 2
Scheduls |l substance snder the Corfrolled Substances Act Scheduls 11 drugs are classified es having less polentizl
Tor abuse han the drugs or substances In Schedules 1 and ), and have a cumenty accepted medical use In realment
in the 1.5, and abuse of the drug may lead {o moderatd or low physical dependeance or psychological dépendsnice.

Lomman places of origin

Marijuana is grown in the United States, Canade, Mexice, South Amerlea and Asla. it can be culifvated in both euddoor
ard in Indear settings.
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Methamph@tamég‘;e

Overview

Methamphetarning (meth) is a stimuiant, The FDé-approved
brand-name madication is Desoxynd,

Streat names

Batu, Bikers Soffee, Black Beauiles, Chall, Chicksn Feed,
Crank, Crestal, Class, Goe-Fast, Hiropon, les, Meth, Methiles
Quiek, Poor Mar's Cocaine, Shabu, Shards, Speed, Stave Top,
Tina, Vrash, Tweak, Uppers, Yantana, Vidro, Yaba, Yeliow Bam

Loocks ke

Regular meth iz a pllt or powder. Crystal meth resambles glass Tagmanis or shiny blus-white “roeks” of vadous sizas.

Wethods of abuse

Meth is swallowad, snorted, injecied, or smoked, To Intensiy the affects, users may take higher doses of the drug,
take i more frequently, or changs thelr method of intake. In some cases, meth abusers go without food and slesp while
taking part In a form of binging known as'a *run.” Meth users on & “run” inject as much as a gram of the drug every two
i three haurs ovar saveral deys unil they ron out of meth or become too disorganized to continue,

Affect on mind

Meth is 2 highly addiclive drug with potent central rervaus system (CNS) stimufant properiies. Thosa whe smoke or
iniect it reoort & brief, ntense sensalion, or rush, Oral ingsstion or snerting sroduces a long-lasting high instesd of 2
rush, which reportedly can confinue for 2s long as half a day. Bofh the rush and the high are believed te rasult frem the
relsase of very high levels of the neurclransmilier dopaming Imo areas of the brain that regliate feelings of pleasure,
Lerg-term math use resulls In many damaging sffects, Including eddiction, Chronic meth abusers exhiblt vinlent
behavior, andety, confusion, insomnia, and psychoils festures, inciuding parancia, sggrassion, visual and sudiory
kallucinations, mood disturbances, and delusions — such ss the sensation of insacts creeping on or under the skin.
&uch paranoia can resull 'n homicidal or suicidal thoughis. Researchers have reported that a8 much 28 50% of the
dopamine-producing cells in the brain can be damaged after prolonged exposurs to relatively iow levels of meth,
Researchers alse.nave found that serdlonin-containing nerve cells may be damaged even more extensively.

Affect on hody

Teking ever, smal armounts of meth can resull n incressed wakefilness, increasad physical activity, decreased
appetite, rapid breathing and heart rate, imegular hearibeat, [nareased bload pressure, and hyperhenmia (overhesting):
High dases can efevate body temperature to dangerous, sometimes lethal, levels #s well as cause convulslons and
ayven cardiovascuiar callapse and death, Meth abuse may also cause sxireme anorexa, memory loss, and severs
dentzl problems,

Drugs causing similar effects

Cocaing and potent stimulant pharmaceuticals, such ™as aniphetamines and methyiphenidate, produce similar effacts.

s
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' Drug Fact-Sheet
' Methamphetamine -cons

Overdose effacts |

High doses may resuil in death from stoke, heart altack, or multiple crgan problems calsed by sverhaaling.

'

Legal stetus in the United States

Methamphetamine Is a Schedule I stimiant under the Corirolled Substances Act, whicn means that i has a high

- putential for abuse and fimited medical use. i is available ariy Wuough a presoniption that cannat be refilled, Today
thare s only are legal meth product, Desoxyn®. It s currently markeled In S-miligram lablels and has very imited use
in the freatment of abesity and gtention dafich hyperactvity disordar (ADHD).

Commeon places of origin

Mexican drug frafficdng organizations have become the primary manufaciurers and distributors of methamphelamins (o
cities throughaut the United Stales, Including In Hawaf. Dermestc clandesting inboratory aperaters alss praduce and
distribute meth but usually on a smaller scale. The methods used depend on the svailability of precursor chemicals.
Currantly, meth is mainly made with diverted products that contain pseudasphedrine. The Combat Methamphetamine
Epidemic Act of 2008 raquires retailers of non-prescription products containing pseudﬂeﬁéhedﬁnaa aphedning, or
phenylpropenclaming {o place these products behind the counder of In 8 locked cabinet, Consumers mus| show
ifentification and sign a logbook for sach purchase. )
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Morphine

Ovarview

Morphine & & non-synihetic narcotic with 2 high notential for
zbuse and is the principal constituent of opium. 1is one of the
mast sfeciive drugs known for the relisf of severe pain.

Etreet names

Dreamer, Emsel, First Une, God's Drug, Hows, M 3., Mister
Biue, Morf, Morpho, Unkle

Looks like

Maorphine ks marketed under generc anxd brand name products. Including: MS-Coniin®, oramorph 3RE, MSIRS,
Foxanok®, Kadiar®, and RMS®,

Methods of abuse

Tradiionally, morphine was almost exclusively used by njection, bul the variety of pharmaceuiical Torme that it is
marketed as loday support its use by oral and other routes of admiinistration, Forms Include: oral sclitfons, immediate-
srd susiained-releaselablats and capsules, suppositonies, and Injeclable praparatiors, Those dependent on marphing
prefer injecton because the drug enters the tload stream more quickly. '

Affact on mind

Morphing's effects clixle euphoria and rallef of pain, Chronic use of morphing resulls In ilerance and ohysicat and
psychological dependenca.’

Affect on body

Morphing use results Tn rellef from physlcal pain, decrease In hunger, and inhibfion of the cough reflex.

Drugs causing similar effects

Drugs causing similar effects as marphine include: oplum, codelng, heroln, methadone, hydrocodone, fertaryl, and
oy cadune, .
Overdose effecis L
COverdose effects inclice: cold, clammy skin, lowered bload pressure, sleepiness, slowed breathing, slow pulse rale,
cama, and possible death.

Legal status in the United States

Morphine is a Scheduls || natcotic under the Confrolled Subistances Act

Common places of orlgin

[t the United States, a small percentage of the marphine abtained from opium s Used directly for pharmacautical
| waéiﬁcts. The remaining morphine e processed into codelne and ather derivatives.
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Oxycodone

Ovarview

Oxyoodons (& 8 sembsynthetie narootic enalgesic and .
Histodcally has been a popular drug of sbuse ameng the narcofic
abusing population, ’

Strest nameas

Hilloilly Heroin, Kicker, OC, Cx, Gy, Pero, Roxy

Lmzk& like

Oxyeodone is marketed slone as OuyContin® in 14, 20, 40 and 80 mg controlled-releass tablets and other Immadiate-
releass tapsules ke 5 mg CoyIR®. s also markeied in combination products with aspirin such 28 Peroodand or
acetaminophen such as Roxicek®,

¥

Mathods of abuse

ycadone B abused orally or infravenousiy, The ablets are erished and sniffed or dissolved in water and injected.
Cthers neat a {ablet that has been placed on a plece of foll then inhale the vapors.

Affect on mind

Eupharis and feelings of relexation are the most common effects of axyeodons on the braln, which explains #s high
potentiz! for abuse.

Affact on hody

Physiological effects of exycodone inciude! pain refief, sadation, respiratory depression, constipation, bapliiary
eonsiriction, and sough suppression. Extended or chronie use of oxycodone containing acetaminephen may cause
severs liver damage.

Drugs causing similar effects

Drugs that cause similar effects o ;:xycodone include: ppium, codeine, hemin, methadere, hvdrocodons, fentanyl, snd
merphine.

Overdose eHects

Cwvardose effects include: exdreme drowsiness, muscle weakness, sonfuslon, cold and clamrmy skin, pinpelnt "'sz‘ls
shaliow breathing, slow heart rate, fainting, coma, ard possible desth.

Legal status in the United States

Cnoycadane peoducts are in Schedule I of the federal Controlied Substances Act of 1670,

Commen places of origin

Oreyondone |s synthesized from thebaine, @ cogstituent of the poppy plart. .
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‘

. FCP i an lega! drug abused far its haliucinogenic effects.

PCP e |

Crvarviow

Slreet names

Angel Dust, Embalming Fluld, Kiler Weed, Rocket Fael,
Supergrass

Looks like

I its pure furm,'FEZP = g while crvsialine po'}fder that readily

disspivas n water. However, most PCF an the sireet is lan/rown in color, powdery or gummy in consistency, and ls
typically ransportsd ' smell foil wraps. POF iz most commeonly sald as 2 powder ar liguid, and applied to a lealy
matenal such as aregana, parskay, mint, or marjuana and than smaked,

Methods of abuse”

Smaked, niected, snorted, teken crally

Affect an mind

POP use offen causes a user to feel detached, distant and estranged from His surroundings. Audiary halhicinations
and severs moad disorders can ocour, I some users, acule ardsty, paranoia and hostiity, as well as peychosls can
acoLr,

- Affact on body

Humbness, slured speech, and 1085 of coordination can be accompenied by 8 sense of strength and vulnerablity. A
blank stare, rapid end irvoluntary sve rovements, 2nd an exaggerated gait are amang the mors chsarvable effects.
Orugs causing similar effects

PUF's sffects are similar to other halucinogens, such as mescaline and peycte.

Oyerdose effects -

Longer, more Inense “irip® episodes, ssvohosis and passibie death,

Legal status In the United Gtates
Originally designed as a human anesthefic and later produeced only as a vetednary anesihetic, PCF is no longar
praduced or used for legitimate purposas.
Common places of origin

POP Is generally producad in clandesiine laoaratories n the Unitad States.

Confidential
PPS RFP Docs 000377




Case 2:17-cv-01791-ACA Document 187-1 Filed 05/26/22 Page 267 of 277

Overview

Anabdlic slerclds are synthetically produced varlants of the
naturally ooourmng maks homone testosterors that are apused in
an sitemet tn promote muscle growth, enhance sthistic or other
physical performznce, and improve physical appearance.
Testosterone, nandrolone, skazoicl, methandlanone, and
balderane 2 some of the most frecusntly anused anabels
sierokds.

Sireet names

Amolds, Juice, Pumesrs, Rokds, Steckers, Weight Gainers

Looks ks

Sleroikds arg avaliabie T laolets and capsules, sublnguak-tablets,
lguic drops, gels, creams, fransdermal patches, subdsemal
implant pellets, andd water-based and ef-based injectable -
soitfions, The appearance of these products varies depending on
the ype and manufachurer,

Methods of abuss

Steraids are ingested orally, iniected imramusouarty, or sopiied o the skin. The doses ahused are offen 1010 100
fimea higher than the spproved therapeutic and medical reatment dosagas. Users typloally taks two or more anabolic
slerolds & the same tims In 2 cyeflc mannar, Pelieving that this will improve their effectiveness and minimize the
adverse effecis,

Affect anmind

Casa shudias and sclenfific research indleate that high doses of anabolic stersids may causs mood and Behavioral
stfacts. In some individuals, steroid use can cause dramatic mood swings, Inareased feelings of hostity, Impalred
judgment, and Increszad levals of acgression (often referred to as "rold rage”). When users siop taking sterclds, they
rhay expg&s‘%es%e;e depression that may be sevare enough o lead one to commit suiclde. Anzbolic stercis uss may siso
cause psychological dependence and addiction,

Affect an body

Awids range of advarse effacts is assoclated with the use or abusa of anahellc steralds. Thase sffects depend on
several faclars including: age, sex, he anabolic sterold used, amount used, and duration of use. In adolascants,
srabolic steroid use can stunt the ultimats helght that an Indnidual achieves. In boys, steroid use can cause garky

- sexual develapment, acne, and sturded g'mwth, in adolescent girls andd wamen, snabolic sterold use can induce
permanard, physical changes, such as deepening of the volcs, ncressad facial and bady halr growth, mensirual
irrequiariies, male pattern baldness, -and lengihening of the ciitors. In men, anabolic stercid use can cause shrinkane
of the testicles, reduced spemn count, enfargement of the male breast tizsue, sledlity, and an increased rigk of prostate
cancer. in both men and women, anabolic stercid use can cause bigh cholesierol levels, which may increase the sk of

o
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Drug Fact Sheet
.. Sterc}idg—wr%’d .

caronary artary disesse, strokes, and heeart aflacks. Anabolic sterold use can also cause acne and fluid retenlion, Oral
pregarations of ensholic steroids, In particular, can damage the ver, Abusars who Inject starokds run the risk of
canfracting various infections due lo non-stedis infection fechnlgues, sharing of contaminated needles, and the use of
steraid preparations manufactured in non-slerle environments. All fhese factors put users at risk for confracting viral
infections such as HRAIDS or hepatilis B or G, and baclerial infections at the sighl of injection. Abusers may also
davelop endecarditis, a bacteral infection that causes a potentally fetal Inflemmation of the hesrt fining.

Drugs causing similar effects

Trere are seversl substancas that produce effects similar o those of anabolic stercids, These include human growth
hormone (MHG), denbuterst, gonadotropins, and envihropaietin, ’

Qverdose effects

Anabolic siemids are not associated with overdoses. The adverse effects a user would experience develop from the use
of sleralds Bver time.

Legal statds in the United States

Anabalic steroids are Schedws (Il substancas under the Conbrofied Substancas Act, Onfy 2 small number of anabolic
sieroids are approved for either human or velerinary tse. Sterolds may be prescribed by a licensed physletan for tha
treatment of testosterane deficlency, delayen pubsrty, low red biond cell count, breast cancer, anc tissue wasting
rastifting fom AIOS.

Commaon places of origin

Mest ilich sleroids are smuggled o the U.S. fom abroad. Steroids are also filegaly diveried fom legiimare sources
[thef or inappropriate prescabing). The Intermet fe the most widely usad reans af auying and selling arabalic sterokde.
Stercids are alse bougnt and sold af gyms, bodybuilding compediions, and schocls from teammales, coaches, and
fralnars.
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JUDICTAL INQUIRY COMMISSION

DATE ISSUED: March 4, 2014  ADVISORY OPINION 14-926

I55UES

(1) Is a part-time municipal judge accountable wmder the Canons of Judicial Ethics.

when the judge, court employees, and/or confract probation services engage in a

~ pattern and practice of failing to afford constitational rights to defendants and

follow standard procedures required by the rules of court and statutes? Answer:
Yes.

{(2) Does the fact that the judge is a part-time judge, the fact that the judge has neither
hiring nor firing authority over the city magistrate-clerk, or the fact the judge is not
consuited in the selection of the private probation company nor in the terms of the
contract with that company alleviate the judge’s ethical accountability for the
actions of the clerk or the private company employees, if the judge knew or should
have known in performing his/her responsibilities, that the clerk and/or the private
company employees were failing to perform their dutiés in & manner consistert with
the high standards required of judges and the court? Answer: No.

(3) Can a municipal court judge ethically contirme to sit as municipal judge where the
procedures of the cowurt present multiple concemns regarding the violation of
defendants’ fundamental constitutional rights and the judge or court persomnel
consistently fails to comply with the standard procedures required b} the couris and
gtatutes to ensure fairmess and Justzce forall? Answer: No.

FACTS

In the facts presented, the Commission notes the followmg areas of concern to Whlch a
municipal Judge shall be attentive:

A COURT RECORDS

© That orders of the court are duly signed by the judge in a timely manner; that
blank orders are never signed by the judge to be filled in by staff; that

Advisory Opinion 14-926
Page 2
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execution of orders not be delegated to staff by wvse of signature stamps; that
all plea agreements, waivers of counsel, and other forms be properly executed
and maintained; that counsel be appointed for indigent defendants. where
appropriate; that all orders and records of the court be retained by the court
clerk as required by law; that the amount of fines imposed and court costs and
fees assessed be limited to those allowed by law; that proper corrective action
be tzken upon discovery that the amount of such fines, costs, or fees was
excessive and-that traffic tickets be timely forwarded to the Department of
Public Safety as vequired by law.

B. PROBATION

That probation be used only when a suspended sentence is imposed following
conviction of an offense; that probation be imposed only after a properly
executed order of conviction has been entered; that all probation orders be
executed by the judge at the time the defendant is placed on probation and

- advised of the conditions of probation; that periods of probation bs neither
imposed nor extended beyond the time authorized by law,; that petitions for
revocation of probation be processed in accordance with due process
requirements, mcluding proper notice to the defendant; and written findings
of the grounds for revocation of probation be recorded . '

C. COUNSEL, INCARCERATION, AND PRE-TRIAL DIVERSION

That incarcerated defendants be provided timely initial appearance hearings
as provided by law; that defendants be informed of their right to counsel; that
defendants be given a reasonable time to sscure an attormey prior to
arraignment or a decision on pre-trial diversion; that any bond set should be
reasonable, with consideration of the defendant’s ability to make bond; that
defendants not remain incarcerated bevond a court date due simply to
administrative faihures in the court; thai defendants not be incarcerated for
" nonpayment of fines, costs, and restitution without the judge first conducting
an inquiry as to the reasons for' nonpayment; that defendants not be
incarcerated for failure to pay fines, costs, and restitution beyond the
maximum time allowed by law for such incarceration; that incarcerated
defendants be properly credited on fines and costs with time served; that
defendants not be incarcerated for nonpayment of fines, costs, and restitution,

. where the defendant has failed to pay because of indigency; and that any
Advisory Opinion 14-926
Page 3
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finding of contempt for nonpayment of fine, costs, and restitution be based on
a petition for contempt and a hearing after notice.

D. PRiVATE‘ PROBATION

That private probati'én or other services used by the court be réviewed on a
consistent basis to ensure there is no usurpation of the authority of the court,
and to prevent such agencies from creating the perception that they have the
anthority to make the final determination of conditions of probation or to
incarcerate offenders for nonsompliance with court orders; that such agencies
not be delegated the authority to make indigency determinations or other
determinations relative to incarceration for moncompliance; and that all
actions regarding probation be subject to review by the judge to ensure that
such actions do not viclate an offender’s rights of due process or equal
protection of the law.

E. JUDICIAL ENGAGEMENT

That sufficient fime is committed by the gudge to the court to insure that the
judge and the other officials of the court protect the due process rights of all
individuals appearing before the court.

DISCUSSION

The Alabama Canons of Judicial Ethics relating to the above issues cover five basic
areas: (1) a judge’s responsibility to know, apply, end comply with the law; (2) ajudge’s
responsibility for his or her own conduct so that both the judicial system and the public
have confidence the judicial duties are being performed by 2 judge pursuant to the high
standards of integrity and competence of judges; (3) & judge’s responsibility to assure
litigants they will be heard and heard expeditiously, especially in criminal matters; (4) a
judgs’s responsibility to perform not only his or her administrative responsibilities, but 1o
ensure the proper performance of administrative responsibilities of other court officials;
and (5) a judge’s duty to see that not only his staff but other court officials observe the
same high standards that apply to the judge. The relevant canons are as follows:

Cancn 1: : ' '
A judge should uphold the imtegrity and independence of the
Judiciary. .

Advisory Opinion 14-926
Page 4
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An independent honorable judiciary is indispensable to
Justice in our society. A judge should participate in establishing,
maintaining, and enforcing, and should himself observe, high
standards of corduct so that the integrity and independence of the
Judiciary may be preserved. The provisions of this Code should be
construved and applied to further that objective.

Canon 2A:
A judge should respeci and campé’y with !he fowf.]

Canon ZA:
A fudge should . . . conduct himself af all fimes in a manner that
promotes public Caﬁﬁdence in the imtegrity and zmpaf‘naisty of the
Judiciary.

Canon 2B:

A judge should . . . avoid conduct prejudicial to the administration
of justice which brings the judicial office into disrepute.

Canon 3:
A judge should perﬁ}rm the duties of his office . . diﬁigenz‘!y
The . . . Judicial duties include all the .:fuf:es of [the
Judge’s] office prescribed by law.

Canon 3A(1):
A judge should be faithful to the law[.]

Canon SA(E}:.
A judge should . . . maintain professional competence in [the law].

Canon 3A{4x
4 judge should accord to every person who is legally interested in
a proceeding, or his lawyer, full right o be heard according to

lawl ]

Canon 3B(1). - _ : _
A judge  should diligently discharge - his  administrative
responsibilities[.] B
Advisory Opinion 14-926
Page 5
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Canon 3B{1):
A judge should-. . . maintain professional competence in judicial
administration]. ]

Canon 3B(1):
A judge should . . . facilitate the performanée of the administrative
responsibilities of . .. cowrt officials. :

And Canon 3B{2):
A jidge should requive his staff and court officials subject fo his
direction and comrol fo observe the standards of fidelity and
diligence that apply fo him.

The Commission notes these canons emphasize and re-emphasize the importance of
promoting public confidence in the integrity, impartiality, snd independence of the
judiciary. Any conduct or nonfeasance by the judge that exhibits a pattern and practice of
inattention, carelessness, or a /gizze-fafre attitude on the part of the judge or court
officials undermines the public’s confidence in its judicial system, which in tum
undermines deference to the judgments and rulings of courts. See Commentary, Canon 1.
Nothing in the law or the canons excuses part-time judges from exercising the diligence

- required to protect that confidence. In fact, the section “Compliance with the Cenons of
Judicial Ethics,” at the end of the canons, exempts 2 part-time judge from complying with
only certain provisions of Canon 5 and Canon 6.

The Commission recognizes that many municipal courts meet only onee or twice each

* month for a short period of time, rarely more than several hours even in the busiest part-
time courts, and that frequently the only full-time court employee or official is the court
clerk, who may also be designated & magistrate. Adthough the judee may be emploved in
a parf-time ¢apacity, he or she has a legal obligation to assure that all cowr? officials be in
compliznce with their duties to the court and to coustitutional and statutory Jaw and
procedural legal and sthical rules. Tven recognizing the part-time nature of the office,
one who accepts the office of part-time judge also accepts the comresponding
responsibilities and must devote sufficient time to his or her judicial and administrative
duties to remain in complance with the Canons of Judicial Ethics.

The importince of n{unicipal gourts in the scheme of state dourt systems has long been
recognized. In 1977, in a disciplinary action against a municipal judge for failure to

 Advisory Opinion 14-926
Page 6
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perfor%n his duties, the Supreme Court of New Jersey emphasized the role such courts
have in the overall system of state courts, as follows:

[Tlhe local courts, of first instance are the very foundation of the .
enforcement of the criminal law; that upon them rests the primary
responsibility for the maintenance of peace in the various communities of
the State, for the safety on our streets and highways, and most imporiant
of all, the development of respect for law on the part of cur citizenry, upon
which in the last analysis all of our democratic institutions de;}end;
[Former Chief Justice Vanderbilt] said “{tihis is the underlying reason
why I have repeatedly called the municipal courts the most important in
our state.”

Jnihe Matter of Yenge, 72N, 425, 342, 371 A2d 41, 46 (N.L 19’77) (citations omitted).
The same can be said of Alabama. More cilizens are familiar with our court system
through interaction with municipal courts than any of the other courts in our state,

Alabarna law is clear: a municipal judge is the chief judicial officer of the municipality
and bears primary responsibility for the admirdstration of the court. See ALA. CODE §
12-14-30(d}(2012}. The municipal judge, as do other judges, has the nherent authority to
control the administration of the court, including the conduct of cowrt officials and all
other persons connected with a judicial proceeding before the court.  Sse ALA. CODE §
12-1-7(4)(2012). He or she is thus given judicial asthority over the court personnel,
private or public, in the performance of their court duties. No exception is mads for part-
time judges. They too must remain vigilant in exercising this authority to see that the
standards required in the canons are upheld, See Canon 3B(2).

Courts in other states have construed the above quoted canons to apply in judicial
disciplinary cases in many of the areas of concern listed above. Pertinent to the concern
for a part-time judge’s failure to follow court rules or the law are the following cases. In
Jnorve Zodesldd 632 A2d 1114 (Conn. 1993), where the judge had set bail higher than
authorized by law or court rules, the Supreme Court of Connecticut emphasized that a
judge’s disregard for the rules of court demonstrates disrespect for the law. ‘Thus, a judge
violates Canon 2A where he or she violates court rules and procedures and fails to know,
apply, and comply with the law, In addition, the Supreme Court of Indiana, noted the
effect of a judge's failure to follow court rules: “[a] cowrt’s indifference to clearly stated
rules breeds disrespect for and discontent with our justice system.” Crawford v, State. -
770 N.E.2d 775 (Ind. 2002) (cztmg Canon 2A) How can government demand respect of

Advisory Opinion 14-926
. Page 7
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%

the laws by its citizens when its tribunals ignore those very same laws. -Sog éé;gja_ Inte
Jocobi. 715 WE.2d 873 (Ind. 1999) (Canon 2A is viclated by failing to follow proper
procedures).

Cther specific areas of concemn that have warranted discipline include a judge’s forcing a
defendant to enter a guilty plea in the absence of counsel and zlso refusing to set appeal
bonds when required to do so. Inguiry conceming a J‘u{ig@ 432 8. 1.24 728 {(Ga. 1995).
In another disciplinary case, I re CODGE, 680 N.E.2d 528 (Ind. 1977), the court held the
judge violated the cznons when he gave the defendant a choice between proceeding
without counsel or being found in conterpt. In Mississippt Commission oo Judicial
Performange v, Bysrs, 757 So. 2d 961 (Miss. 2000), the judge’s Canon 2A violations
included improperly sentencing a defendant wnder the wrong statute and improperly
extending a defendant’s probationary period beyond the maximum allowed.

In addition, a judge can violate the duty to maintain professional competence under
Canon 3A by failing to keep abreast of changes in the law. This canon places an
affirmative duty on the judge to keep abreast of the law pertaining to his court. See e.5.,
Inore Willlame, 987 8.W.2d 837 (Tenn. 1998) (a non-lawyer judge failed to take steps
necessary to correct his deficioncies); Office of Disciplinary. Coumsel. v, Karto, 760
N.E.2d 412 {(Chio 2002) (the judge violated his duty 10 maintain professional competence
in the law by using an outdated Code to sentence Juveniles).

Judges have also been held fo violate the canons when they have allowed others to
perform their judicial duties or delegated the performance of their judicial duties to
others. In Mississippl Commission op. Judicisl Performance v, Hoplkips, 550 So. 2d 857
(Miss. 1991}, 2 judge was found to have willfully engaged in misconduct when he
improperly allowed clerks and other officials to take actions exceeding their authority, In
another case, In re Smith, 559 S.E.2d 584 (8.C. 2002}, the judge was disciplined for
failing to sign various court orders issued in his name. In particular regard to a judge’s
pra@tmc%c}f signing blank court orders and orders of probation is the opindon in [n 1¢
Wilder, 516 8.E.2d 927 (S.C. 1999). There, a judge was held to have violated the canons
when he signed blank arrest warrants for his staff to complete. Similarly, this
Commission advises that, when a judge delegates to others his or her judicial duties, such
as the duty to determine a defendant’s ability to pay court-ordered fines and costs, he,
iike the judge in Wilder, fails to' perform the duties of his office. For additional pertinent
case law, see Jnre Seal, 585 So. 2d.741 (Miss. 1991):5n re Brigps, 595 S.W.24 270 (Mo.
1980); I ye Peres, 711 P24 894 (N.M. 1986). ’ '

Advisory Opinion 14-926
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Canon 3B mandates that a judge require of his staff and other court officials the same

- high standards that apply to him. Courts have held judges accountable for failing to do
s0. While the canons do not define “staff)” the term has been extended to those who
work with the judiciary, ncluding court clerks, bailiffs, sceretaries, ete. See Utah Ethics
Advisory Opinion 97-6 (1997).

Of course, the Commission does not intend to indicate that & single error of law, without
more, constitutes a violation of the canons. However, when a judge or his staff persists in
2 pattern or practice of engaging in such conduct, that pattern and practice shows such &
disregard for the law as o establish ¢ither the judge’s bad faith or lack of competence in

- his or her knowledge of the law. See In re Hanpnenmaster, 985 P.2d 924 (Wash. 1999)
{recognizing that a repeated pattern of failing to protect a defendant’s constitutional rights
can constitute misconduct). Sge also In re Sheffield, 465 So.2d 350 (Ala. 1984).

In specific regard to mumicipal courts, the Commission recognizes there may be
particular difficuliies for the judge in exercising his or her authority over court personnel
who are employed by the municipality and answerable to the mumicipality. It is the
judge’s responsibility, however, to enforce the constitational rights of those who appear
in his or her court in matters of adjudication of guilt, imposition of sentence, provision of
probation, revocation of probation, and incarceration for failure to pay by indigent
defendants; to ensure the orders of the comt are just that—orders of the judge; and to
enforce applicable procedural rules and policies to guarantee the cowrt’s records are
properly maintained. The judgs has the authority and duty, when necessary, to monitor
compliance with all judicial orders and to enforce those orders. ; to monitor compliance
with those orders; and to enforce those orders with remedial measures, if necessary, The
judge must exercise that authority to uphold the integrity, impartiality, and independence
of the judiciary and the court systern, as required by Canons 1, 2, and 3. When the judge
accepts the office of part-time municipal court judge, he or she accepts the
responsibilities of the proper operation of his or her court. If the court cannot be
maintained consistent with these canons, the judge cannot serve and there can be no
court. ‘

In summary, case law is replete with instances in which judges have been held
accountable under the canons for their failure to faithfully perform their duties, both
- adjudicatory and supervisory and to ensure like performance of the duties of court
personmel. Such personnel would extend to any person or entity providing services to the
court,” Municipal judges, even though they may serve only on a part time basis, must be

held to the same high standards as all other judges. '

“' Advyisory Opinion 14-926
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